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ARTICLE 1

PREAMBLE

SECTION 1. This agreement is entered into by and between the State of Kansas, hereinafter
referred to as the employer or management, and the Kansas Association of Public Employees, AFT,
AFL-CIO hereinafter referred to as the Association or KAPE.

SECTION 2. KAPE and the employer agree that the purpose and intent of this agreement is to
contribute to the development of harmonious and cooperative relationships between govemment and
its employees, to recognize mutual interests ar,d to reduce to a minin-rum the causes of employee
relations disputes.

SECTION 3. The employer and KAPE recognize that the public interest requires adherence to
highest standards of employee performance through the continuing development and implementation
of progressive work practices that facilitate continuous improvement in employee performance and
efficiency.

ARTICLE 2

RECOGNITION

SECTION l. The employer recognizes KAPE as the exclusive representative for the unit found
appropriate and certified on November 22, 1995, by the Public Employee Relations Board in case
number 75-UCA-3-1995.

SECTION 2. Ernployees included in the appropriatc unit shall  be those persons enrploycd in the
fiol lowing classes:

Enforcement Agent
Fire Investigator
Securities Special Investigator I, II & III
Senior Special Agent-KBI
Special Agent-KBI

SECTION 3. Employees excluded from the appropriate unit shall be employees at regent
institutions and all supervisory, administrative, classified temporary, confidential, elected officials
and all classifications not specifica$ included in section 2 above. Probationary employees in the
above classifications, while serving their "new hire" probationaryperiod shall also be excluded from
the unit.
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ARTICLE 3

NO STRIKE OR LOCK OUT

KAPE agrees that during the life of this Agreement, neither the organization, its agents, nor
its appropriate unit members will authorize, instigate, aid or engage in any organized work stoppage,
organized slow-down, organized sick-out, illegal picket or organized strike against the employer.

The employer agrees not to lock out any employees during the term of the Agreement as a
result of a labor dispute with KAPE.

ARTICLE 4

MANAGEMENT RIGHTS

This agreement is not intended to circumscribe or modify the exist ing r ight of thc employer
direct the work of its employees; hirc, promote, demote, transfer, assign, and retain employees ir-r
posit ions with the employer; suspend or discharge employees for proper cause; maintain the
efficiency of the governmental operation; relieve errployees lrom duties because of lack of work or
for other legitimate reasons; take actions as may be necessary to carry out the mission in cmergencies
of the employer, and to determine the methods, means, and personnel by which operations are to be
carried on.

It is further specifically agreed that the foregoing enumeration of the rights of the employer
shall not be determined to exclude other rights not specifically enumerated unless abridged and
modified by provisions included within this agreement. It is also understood there may be other
inherent rights of management which may be exercised during the ten-n of tliis agreement.

Fufther, this Memorandum of Agreements is not intended to supersede any subject covered
by federal or state law, or the authority and power of any civil service system, personnel agency or its
agents established by statute, ordinance or special act to conduct and grade merit examinations and to
rate candidates in the order of their relative excellence, flom which appointments or promotions may
be made to positions in the competitive division of the classified senrice of the employer served by
such civil service system or personnel board.
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ARTICLE 5

EMPLOYEE RIGHTS

SECTION 1. INHERENT RIGHTS Nothing contained in this agreement shall be construed to
limit or deny employees any rights to which they are entitled as citizens of the United States or the
State of Kansas.

SECTION 2. PERSONAL LMS Employees in this unit are accor.rntable for tl're performance of
official duties and for compliance with standards of conduct for law enforcement employees of the
State of Kansas. Assuming adherence to these standards, employees in this unit shallhave the right
to conduct their private lives as they deem fit (except as otherwise provided in Section 4.3 below)
and further provided such conduct does not present a conflict with laws, regulations or policies
adopted there under.

SECTION 3. REPRESBNTATION Employees in this unit may be represented by a person of
their choice as provided in and consistent with Article 7, KAPE Rights; Article 8, Personnel Record;
Arlicle 34, Discipline; Arlicle 35, Grievance Procedure; and Article 36, Stewards and
Representatives. The above representation, however, does not extend to persons who hold
themselves out as a representative of any other employee organization.

SECTION 4. OUTSIDE EMPLOYMENT Consistent with the provisions of this aft icle,
employees in this unit may secure employ.rnent outside their Statc employrnent. Bel'ore accepting
such outside employnent, the employee shall submit a written request to the Appointing Authority in
the agency in which they are employed, with a copy to the imn-rediate supervisor. The Appointing
Authority or his or her designee wil l  respond in writ ing within ten (10) business days to thc
employee concerning the employee's request to accept or.rtside employment. If the request is denied.
the resportse shall provide specific reasons for the denial. The response shall not be grievable under
the grievance procedure contained in this Memorandum of Agreement, however, tl-re employee may
submit his or her response to a denied request to the Kansas Commission on Govemmental
Standards and Conduct for an advisory opinion. The employee shall provide a copy of the request to
the Appointing Authority at the same time the request is provided to the Kansas Commission on
Govemmental Standards and Conduct. The Appointing Authority of the agency in which the appeal
was initiated or his or her designee shall take the advisory opinion under consideration and shall
respond in writing conceming their detemrination, within five (5) business days of the receipt of the
advisory opinion.

4.1 The State, as the employer, will not be required to adjust work schedules or make
other arrangement for employees to accommodate their outside employ,rnent. If a
conflict arises with an employee's duties, the employee will be expected to first
perform or complete his or her duties and responsibilities for the State.
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4.2 In adherence to K.S.A. 75-4301and 75-4306, employees in this unit must avoid
any conflict of interest in any outside employrnent. Employees who have questions
conceming outside employnent should contact their supervisor or Human Resource
Director.

4.3 The decision to deny an employee's request will take into account various factors
including but not limited to the following:

A) An employee in the unit shall not use their department
employnent or position for the purpose of promoting outside
employnent or business especially with anyone regulated or
otherwise advised in the employee's normal course of duties.

B) An employee in the unit shall not engage in outside employnent
while in or using a State vehicle facilities or equipment.

C) An cmployee in the unit sl ial l  not engage in any outsidc
employment when the employee's departmental dr,rties. such as
application review, approval or denial authority, enforccmcnt
responsibi l i ty, or operational duties, are dircctly associated wit l i  the
outside employtnent.

SECTION 5. CITIZEN COMPLAINTS AGAINST EMPLOYEES The procedures outl ined
within this section shall be used by the employer to investigate and resolve citizen complaints against
employees in this unit. This procedure is designed to formally define the complaint, identify the
source of the complaint when possible, assess all significant facts related to the incident and to take
appropriate and timely action to resolve the complaint. Component parts of this procedure include
at a minimum:

5.1 The employer shall request that complaints against employees be submitted in
written form and signed by the complainant. If the complainant agrees only to
provide a verbal complaint, or if the written complaint appears incomplete, a
supervisory level employee in the affected employee's agency assigned by the
employer will interview the complainant, attempt to document any pertinent facts
associated with the complaint and prepare a written summary of his or her findings.
If the complainant refuses to be identified, the complaint will not be processed
beyond this point unless the substance of the complaint can otherwise be
documented. When a complaint is dropped at this point, the affected employee shall
be notified and informed of the nature of the complaint and that the complaint, as
presented, will not be processed further and no documentation in any form will be
placed in the employee's official personnel file.
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5.2 If the complaint is appropriately documented, it shall be forwarded to the
employee's immediate supervisor for review and necessary action. A copy of the
complaint and all appropriate documentation shall be provided to the employee if, in
the opinion of the appropriate agency head or designee, that providing the
information to the employee at this point will not hinder any additional investigation
necessary to conclude the review.

5.3 Following notification of the complaint and receipt of a copy of the complaint
investigation documents, the affected employee shall prepare a thorough description
of the events leading to the complaint and forward that report to his or her immediate
supervisor. The immediate supervisor will make a detemination of the need for
further inquiry and once satisfied will forward all docuntentation to the appropriate
agency head or his or her designee.

5.4 If the complaint is found to have merit by the agency head or his or her designee,
the employee will be informed in writing of those findings and provided and
opportunity to discuss the findings with his or her immediate supervisor. If at any
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ARTICLE 6

KAPE RIGHTS

SECTION 1. DUES DEDUCTION The employer agrees to make dues deductions from
appropriate unit members in accordance with K.S.A. 75-5501 and the Membership Dues Deduction
Agreement signed by KAPE and the Division of Accounts and Reports.

SECTION 2. KAPE REPRESENTATIVES Representatives of KAPE accredited to the employer
in writing by the Association, shall be permitted to come on the premises of the employer for the
purpose of investigating and discussing grievances or alleged violations of the Memorandum of
Agreement with stewards, the employer or other employees in the appropriate unit they represent, if
they first obtain authorization to do so from the Human Resource Director (appointing authority in
agencies without a Human Resource Director) or his or her designated representative(s) in the agency
for which the contact is being made. Personal contacts and other means of communication including
phone, pager or e-mail by KAPE representatives with employee concerning matters other than
grievances or alleged violations of the Memorandurn of Agreement will be accomplished dLrring the
employees' non-duty time.

2.1 Authorization to colre on the employer's premises fbr the purpose o1'
investigating and discussing grievances and or alleged violations of the agreement
shall not be unreasonably denied. These visits, however, shall not be allowed to
interfere with or disrupt thc schedulcd work of the employees, without the consent of
the appropriate Human Resource Director or his or her designated representatives.

2.2 KAPE shall insure the employer has a clrrrent list of their representatives
accredited by the association. The employer shall insure that KAPE has a list of
current names and work phone numbers of the Human Resource Directors in the
appropriate agencies and the names and numbers of their designees.

SECTION 3. BULLETIN BOARDS The employer shall make available at no cost to KAPE a
reasonable porlion of existing bulletin boards as maintained in each unit agency and regional or
district offices for use by KAPE for posting notices as described below.

3.1 That notices of the appropriate unit's meetings and notices of election of KAPE
officials may be posted on the designated bulletin boards after being initialed by an
officer of KAPE. All other notices must be approved and initialed by appropriate
agency management prior to posting and such approval will not be unreasonably
denied.

3.2 KAPE agrees to insure that all notices are in good taste and do not contain
any'thing that would reflect unfavorably upon the employer or any employee.
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3.3 KAPE also agrees that the removal of all posted KAPE notices will be
accomplished on a timely basis as soon as notices have served the purpose for which
posted.

SECTION 4. RIGHT TO INFORMATION The employer will provide to KAPE requested
information as established by the Kansas Open Records Act. Upon request from KAPE and not to
exceed two requests per calendar year, the employer shall provide to KAPE at no cost and on a
timely basis, an alphabetical list of appropriate unit employee names and their addresses.

SECTION 5. EXCLUSIVITY The employer recognizes KAPE as the exclusive representative for
the Law Enforcement Investigator unit.

SECTION 6. NEW HIRE ORIENTATION Tlie Employer will provide an orientation program to
new employees in the appropriate unit.  New employccs in the appropriate unit wil lbe told that they
are represented by the Kansas Association of Public employees and that KAPE may be contacted by
calling I-800-232-KAPE. Such calls are to be made during non-work time.

SECTION 7. MEMORANDUM OF AGREEMENT The Employer agrees to inform current and
new unit members of the location of the Law Enforcement unit memorandum of agreement which
wil l  be display on the web site of the D of A Division of Personnel Scrvices.

ARTICLE 7

PERSONNEL RECORD

SECTION 1.. The employer shall  maintain an off icial personnel record for each employee in the
appropriate agency's personnel ofl ice. As provided in K.A.R. 1-13-l(a), the off icial personnel
record shall contain the followins:

l.l Documents showing employee's hires, transf-ers, prornotions, demotions,
separations, changes of pay rates, leaves of absence or other changes in employr-nent
status;

1,2 performance reviews, letters of reprimand, letters of disciplinary action and
letters of rebuttal thereto, and letters of commendation;

1.3 application for a vacancy and other assessment materials; and

1.4 such other information as the Director of Personnel Services deems
appropriate.
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SECTION 2. Any employee may also request that material pertinent to his or her employment be
placed into his or her official personnel record.

SECTION 3. An employee in the appropriate unit mayreview his or her official personnel record.
An employee may also authorrze any individual or firm, including KAPE, to review the employee's
offrcial personnel record. Such authorization shall be in writing and shallbe delivered to the Human
Resource Director or contact or their designee in the appropriate agency. Reviews shall be made
consistent with the conditions established by the appropriate agency and at a time mutually
convenient to the parties. Copies shall be made upon request, and the cost shall be paid by the
individual or firm at the rate established by the employer.

SECTION 4. If an employee's review of his or her official personnel record reveals any documents
which are not listed in section and 1 that the employee feels are detrimental to his or her record, the
employee shall have the right to place into his or her official record written comments or
explanations concerning these documents or the employee rnay file written notification and the
documents may, at the employer's discretion, be removed from the employee 's file.

SECTION 5. Employees wil l  be provided with either a copy of any docunrcnt of a discipl inary or
adverse nature placed into his or her personnel record, or the cniployee wil l  be sent the original
document with a copy to the official personnel record.

SECTION 6. When documents are considered for placement into the official personnel record are
based in part upon information provided by an individual who will not agree to be identified, the
information must be other-wise documented by a named individual, or the material willnot be placed
in the official personnel record.

SECTION 7. Except as otherwise provided in this section, and the Kansas Open Records Act,
K.S.A. 45-215 et. ser1., infbrmation contained in each state employee's official personnel record shall
not be open to public inspection.

SECTION 8. Upon inquiry of an individual, tl're Division of Personnel Services or personnel in the
appropriate agency, shall disclose the following information concerning an employee:

(a) the name of the employee;

(b) the employee's current job title;

(c) the employee's current or prior rates of pay; and

(d) the employee's length of employment with the state.
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SECTION 9. Upon inquiry of a prospective employer, the Division of Personnel Services, or the
agency maintaining the personnel records, may disclose the following additional information
concerning an employee:

(a) the name of employing state agency;

(b) the length of time the employee has served in the employee's current job position;

(c) any letters of commendation; and

(d) any documents regarding personal conduct and work performance to the extent
consistent with K.S.A. 44-117.

SECTION 10. When individuals from the followir-rg agencies, in carrying forth their official duties,
establish a need for intbrmation contained in an employees' official personnel record, the agency
maintaining the personnel records shall permit access to information bypersonnel from the following
agencies:

(a) The Kansas Department of Administration;

(b) the Kansas Attorney General's office, including the Kansas Bureau of
Investigation;

(c) the federal Equal Emplol.rnent Opportunity Commission and Kansas Human
Rights Comnr iss ion;

(d) the Kansas Civi l  Service Board;

(e) the Legislative Post Audit;

(0 the Child Support Enforcement Special ists of the Kansas Deparlment of
Social and Rehabil i tat ion Services.

SECTION ll. Access to information in an employee's official personnel record shall also be
permitted to individuals in the agency maintaining the personnel records carrying out their official
duties.

SECTION 12. Upon request to the appointing authority in the agency maintaining the personnel
records or the Director of the Division of Personnel Services, the head of any state agency or a
designee, having a proper interest and an established need to review the personnel record of an
employee in another state agency or the Division of Personnel Services, may review the employee's
official personnel record, including applications for emplolment and performance reviews, whether
the personnel record is maintained in a state agency or in the Division of Personnel Services.
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SECTION 13. The official personnel record of any specifically named employee shall be made
available for inspection in connection with litigation pursuant to the terms of an order entered by a
judge of any federal, state or municipal court properly having jurisdiction over such litigation or
pursuant to an order entered by an administrative tribunal.

ARTICLE 8

EMPLOYEE ASSISTANCE PROGRAM

SECTION l. The employer agrees to participate in the State of Kansas Employee Assistance
Program which provides employees and their families the opportunity to receive confidential
professional help in resolving health or personal problems. The employer, through each of its
organizational levels and departments, shall strictly maintain the confidentiality of information
provided by employee participants in accordance with applicable federal and state laws and
regulations.

SECTION 2. Sick leave, vacation leave. compensatory t inre or leave without pay may be granted to
enable the employee to part icipate in an Employee Assistance Program referral. [n addit ion, i f  a
controlling statute or regulation is amended in the future to pennit leavc with pay parlicipation in an
Employee Assistance Program refenal, the employees in this unit will be granted the same privilege.

ARTICLE 9

RESIDENCY

SECTION 1. When a memberof this unit is assigned to work in a specific geographic area, the
employee may establish residency anywhere within the area as approved by the appointing authority.

SECTION 2. Upon written request from the employee, the appointing authority may request a
waiver of the ten (10) mile duty station to residence restriction on the use of state vehicles.
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ARTICLE 10

WEARING APPAREL

SECTION 1. Employees in this unit who are required to wear uniforms shall be provided with the
required uniform.

SECTION 2. The employer and KAPE recognize that the appearance of State employees is ofgreat
importance to both the State and members of the appropriate unit. The official dress code
promulgated in each division and/or agency which was in effect as of February 1, 1998 is hereby
adopted by reference and shall become a parl of this agreement and shall apply to the individuals
employed in each such division or agency for the duration of this agreement unless changed by
mutual agreement of the parlies. The dress codes herein referenced shall apply to the employees in
each agency employing individuals in the appropriate unit unless on special assignment or
management delineates a less stringent dress code for certain sections or positions.

SECTION 3. The employer agrees to request the appropriation of funds through the budget
planning process for new or replacement ballistic vests for issue to an officer who has agreed to wear
the ballistic vest in situations as the employee deems appropriate or as directcd by supcriors. If
agency issued ballistic vests do not possess a threat level designation (as described in NIJ Standards)
equivalent to or greater than the caliber of the agency issued sidearm, the employing agency agrees

to request the appropriation of funds through the budget planning process to purchase ballistic vests
which will meet or exceed the threat level posed by the agency issucd sidearm.

SECTION 4. Employees wil l  provide written requests to their superuisor or other appropriate
agency staff n-rember concerning the need for replacement of unserviceable uniforms or ballistic
vests. Final determinations concerning the serviceability or timeliness of replacement for issued
unifonns or ball ist ic vests is the exclusive responsibi l i ty of the employer.

SECTION 5. The entployer agrees to reimburse employees for clothing and personal belongings
damaged or destroyed in accordance with K.S.A. 46-922 et set1. and the properly darnage claims
procedures of the Division of Accounts and Reports.
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ARTICLE I1

PROMOTION AND VACANCY PROCEDURES

SECTION 1. With the exceptions noted below, the employer agrees that all job vacancies to be
filled in the appropriate unit shall be posted within the agency filling the position not less than seven
(7) days prior to the closing date of the announcement. Employees in the agency filling the job
vacancy who are officed in their homes shall receive individual announcements of such vacancies.
Such notification shall include the date of the closing, the location where the vacancy exists and the
person to be contacted. Notice of a job vacancy to be filled shall not be required when filling a
temporary position, when a position is filled by demotion for employees in the classified service,
when a position is reallocated with an incumbent, when filling a governor's trainee position or when
the Director of the Division of Personnel Services determines that for sood cause such notice is not
necessary.

SECTION 2. When it is determined that a vacant position is to be filled, the notice of the job

vacancy (circulated within the agency with the vacant position) shall contain not only the education,
experience or other minimum requirements for the position but also any prefened selection criteria
relating to specif ic posit ion related ski l ls, knowledge, competencies or other selection rneasures in
order to el ini inate confusion or subjective jr.rdgments in the application and selection process to thc
greatest extent possible.

SECTION 3. Any employee applying for a vacancy as a transfer or promotion to a classified
position must do so in writing within the specified tirne frame and to the party indicated on the
vacancy announcetnent. A transfer, as that tenl is used in this section, means a change by an
employee who meets the required selection criteria from one classified position to another classified
posit ion with a close sirni lari ty of duties, essential ly the same basic quali f ications, and the same pay
grade. A promotion means a change of an employee from a classified position in one class to a
classified position in another class having a higher pay grade, by an employee who meets the
required selection criteria for promotion.

An employee applying for any vacancy in an unclassified position included in this unit must do so in
writing witliin the specified time frame and to the party indicated on the vacancy announcement.
Movement from the classified service to unclassified service means the change of an employee from
a position in the classified service to a position in the unclassified service covered by this unit by an
employee who meets the posted selection criteria.

SECTION 4. Except for positions filled from within an agency, unit employees who apply for an
announced vacancy to be filled in a positior-r within the unit and who meet the minimum and
preferred qualifications which are applied to all candidates for the position will be interviewed.

12

ARTICLE 11 

PROMOTION AND VACANCY PROCEDURES 

SECTION 1. With the exceptions noted below, the employer agrees that all job vacancies to be 

filled in the appropriate unit shall be posted within the agency filling the position not less than seven 
(7) days prior to the closing date of the announcement. Employees in the agency filling the job 

vacancy who are officed in their homes shall receive individual announcements of such vacancies. 
Such notification shall include the date of the closing, the location where the vacancy exists and the 

person to be contacted. Notice of a job vacancy to be filled shall not be required when filling a 

temporary position, when a position is filled by demotion for employees in the classified service, 

when a position is reallocated with an incumbent, when filling a governor's trainee position or when 
the Director of the Division of Personnel Services determines that for good cause such notice is not 
necessary. 

SECTION 2. When it is determined that a vacant position is to be filled, the notice of the job 

vacancy (circulated within the agency with the vacant position) shall contain not only the education, 

experience or other minimum requirements for the position but also any preferred selection criteria 

relating to specific position related skills, knowledge, competencies or other selection measures in 
order to eliminate confusion or subjective judgments in the application and selection process to the 

greatest extent possible. 

SECTION 3. Any employee applying for a vacancy as a transfer or promotion to a classified 

position must do so 111 writing within the specified time frame and to the party indicated on the 
vacancy announcement. A transfer, as that term is used in this section, � means a change by an 

employee who meets the required selection criteria from one classified position to another classified 

position with a close similarity of duties, essentially the same basic qualifications, and the same pay 

grade. A promotion means a change of an employee from a classified position in one class to a 

classified position in another class having a higher pay grade, by an employee who meets the 
required selection criteria for promotion. 

An employee applying for any vacancy in an unclassified position included in this unit must do so in 

writing within the specified time frame and to the party indicated on the vacancy announcement. 

Movement from the classified service to unclassified service means the change of an employee from 

a position in the classified service to a position in the unclassified service covered by this unit by an 
employee who meets the posted selection criteria. 

SECTION 4. Except for positions filled from within an agency, unit employees who apply for an 

announced vacancy to be filled in a position within the unit and who meet the minimum and 

preferred qualifications which are applied to all candidates for the position will be interviewed. 

12 

ARTICLE 11 

PROMOTION AND VACANCY PROCEDURES 

SECTION 1. With the exceptions noted below, the employer agrees that all job vacancies to be 

filled in the appropriate unit shall be posted within the agency filling the position not less than seven 
(7) days prior to the closing date of the announcement. Employees in the agency filling the job 

vacancy who are officed in their homes shall receive individual announcements of such vacancies. 
Such notification shall include the date of the closing, the location where the vacancy exists and the 

person to be contacted. Notice of a job vacancy to be filled shall not be required when filling a 

temporary position, when a position is filled by demotion for employees in the classified service, 

when a position is reallocated with an incumbent, when filling a governor's trainee position or when 
the Director of the Division of Personnel Services determines that for good cause such notice is not 
necessary. 

SECTION 2. When it is determined that a vacant position is to be filled, the notice of the job 

vacancy (circulated within the agency with the vacant position) shall contain not only the education, 

experience or other minimum requirements for the position but also any preferred selection criteria 

relating to specific position related skills, knowledge, competencies or other selection measures in 
order to eliminate confusion or subjective judgments in the application and selection process to the 

greatest extent possible. 

SECTION 3. Any employee applying for a vacancy as a transfer or promotion to a classified 

position must do so 111 writing within the specified time frame and to the party indicated on the 
vacancy announcement. A transfer, as that term is used in this section, � means a change by an 

employee who meets the required selection criteria from one classified position to another classified 

position with a close similarity of duties, essentially the same basic qualifications, and the same pay 

grade. A promotion means a change of an employee from a classified position in one class to a 

classified position in another class having a higher pay grade, by an employee who meets the 
required selection criteria for promotion. 

An employee applying for any vacancy in an unclassified position included in this unit must do so in 

writing within the specified time frame and to the party indicated on the vacancy announcement. 

Movement from the classified service to unclassified service means the change of an employee from 

a position in the classified service to a position in the unclassified service covered by this unit by an 
employee who meets the posted selection criteria. 

SECTION 4. Except for positions filled from within an agency, unit employees who apply for an 

announced vacancy to be filled in a position within the unit and who meet the minimum and 

preferred qualifications which are applied to all candidates for the position will be interviewed. 

12 



ARTICLE 12

LENGTH OF SERVICE

SECTION 1. "Length of Service" shall mean total time worked in the classified seruice or
unclassified service including time spent on an appointment to an unclassified special projects
position pursuant to K.S.A. 75-2935(l)(i), and amendments thereto. Length of service shall exclude:

1.1 time worked as a temporary employee;

1.2 time worked as a student employed by any board of regents institution;

1.3 tir-rre worked as a resident worker in any social and rehabilitation services
institution or the Kansas commission of veteran's aff-airs:

SECTION 2. Seniority shall mean that portion of the employee's length of service which reflects;

2.1 Agency Seniority: which shall mean time worked as a law enforcernent officer in
the employee's cllrrent State agency; and

2.2 State Seniority: which shall mean time worked as a law enforcement officer in
any agency of the State.

SECTION 3. Time spent on military leave, or time offwhile receiving workers' compensation wage
replacement for loss of work tin-re, shall be considered to be time worked in the classified or
unclassified service. Time on leave while receiving worker' conrpensation wage replacement for a
disabil i ty attr ibutable to state employrrent prior to May 1, 1983, shall  not be credited.

SECTION 4. An employee's length of service accumulation shall  be interupted dLrring any period
of t ime the en.rployee is on approved leave of absence without pay in excess of thirry (30) days and
length of service accumulation shall resume when tl-re employee properly returns to permanent
employment at the end of such leave.

SECTION 5. Length of service for computing vacation and sick leave accrualrates and for layoffor
compensation purposes shall not be recalculated using prior methods of calculation for employees
who have no break in service. Length of service for an individual retuming to state service shall be
the amount of length of service on record as of December 17,1995, or the date the individual left
state service, whichever date is later.

SECTION 6. Ties in length of service or seniority shall be broken by applying the average
performance review rating received by each employee during the last five years.
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ARTICLE 13

HOURS OF WORK AND OVERTIME

SECTION 1. WORKWEEK The workweek for employees in this unit is a regularly recurring
period of 168 hours in the form of seven (7) consecutive 24-hour days. The workweek will begin at
12:01 a.m. Sunday, and end at 12:00 p.m. the fol lowing Saturday.

SECTION 2. WORK PERJOD The work period for employees in this unit will vary depending
upon their assigned class of position. For positions of Fire Investigator, Special Agent-KBI and
Senior Special Agent-KBI and Enforcement Agent for the Department of Revenue the work period
will consist of 80 hours of work in 14 consecutive days, subject to Department of Labor
determinations regarding20Tk partial exemption under the Fair Labor Standards Act. For positions
in the Enforcement Agent in all other agencies and Securities Special Investigator I, II and III
classifications, the work period will consist of 40 hours of work in seven consecutive days.

SECTION 3. OVERTIME Overtime is defined as all hours worked in exccss of the number of
hours listed in section 2 above which is the oveftime threshold for each defined work pcriod.
Overl ime hours worked wil l  be compensated at the rate of one and one half t inres the cmployees'
regr.rlar rate of pay or one and one half hours of cornpensatory tinre off for each hour of overtime
worked.

3.1 Overt ime must be approved in advance by the employee's immcdiate supervisor
or as otherwise authorized by agency policy.

3.2 If contact with a superior is not reasonably possible before the employee
responds to a situation which may create overtime, the employee shall, as soon as
practicable, contact his or her imn'rediate supervisor or the next level superior for
guidance on the duration of the overlime which can be approved.

3.3 Unless otherwise provided by an immediate supervisor or higher level superior in
the employee's chain of commend, any work time accumulated within the current
work period, prior to the last scheduled work day(s) of the work period, that could
result in ovefiime shall be taken as equivalent time off on an hour-for-hour basis
within the same work neriod in which it was worked.
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SECTION 4. COMPENSATORY TIME IN LIEU OF OVERTIME In lieu of paying an
eligible employee at the time and a half rate for overtime worked outside the current work period, the
employer may elect to compensate an employee for overtime worked by granting compensatory time
off, at the rate of one and a half ( 1 %) hours off for each hour of overtime worked. An updated
compensatory time accrual balance shall appear on the paycheck/advise summarywhen the employee
would have otherwise been paid for the overtime worked.

4.1 Employees shall be permitted to use compensatory time off at a time mutually
agreeable to the employee and his or her supervisor. Employee requests to use
compensatory time shall not be unreasonably denied.

4.2 Except as rroted below, any en,ployee who has accrued 120 l-rours of
compensatory time off shall, for any additional oveftime hours of work, be paid
overtime compensation for that payroll period. The ernployer may approve a
higher maximum, provided that the maximum shall  not exceed 240 hours. An
employee who has accrued 240 hours of compensatory time off shall, for any
additional oveftime hours of work, be paid overtime compensation for that pay
period.

4.3 Each employee who has accrued compensatory time off under this subsection
may be required by the appointing authority to use the compensatory tirne within
a reasonable period after receiving notice of this requirement. The notice shall
state the length of time in which a specified number of hours of compensatory
time are to be used.

SECTION 5. ADDITIONAL HOURS If the nurnber of hours actually worked in a workweek or
work period is less than or equal to the number of hours for the applicable ovedime standard and thc
employee uses paid leave during the workweek or work period, except as provided below, any
additional hours are to be paid at the regular hourly rate of pay. If the employee agrees to the
arrangement, hours of leave may be credited back to the ernployee.
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ARTICLE 14

PAY PLAN

SECTION 1. Except for employees in the unclassified service, employees in this unit shall be
compensated in accordance with the State of Kansas Civil Service Pay Plan. The employer reserves
the right, as provided in K.S.A. 75-2938, to amend the pay plan from time to time as the employer
determines to be necessary. Bargaining unit members will receive increases proposed in this

agreement in addition to increases authorized for all employees.

SECTION 2. The employees' hourly rate of pay shall be computed by dividing annual salary by
2080.

SECTION 3. The employer and employee meet and confer tearns jointly recommend to the Director
of Personnel Services that an Executive Directive be submitted to the Governor for approval of the
following:

Effective 12-17-06, the classcs of Enforcement Agent, Fire Investigator and Security
Special Investigator I will be increased from salary grade 26 to 27 and that Securities
Special Investigator iI be increased from salary grade 28 to 29. Elfective upon the date of
the pay grade increase, employees in these classifications will receive the equivalent of a
two step increase or approximately a 57u increase.

For FY 08, the Gaming Agency, the Kansas Lottery, the Ol-fice of the State Fire Marshal, the Racing
Cornmission, the Department of Revenue, the Securities Commissioner's office agree to subniit a
budget request to the Govemor for the equivalent of a two step increase or approximately a 5%
increase for the classes of Enforcement Agent, Fire Investigator and Security Special Investigator I
and that thcse classes be increased frorn salary grade 27 to 28 and that Securities Special Investigator
II be increased from salary grade 29 to 30.

In addition, the Kansas Bureau of Investigation agrees to submit in its budget request to the Govemor
for FY 08 al.5oh or the equivalent of a three step increase for employees in Special Agent - K.B.I.
and Senior Special Agent - K.B.l classifications.
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ARTICLE 15

SHIFT DIFFERENTIAL

Because employees in the appropriate unit are not utilized in a manner consistent with
regularly scheduled multi-shift operations, shift differential paynents will not be made to employees
within the unit. The parties herein agree that any proposal to adopt a multi-shift operation shall be
addressed in future meet and confer sessions along with shift differential compensation.

ARTICLE I6

STAND-BY

SECTION l. Only the employer may require an employee to be on stand-by. Stand-by time means
a period of t ime during whicl i  the employee is required, at the ernployer's direction, to remain
available to the agency within a specified response time. The employer's direction to the employee
to carry an operating mobile/cellular telephone or other electronic recall device does not make the
employee el igible for stand-by pay.An employee on stand-by shall  remain available at the
employcr's direction for recall to perform necessary work. Stand-by assignments shall be limited to
work situations where a probability for emergency recall of employee(s) exists.

SECTION 2. Employees on stand-by who are called into work shall be compensated for the actual
hours worked at the appropriate rate of pay. They shallnot be paid stand-by compensation for the
hours they actually worked. Only the hours actually worked by the employee shall be credited in
determinin g eligibi I i ty for overtime compensation.

SECTION 3. An employee on stand-by as defined in Section I above, who is not available when
called, and wlto does Irot prescnt reasor,able justi f ication for fai lure to report when called shall  losc
stand-by compensation for that stand-by period and nray be subject to the appropriate disciplinary
action.

SECTION 4. When the employer designates a particular telephone number at a location designated
by the employer or restricts the employee to the employer's premises, the employee shall be
compensated at his or her regular rate of pay and shall not receive stand-by compensation.

SECTION 5. Employees who are eligible to receive overtime shall be compensated at the rate of
one dollar (S L00) for each hour they are required to serve on stand-by status. Any provisions of this
section relating to stand-by compensation which are affected by amendments to the Kansas
Administrative Regulation as promulgated by the Rules and Regulations Filing Act shall be adhered
to as subsequently amended.
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ARTICLE 17

CALL-IN AND CALL-BACK

SECTION 1. Except for law enforcement employees in the Kansas Bureau of Investigation, unit
employees who are called back to work on their scheduled day off will be given a minimum of two
(2) hours work or two (2) hours pay if given less than two (2) hours work. The minimum shall not
apply if the employee was on stand-by, nor shall it apply if the employee was called in or called back
during the two hour period immediately prior to the beginning of the employee's next scheduled
work day. Only hours actually worked shall be credited in determining eligibility for overtime pay or
compensatory time off, at the time-and-a-half rate. Law Enforcement employees of the Kansas
Lottery, who are called back to work after a regular work schedule, are also entitled to the provisions
of this article.

SECTION 2. Except for law enforcement employees in the Kansas Bureau of Investigation,
employees who perform work on a scheduled day off pursuant to a request by either their supervisor,
or to respond to a request for assistance from a law enforcement agency or a member of the public as
provided by agency policy, and under either circumstance such request requires that the entployee
leave his or her residence, then the en-rployce wil l  be given a mininium of two (2) hours of r,vork or
two (2) hours pay if  given less than two (2) hours work. I f  the request can bc dealt with by the
employee withoLrt leaving his or her residence, then thc cmployee shall  not be el igible for cal l-back
pay.

SECTION 3. Following the performance of work on a call-in or call-back basis, the employee shall
adjust the remainder of his or her work schedule within such workweek or work period to avoid
exceeding the applicable overlime threshold. If, however, such request to perfonn work is made
after the employee has actually worked tl-re number of hours necessary to meet the applicable
overtime threshold, then payment shall be in the form of pay or conrpensatory time off, at the time-
and-a-half rate.
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ARTICLE 18

ACTING ASSIGNMENTS

SECTION l. An employee in the appropriate unit who has permanent status in one position may be
assigned to perform the duties of another position, provided that the acting assignment be for a
period of time greater than thirty (30) consecutive days but less than one (1) year, and the employee
meets the qualifications for the position. An acting assignment must be approved in advance by the
employer. Documentation of the acting assignment shall be signed by the appointing authority and
shall be placed in the employee's personnel file.

SECTION 2. Except for erlployees in unclassif ied posit ions, i f  the employee is acting in a posit ion
assigned to a higlier salary range than that of the employce's non.nal position, the employee shall be
paid at a step on the higher range that gives the employee an increase in pay. Such an increase shall
not excced the liighest step possible if the ernployee werc being promoted to the position. The
ernployee may receive salary step increases in accordance with applicable salary step increase
regulat ior ts  dur ing an act ing ass ignrnent .

SECTION 3. If the employee is promoted to a position in which the ernployee has served in an
acting assignment, the salary shall remain at the amount paid during the acting assignment. Any
accumulated months shall count towards the next pay increase. The time served in the acting
assignment may be credited towards the promotional probationary period.

t9

ARTICLE 18  

ACTING ASSIGNMENTS 

SECTION 1. An employee in the appropriate unit who has permanent status in one position may be 
assigned to perform the duties of another position, provided that the acting assignment be for a 

period of time greater than thirty (30) consecutive days but less than one ( 1 )  year, and the employee 

meets the qual ifications for the position. An acting assignment must be approved in advance by the 

employer. Documentation of the acting assignment shal l be signed by the appointing authority and 
shall be placed in the employee's personnel fi le .  

SECTION 2 .  Except for employees i n  unclassi fied positions, i f  the employee is  acting in a position 

assigned to a higher salary range than that of the employee's normal position, the employee shall be 

paid at a step on the higher range that gives the employee an increase in pay. Such an increase shall 

not exceed the h ighest step possible if the employee were being promoted to the position. The 
employee may receive salary step increases 1 11 accordance with appl icable salary step increase 
regulations during an acting assignment. 

SECTION 3. If the employee is promoted to a position in which the employee has served in an 

acting assignment, the salary shal l remain at the amount paid during the acting assignment. Any 

accumulated months shal l count towards the next pay increase. The time served in the acting 

assignment may be credited towards the promotional probationary period. 

1 9  

ARTICLE 18  

ACTING ASSIGNMENTS 

SECTION 1. An employee in the appropriate unit who has permanent status in one position may be 
assigned to perform the duties of another position, provided that the acting assignment be for a 

period of time greater than thirty (30) consecutive days but less than one ( 1 )  year, and the employee 

meets the qual ifications for the position. An acting assignment must be approved in advance by the 

employer. Documentation of the acting assignment shal l be signed by the appointing authority and 
shall be placed in the employee's personnel fi le .  

SECTION 2 .  Except for employees i n  unclassi fied positions, i f  the employee is  acting in a position 

assigned to a higher salary range than that of the employee's normal position, the employee shall be 

paid at a step on the higher range that gives the employee an increase in pay. Such an increase shall 

not exceed the h ighest step possible if the employee were being promoted to the position. The 
employee may receive salary step increases 1 11 accordance with appl icable salary step increase 
regulations during an acting assignment. 

SECTION 3. If the employee is promoted to a position in which the employee has served in an 

acting assignment, the salary shal l remain at the amount paid during the acting assignment. Any 

accumulated months shal l count towards the next pay increase. The time served in the acting 

assignment may be credited towards the promotional probationary period. 

1 9  



ARTICLE 19

HOLIDAYS

SECTION 1. Employees in the appropriate unit shall have the following legal holidays with pay:

New Year's Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving Day
Christmas Day

In addition to the above holidays, such other days as may be designated as holidays by the
Governor as days on which state offices will be closed shall be considered holidays with pay for
emplovees in  the uni t .

SECTION 2. When one of the legal or designated holidays falls on a Saturday, the preceding Friday
shall be the officially observed lioliday. When one of the legal or designated holidays falls orr a
Sunday, the following Monday shall be the officially observed holiday. A full time employe e wlio is
required to work on a legal holiday or on an officially observed holiday shall receive at the
employer's discretion either pay or holiday compensatory time at the time and a half rate for the
hours worked on the holiday. Holiday compensation is either pay or compensatory time credits at a
time and a half rate for those hours worked on a holiday.

SECTION 3. When one of the legal oroff icial lyobserved holidays fal ls during an employee's
vacation such holiday shall  not be counted as a day of vacation.

SECTION 4. Each employee, regardless of work schedule, shall receive a maxinrum of eight hours
of holiday credit for each holiday and shall be given the same number of holidays as are credited to
employees whose regular work week is Monday through Friday. Holiday credit means pay or credit
for paid time off at a straight-time rate.

SECTION 5. In the case where a legal holiday (such as New Year's Day) is preceded or followed by
an officially observed holiday (for example, December 31 or January 2) a full tinte ernployee who is
required to work on both the legal and the officially observed holiday shall receive holiday
compensation for only one of the two days. If the number of hours worked varies between the two
days, holiday compensation sl-rall be calculated for the day on which the employee worked the
sreatest number of hours.
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SECTION 6. A Discretionary Holiday may be designated by the Governor. If so designated,
eligible full-time employees shall receive eight hours of pay at tl'reir straight time rate in accordance
with administrative euidelines.

ARTICLE 20

VACATION LEAVE

SECTION l. VACATION (GENERAL) Each permanent and probationary ernployee shall earn
vacation leave as provided in section 2 of this art icle. Persons employed in temporaryposit ions shall
not eam vacation leave.

l. l  VACATION LEAVE PAYOUT Any employee who leaves state service shall  be paid
for all accumulated but unused vacation leave balances. Such payments shall be limited to
the maximum accumulation provisions outl ined in section 2 of this art icle. Except as
other-wise provided herein, all payments for unused vacation leave shall be made at the same
tirne the employee receives his or her last pay check.

1.2 VACATION LEAVE ACCRUAL For the purposes of section 2 of this article, "hours in
pay status" shall not include oveftime hours worked, additional hours fbr which the employee
has been paid under K.A.R. 1-5-24(d)(2), and holiday compensation earned. Hours in pay
status shall include time ofTwile receiving worker's cornpensation tcnrporary or permanent
disability paynents for loss of work time. Leave earned during a pay period is credited on
the first day of the following pay period. All vacation leave over the maximum accumulation
shall be forfeited at the end of the last payrollperiod in the fiscal year.

1.3 VACATION REOUESTS/APPROVAL An employee shall  request approval to use
vacation leave time on the fomr provided, or in the manner prescribed by tlie e mployer. TlT e
en-rployer shall not be arbitrary or Lurreasonable in granting or denying such requests. The
employer may cancel previously approved request for leave due to unusual, unforeseen, or
emergency c i  rcuntstances.

2 l

SECTION 6. A Discretionary Holiday may be designated by the Governor. If so designated, 
eligible full-t ime employees shall receive eight hours of pay at their straight time rate in accordance 
with administrative guidelines. 

ARTICLE 20 

VACATION LEAVE 

SECTION 1. VACATION {GENERAL) Each permanent and probationary employee shall earn 
vacation leave as provided in section 2 of this article. Persons employed in temporary positions shall 
not earn vacation leave. 

1 . 1  VACATION LEAVE PAYOUT Any employee who leaves state service shall be paid 
for all accumulated but unused vacation leave balances. Such payments shal l be l imited to 
the maximum accumulation provisions outlined i n  section 2 of  this article. Except as 
otherwise provided herein, al l  payments for unused vacation leave shall be made at the same 
time the employee receives his or her last pay check. 

1 .2 VACATION LEAVE ACCRUAL For the purposes of section 2 of this article, "hours in  
pay status" shall not include overtime hours worked, additional hours for which the employee 
has been paid under K.A.R. 1 -5-24(d)(2), and holiday compensation earned. Hours in pay 
status shal l  include time off wile receiving worker' s compensation  temporary or permanent 
disab il ity payments for loss of work time. Leave earned during a pay period i s  credited on 
the first day of  the following pay period. Al l  vacation leave over the maximum accumulation 
shal l be forfeited at the end of  the last payrol l  period in  the fiscal year. 

1 .3 VACATION REQUESTS/APPROVAL An employee shall request approval to use 
vacation leave time on the form provided, or in the manner prescribed by the employer. The 
employer shal l not be arbitrary or unreasonable in  granting or denying such requests. The 
employer may cancel previously approved request for leave due to unusual , unforeseen, or 
emergency circumstances. 
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SECTION 2. VACATION LEAVE CREDITS AND MAXIMUM ACCUMULATIONS

Vacation Leave Table

Hours Earned Per Two Week Palr Period Based on Leneth of Service
Hours in Pay
Status Per
Pay Period

0-7
8  -  15

16-23
24-31
32-39
40-47
48-55
56-63
64-71
72-79
80-
Maxinrun-r
Accumulation

Less
Than
5 Years

0 .0
0.4
0 .8
1 .2
1 .6
2 .0
1 AL . a

2.8
3 .2
3 .6
a -) .  /

144.0

10 Years

0.0
0.5
1.0
1.5
2 .0
2 .5
3 .0
3 .5
4.0
- . J

4.7

t76 .0

15 Years

0.0
0.6
1 .2
1 .8
2.4
3 .0
3 .6
4 )

4 .8
< A

5 6

208.0

Over

0.0

t .4
2 .1
2 .8
3 .5
4 .2
4 .9
5 .6
6 .3
6 .5

240.0

5 Years & 10 Years & 15 Years
Less Than Less Than And

of Hours
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SECTION 2. VACATION LEAVE CREDITS AND MAXIMUM ACCUMULATIONS 

Vacation Leave Table 

Hours Earned Per Two Week Pay Period Based on Length of Service 

Hours in Pay Less 5 Years & 1 0  Years & 1 5  Years 
Status Per Than Less Than Less Than And 

Pay Period 5 Years 1 0  Years 1 5  Years Over 

() - 7 0 .0 0 .0 0.0 0 .0 

8 - 1 5  0.4 0 .5 0.6 0.7 

1 6  - 23 0 .8  1 .0 1 .2 1 .4 

24 - 3 1  1 .2 1 .5 1 . 8 2 . 1 
32 - 39 1 . 6 2 .0 2 .4 2 .8 

40 - 47 2 .0  2 . 5  3 .0  3 .5  

48 - 55  2.4 3 .0  3 .6  4.2 

56  - 63 2 .8  3 . 5  4.2 4.9 
64 - 7 1  3 .2 4.0 4.8 5 .6 
72 - 79 3 .6  4 .5  5 .4 6 .3 

80 3 .7  4 .7 5 . 6 6 .5 

Maximum 

Accumulation 1 44.0 1 76 .0 208.0 240.0 

of Hours 
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ARTICLE 21

SICK LEAVE

SECTION 1. Each classified employee in a regular position in the appropriate unit shall be credited
and accumulate sick leave as provided in this section. Persons employed on a part-time position
shall earn leave under this section on a proportional basis to the number of hours worked during the
payoll period as follows:

Sick Leave Table for Non-Exempt Emplovees

Hours in Pall Status
Per Pay Period

0-7
8  -  15

t6 -23
24-31
32-39
40-47
48-55
56-63
64 -  7 l
72 -79
80-

Hor.rrs Earned
Per Pay Period

0.0
0 .4
0 .8
t .2
1 .6
2 .0
2 .4
2 .8
-) ../.
3.6
a 1) .  /

I J "Hours in pay status" does not include overtime hours worked, additional hours
for which the employee has been paid under K.A.R. 1-5-24 (d) (2) and holiday
compensation eamed. For the purpose of this afticle, hours in pay status shall inclLrde
tin-re off while receiving workers' compensation wage replacement for loss of work
t ime.

1.2 If an employee taking vacation leave becomes ill or family member as defined in
sectiort 2 of this article becomes ill and for all intents and purposes, the employee is
deprived of all or a significant portion of the vacation, the appointing authority, upon
request of the employee, may charge to sick leave some or all of the time the
employee or family member was ill while on vacatiorr.

1.3 Sick leave earned by an employee during a pay period shall be credited to the
employee, and available for use, on the first day of the following pay period.

Z J

ARTICLE 2 1  

SICK LEAVE 

SECTION 1. Each classified employee in a regular position in the appropriate unit shall be credited 

and accumulate sick leave as provided in this section. Persons employed on a part-time position 

shall earn leave under this section on a proportional basis to the number of hours worked during the 

payrol l  period as fo llows: 

Sick Leave Table for Non-Exempt Employees 

Hours in Pay Status Hours  Earned 

Per Pay Period Per Pay Period 

() - 7 0 .0 

8 - 1 5  0.4 
1 6  - 23 0 .8  

24 - 3 1  1 .2 

32 - 39 1 .6 

40 - 47 2 .0 

48 - 55  2.4 

56 - 63 2 .8  
64 - 7 1  3 . 2  
72  - 79 3 . 6  

80  3 . 7  

1.1 "Hours in pay status" does not include overtime hours worked, additional hours 

for which the employee has been paid under K.A.R. 1 -5-24 (d) (2) and holiday 

compensation earned. For the purpose of this article, hours in  pay status shall include 

time off whi le receiving workers ' compensation wage replacement for loss of work 

time. 

1.2 If an employee taking vacation leave becomes i l l  or family member as defined in 

section 2 of this article becomes i l l  and for all intents and purposes, the employee is 

deprived of all or a significant portion of the vacation, the appointing authority, upon 

request of the employee, may charge to sick leave some or all of the time the 

employee or family member was i l l  whi le on vacation. 

1 .3 Sick leave earned by an employee during a pay period shall be credited to the 

employee, and available for use, on the first day of the following pay period. 
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SECTION 2. Sick leave with pay shall be granted for only the following reasons: illness or
disability of the employee including pregnancy, childbirth, rniscarriage, aboftion and recovery
therefrom or of a member of the family of the employee when the illness or disability reasonably
requires the presence of the employee; appointments for the employee with a physician, dentist or
other health practitioner; a family mernber's personal appointments with a physician, dentist or other
recognized health practitioner, when the appointment reasonably requires the employee to be absent
from work; the legal quarantine of the employee; or the adoption of a child by an employee or initial
placement of a foster child in the home of an ernployee, when the adoption or initial placement
reasonably requires the employee to be absent from work. For the purpose of this afticle, an
employee's "family menlber" shall be limited to persons related to the employee byblood, marriage
or adoption and minors residing in the employee's residence as a result of courl proceedings pursuant
to the Kansas code for care of children or the Kansas iuvenile offenders codc.

2.1 The employer may require employees to provide evidence necessary to establisli
that the cmployee is entitled to use sick leave under the circumstances of the request.
If the employee fails to provide this evidence, the use of requested sick leave may be

denied by the ernployer. This requested information will be provided at the
employce's expense. The employer lnay require an e'xamination of an ernployee by a
licensed health or mental health care professional ultimately responsible for the
employee's health care. as designated by the employer at the employer's expense.

2.2 The employer may require the enrployee to use sick leave if  the employer
believes the employee cannot pcrfornr assigned duties because of i l lness or disabil i ty.
Also, the ernployer l .nay reqlrcst a writ ten release by a l icensed health or nrental

health care professional before the ernployee is allowed to return to work.

SECTION 3. Employees retiring from Statc service shall be compensated for earned but unused
sick leave in  accordance wi th  the prov is ions of  K.S.A.15-5517.

1 A

SECTION 2. Sick leave with pay shall be granted for only the following reasons :  i l lness or 
disabi l i ty of the employee including pregnancy, childbi rth , miscarriage, abortion and recovery 
therefrom or of a member of the family of the employee when the i llness or disabi l ity reasonably 

requi res the presence of the employee; appointments for the employee with a physician, dentist or 

other health practitioner; a fami ly member' s personal appointments with a physician, dentist or other 

recognized health practitioner, when the appointment reasonably  requires the employee to be absent 

from work; the legal quarantine of the employee; or the adoption of a chi ld by an employee or in itial 
placement of a foster child in the home of an employee, when the adoption or initial p lacement 

reasonably requires the employee to be absent from work. For the purpose of this  article, an 

employee' s  "family member" shal l  be l imited to persons related to the employee by blood, marriage 

or adoption and minors residing in the employee 's  residence as a result of court proceedings pursuant 
to the Kansas code for care of chi ldren or the Kansas j uvenile offenders code. 

bl The employer may require employees to provide evidence necessary to establ ish 

that the employee i s  entitled to use sick leave under the circumstances of the request. 

If the employee fai l s  to provide this evidence, the use ofrequested sick leave may be 
denied by the employer. Th i s  requested information wil l  be provided at the 

employee' s  expense. The employer may require an examination of an employee by a 
l icensed health or mental health care professional u lt imately responsible for the 
employee' s health care, as designated by the employer at the employer 's  expense. 
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believes the employee cannot perform assigned duties because of i l lness or disabi l i ty. 
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health care professional before the employee is al lowed to return to work . 

SECTION 3. Employees reti ring from State service shal l be compensated for earned but unused 

s ick leave in accordance with the provisions of K.S .A. 75-55 1 7 . 
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ARTICLE 22

SHARED LEAVE

SECTION 1. Each employee in a regular position may be eligible to receive from or donate to any
other State employee shared leave as provided in this article. Shared leave may be granted to an
employee in the appropriate unit if the employee or a family member as defined in article 13 of this
agreement is experiencing a serious. extreme or life-threatening illness, injury, impairment or
physical or mental condition which has caused, or is likely to cause, the employee to take leave
without pay or terminate employnent; and the illness, injr-rry, impairment or condition keeps the
employee from performing regular work duties.

SECTION 2. To be el igible to receive shared leave, an employee must have exhausted al l  paid
leave available for use including vacation leave, sick leave, and compensatory time credits; and have
six months of continuous service. An employee shall  be el igible to donate vacation leave or sick
leave to another employee if the donation of vacation leave does not cause the accumulated leave
balances of the donating employee to be less than 80 hours for vacation leave and not less than 480
hours of sick leave.

SECTION 3. When requesting shared leave, or at any t ime during the use of shared leave, the
employee may be required by the ernployer to provide a physician's statement or other medical
evidence necessary to establish that the illness, injury, impairrnent or physical or mental condition of
the employee or family mernber is serious, extreme or life threatcning and keeps the employee from
performing regular work duties. If such evidence is not provided, the employer may deny or
terminate the shared leave. Shared leave may be denied if it is determined by the employer that the
requesting employee has a history of leave abuse. Any employee receiving worker's compensation
shall not be elisible to receive shared leave.

SECTION 4. No employee shall be coerced, threatened, intimidated, or financially indr"rced into
for pr,rrposes of the shared leave program.donating leave

SECTION 5. Shared leave may be used only for the duration of the condit ion for which it  was
approved and collected.

Wl-ren an employee is granted shared leave due to his or her illness or
injury, the maximum duration of the shared leave shall be six months
from the date the employee began using the shared leave. After six
months, if the employee does not meet the conditions for long-term
disability payments, shared leave may be extended for up to an
additional six months.

5 .1
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di sabi l ity payments, shared leave may be extended for up to an 
additional s ix months .  
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5.2 When the shared leave is granted due to the illness or injury of a
family member, the maximum duration of the shared leave shall be 12
months from the date the employee began using the shared leave.

SECTION 6. The employee shall no longer be eligible to receive shared leave for the parlicular
occurrence if the illness, injury, irnpairment or condition improves so that it is no longer serious,
extreme or life-threatening and the employee is no longer prevented from performing regular work
duties; if the recipient terminates or retires; or if the family member's illness, injury, impairment or
physical or mental condition is no longer serious, extreme or life-threatening and the employee is no
longer prevented from performing regular work duties.

SECTION 7. Any unused porlion of the shared leave shall be prorated among all donating
employees, except that leave shall not be returned to any person who has left state senrice.

SECTION 8. The requirements of this art icle may be waived or modif ied by the Director of the
Division of Personnel Services only upon his or f inding that al l  cri teria of K.S.A. 1995 Supp. 75-
5549 have been met and that failure to grant the requested waiver or modification would create a
manifest injustice or undue hardship on the employee requesting thc shared leave or on a family
member of that employee.
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5.2 When the shared leave is  granted due to the i l lness or inj ury of a 

family member, the maximum duration of the shared leave shall be 1 2  

months from the date the employee began using the shared leave. 

SECTION 6. The employee shall no longer be eligible to receive shared leave for the particular 

occurrence i f  the i l lness, injury, impairment or condition improves so that it i s  no longer serious, 
extreme or life-threatening and the employee is  no longer prevented from performing regular work 

duties; i f  the recipient terminates or retires; or i f  the family member 's  i llness, inj ury, impairment or 

phys ical or mental condition is no longer serious, extreme or life-threatening and the employee is no 

longer prevented from performing regular work duties. 

SECTION 7. Any unused portion of the shared leave shall be prorated among all donating 

employees, except that leave shal l not be returned to any person who has left state service. 

SECTION 8. The requirements of this article may be waived or modi fied by the Director of the 

Division of Personnel Services only upon his or finding that al l  criteria of K.S .A.  1 995 Supp. 75-

5549 have been met and that failure to grant the requested waiver or modification would create a 

manifest inj ustice or undue hardship on the employee requesting the shared leave or on a family 
member of that employee. 
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ARTICLE 23

JURY DUTY OR WITNESS LEAVE

SECTION 1. An employee shall be granted leave with pay to respond to a summons for jury duty
in a state or federal court or to comply with a subpoena as a witness before the civil service board,
the Kansas Human Rights Commission, the U.S. Equal Employnent Opporlunity Commission, or a
court. An employee shall notify the immediate supervisor upon receipt of such a summons or
subpoena. Leave with pay may be granted to an employee for an appearance before a court, a
legislative committee or other public body, if the employer considers the granting of leave with pay
to be in the best interest of the state. The er.nployer may direct an employee to attend sLrch legal
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meals and lodging, except when an employee travels in a state vehicle, t l ic employee shall turn over
to the state any mileage expense palmrents received.
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ARTICLE 24

JOB INJURY LEAVE

SECTION 1 . An employee who sustains a qualifying job injury as determined by the employer,
which renders the employee unable to perform regular job duties and which arises out of and in the
course of emploS.ment with the state from a shooting, stabbing or aggravated battery as defined in
K.S.A. 2l-3414, or for a law enforcement officer was sustained while in fresh pursuit of a person or
while operating under the provisions of K.S.A. 8-1506, shall  be el igible for leave of absence with
pay for a maximum duration of six months. Qualifying job injuries shall not include injuries
sustained as a result of tlie intentional actions of a co-worker.

SECTION 2. Subject to the duration limitations provided in section 3 below, an employee who
qualifies forjob injury leave shallcontinue to accrue sick and vacation leave credits and participate
in all other benefits they would normally receive if not on job injury leave. If the employee is
awarded worker's compensation because of a qualifying job injury as defined in K.A.R. 1-9-22(b),
the employer shall pay an amount that when addcd to thc worker's compensation will eqr.ral thc
regular salary of the employce.

SECTION 3. The employer may require the employee to return to l imited service i f  the employee
becomes capable of perfomring at a rcduced level in the opinion of a physician sclccted and paid for
by the employer. However, any l ini i ted duty al lowed shall  not, in combination with t ime away from
work on job injury leave, excced the total of six n.ronths al lowed forjob injr"rry leave. The employee
shall  perforrl  l imited service under this subsectiotr at the regular hourly rate of pay.
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ARTICLE 25

LEAVE WITHOUT PAY

SECTION 1. An employee may request and may be granted leave of absence without pay for any
good and sufficient reason such as illness or disability including pregnancy, childbirth, miscarriage,
abortion and recoverytherefrom, adoption, initial placement of a foster child in the employee's home,
or to care for a family member who has a serious health condition. The employer shall determine
whether approval of each request for leave without pay is for the good of the service, and shall
approve or disapprove the request on a timely basis considering the circumstances of the request.
The provisions of this article shall be applied in a manner consistent with the Kansas Administrative
Regulations implementing the Farni ly and Medical Leave Act (FMLA) of 1993.

SBCTION 2. Leave of absence without pay shall  not exceed sixty (60) calendar days, extendible or
renewable to a maximum of six (6) months lor a new hire in a regular position without petmanent
status. For permanent employees a leave of absence shall not exceed one ( 1 ) year. Any enrployee
currcntly without permanent status as a result of promotion or reinstatcmcnt nray be granted leave
without pay under the same conditions as an employee with penrranent status, if the ernployee had
pemanent status in the class in which thc cnrployce was employcd imrnediately prior to the
prornot ion or  re instaternent .

SECTION 3. Any such leave which extends beyond thirty (30) calendar days shall bc reported to
the Director of Personnel Services and shall interrupt the accrual of seniority.

SECTION 4. Upon return to work at the expiration of an authorized leave without pay or upon
notice by the employer that the leave without pay has been terminated, the employee shall be
retumed to a position in the same class as the position which the employee held at the time the leave
was granted, or to a vacancy in another class in the same pay grade for rvhich thc cmployee rneets the
qualifications.

SECTION 5. Failure to return to work at the expiration of an authorized leave witl-rout pay, or upon
notice by the employer that the leave has been terminated, shall be deemed a resignation.

SECTION 6. Nothing shall preclude a permanent employee retuming from leave without pay from
applying, and being considered for, a position in a higher salary grade for which the employee meets
the qualifications.
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ARTICLE 26

TRANSFER OF LEAVE CREDITS

SECTION l. An ernployee who transfers front one agency of the state to another shall have all
accrued vacation and sick leave credits transferred with the employee.

1.1 If the ernployee has compensatory time credits at the time of the transfer, the
employee shall be paid at the cument hourly rate of pay for all such accumulation by
the agency form which the transfer is made.

1.2 The provisions of this section shall also apply to an employee who separates
from one agency and is appointed to anther agency or department on the following
work day.

ARTICLE 27

PROFESSIONAL DEVELOPMENT

SECTION l. Employees in this unit wil l  be errcouragcd to enhance their job related knowledge and
skil ls through parl icipation in various work related conferences, work shops, and seminars when
f unding is available. The employee's participation must be approved by the appointing authority in
his or her agency. Time spent in the actual training activities and eligible travel time, consistent with
the provisions of the Fair Labor Standard Act, will be considered working time and compensable.

SECTION 2. Employees in this unit may be directed by the employer or may request on their own
initiative to attend the work related training activities. Reqr"rests to attend such functions which are
submitted by employees shall indicate the nature of the function to be attended, the time away from
normal duties necessary to attend the function, and the approximate costs of registration, per diem or
other travel expenses in accordance with applicable rules and regulations established by the Division
of Accounts and Reoorts.
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ARTICLE 28

ASSOCIATION LEAVE

The use of paid time ofl excluding sick leave and administrative leave, shall not be
unreasonably denied for employees in this unit to attend meetings, conferences and/or training
related to association business. Association leave does not include meet and confer time.

ARTICLE 29

HEAI,TH INSURANCE,

Employees in this unit may parlicipate in the State of Kansas Group Health Plan as
established by the State of Kansas Health Care Commission.
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ARTICLE 30

RETIREMENT BENEFITS

SECTION 1. Upon employment or upon completion of one year's service as provided in the
eligible parlicipant's plan, entployees in this unit will participate in the retirement program as
provided by statute for their agency and job class and as administered by the Kansas Public
Employees Retirement System (KPERS), which, as an umbrella organization also adrninisters the
Kansas Police and Firemen's Retirement System (KP&F).

SECTION 2. When authorized by the Legislature, unit members presently in the KPERS may elect
to transfer to KP&F. The parlies to this agreement recognize that if Legislative action does not
provide for the transfer of unit members to the KP&F unit members will continue to participate in
the KPERS.

SECTION 3. Any costs which are assessed by the retirement system as a result of any legislative
transfer shall be paid as authorized and appropriated by the Lcgislature.

SECTION 4. The agencies listed below agree to either support or not oppose legislation to transfer
unit members, for future service participation, to the Kansas Police and Firemen's Retirement
System (KP&F) during the 07, 08 and 09 legislat ive sessions.

Dcpartnrcnt of Rcvcnuc
Kansas Lottery
Kansas Racing and Gaming Conrmission
Office of the Securit ies Commissioner olKansas
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ARTICLE 31

TRAVEL AND MEAL REIMBURSEMENT

SECTION 1. Employees in this unit shall receive travel and meal reimbursement in accordance
with applicable rules and regulations established by the Division of Accounts and Reports.

SECTION 2. For approved use of their privately owned vehicles to parlicipate in under cover
activities or for other official state business as approved by their immediate supervisor when a state
owned or leased vehicle is not available for use, employees in this unit shall receive private vehicle
mileage reimbursement at the maximum rate established by the Division of Accounts and Reporls
for that category of privately owned vehicle used.

SECTION 3. To avoid undue hardship on employees, the state has contracted, for the duration of
that agreement, with the UMB Bank to provide personal credit cards to employees who lravel
frequently on state business. Evcn though obtained through the state, cach credit card and its use is
the personal responsibi l i ty of the employee to whom the card was issued.

ARTICLE 32

LAYOFF AND RECALL

SECTION l. The provisions of this article relate only to employees in the classified service. The
appointing authority of each unit agency, with the approval of the Secretary of Adrninistration, may
layoff employees in the classified service when the employer deems it necessary by reason of
shorlage of funds or work, the return of an employee on authorized leave, the abolition of a position
or other material changes in duties or organization. The er-nployer may designate a geographic area,
anorganizational unit and/orjob classes within which employees are to be subject to layoff. The
employer also may limit the layoff to full-time employees or to employees employed on less than a
ful l-t ime basis. The employer nray also permit an enrployee to bump into any class in which the
ernployee previously had permanent status. Whe n a layoff is lintited to full-tirr-re employees or less
than full-tin-re employees, any employee with penrranent status may exercise burnping rights into a
position filled by any employee with probationary statr.rs only within the gror-rp of employees having
the same full-time or less than full time status. Otherwise, any employee with permanent status may
exercise bumping rights into positions filled byprobationary employees anywhere within the agency,
provided the petmanent employees meet the required selection criteria for the classes.
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ARTICLE 32 

LAYOFF AND RECALL 

SECTION 1 .  The provi sions of this article relate only to employees in the classified service. The 

appointing authority of each unit agency, with the approval of the Secretary of Administration, may 
layoff employees in the class i fied service when the employer deems it necessary by reason of 
shortage of funds or work, the return of an employee on authorized leave, the abolit ion of a posit ion 
or other material changes in duties or organization. The employer may designate a geographic area, 
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provided the permanent employees meet the required selection criteria for the classes. 

33  



SECTION 2. Lay off scores shall be computed by the employer for each employee in the agency in
the class or classes of positions identified for layoff and for employees in classes of positions that
may be affected by the exercise of bumping rights. Layoff scores shall be cor,rputed according to the
formula:  AxL,where:

A: average performance review rating of the employee, as described below;
and

L: the length of service, as defined in Article 8 of this agreement, expressed in
months.

2.1 Except as otherwise authorizcd by this subsection, the perfomrance evaluation
ratings used in computing the layoff score of an employee shall be the average of the
most recent ratings for the employee during the last five years, up to and including
five ratings, if the employee has as many as five ratings. However, a rating resulting
from a special performance review that is given for a rating period ending within 90
calendar days of any notice of the layoff to the director shall not be counted.
Performance reviews completed for rating periods ending on or after the date the
appointing authority notifies the director in writing that a layoff is to occur shall not
be considered in computing layoff scores; however, the appointing authority may
designate a unifonn earlier cutoff date to identify which performance evaluation
ratings shall be used in computing layoff scores.

2.2 For thc purposes of calculating layoff scores in accordance rvith tlie formLrla
establishcd in this subsection, a rating of exccptiorral shall  have a value of f ive; a
rating of satisfactory, shall have a value of one; and a rating of r.rnsatisfactory shall
have a value ofzero.

2.3 In case of identical layoff scores, and if some, but not all, of tl-re persons with the
same score need to be laid off, preference among such persons shall be given to any
veteran, any surviving spoLrse of a veteran, and any orphan of a veteran, in that order.
If further ties remain, preference in retention shall be given to the person with the

greatest length of service. If a tie still exists, the next preference shall be given to the
person with the greatest length of service within the agency for conducting the layoff.

SECTION 3. The layoff list shall be based on the order of the layoff scores. The person with the
lowest layoff score shall be laid off first. If more than one person is to be laid off, the persons to be
laid off shall be selected on the basis of the lowest layoff scores.

3.1 Each employee in a position identified for layoff or who may be affected by
layoff and each employee who may be laid off througl-r tl-re exercise of layolf bumping
rights shall be notified in writing by the employer at least 30 days prior to the date of
layoff.

34

SECTION 2. Lay off scores shall be computed by the employer for each employee in  the agency in  
the c lass or  c lasses of positions i dentified for layoff and for employees in classes of positions that 

may be affected by the exercise of bumping rights. Layoff scores shall be computed according to the 
formula: A x  L, where: 

A =  average performance review rating of the employee, as described below; 
and 

L = the length of service, as defined in  Article 8 of this agreement, expressed in 
months. 

2.1 Except as otherwise authorized by this  subsection, the performance evaluation 
ratings used in computing the layoff score of an employee shall be the average of the 
most recent ratings for the employee during the last five years, up to and including 
five ratings, if the employee has as many as five ratings. However, a rating resulting 
from a special performance review that i s  given for a rating period ending within 90 
calendar days of  any notice of the layoff to the director shall not be counted . 
Performance reviews completed for rating periods ending on or after the date the 

appointing authority notifies the director in writing that a layoff is  to occur shal l not 
be considered in computing layoff scores; however, the appointing authority may 

designate a uniform earlier cutoff date to identify which performance evaluation 
ratings shal l be used in  computing layoff scores. 

2.2 For the purposes of calculating layoff scores in accordance with the formula 
establ ished in this subsection, a rating o f  exceptional shal l have a value of five; a 
rating of satisfactory, shall have a value of one; and a rating of unsati s factory shal l 
have a value of zero . 

2.3 In case of  identical layoff scores, and i f  some, but not al l ,  of the persons with the 
same score need to be laid off, preference among such persons shall be given to any 

veteran, any surviving spouse of a veteran, and any orphan of a veteran, in that order. 
If further ties remain, preference in retention shall be given to the person with the 

greatest length of service. Ifa tie sti l l  exists, the next preference shall be given to the 
person with the greatest length of service within the agency for conducting the layoff. 

SECTION 3. The layoff l i st shal l be based on the order of the layoff scores. The person with the 
lowest layoff score shall be laid off first. If more than one person is to be l ai d  off, the persons to be 
laid off shall be selected on the basis of the lowest layoff scores. 

3.1 Each employee in  a position identified for layoff or who may be affected by 
layoff and each employee who may be laid off through the exercise oflayoffbumping 
rights shall be notified in  writing by the employer at least 30 days prior to the date of 
layoff. 

34 

SECTION 2. Lay off scores shall be computed by the employer for each employee in  the agency in  
the c lass or  c lasses of positions i dentified for layoff and for employees in classes of positions that 

may be affected by the exercise of bumping rights. Layoff scores shall be computed according to the 
formula: A x  L, where: 

A =  average performance review rating of the employee, as described below; 
and 

L = the length of service, as defined in  Article 8 of this agreement, expressed in 
months. 

2.1 Except as otherwise authorized by this  subsection, the performance evaluation 
ratings used in computing the layoff score of an employee shall be the average of the 
most recent ratings for the employee during the last five years, up to and including 
five ratings, if the employee has as many as five ratings. However, a rating resulting 
from a special performance review that i s  given for a rating period ending within 90 
calendar days of  any notice of the layoff to the director shall not be counted . 
Performance reviews completed for rating periods ending on or after the date the 

appointing authority notifies the director in writing that a layoff is  to occur shal l not 
be considered in computing layoff scores; however, the appointing authority may 

designate a uniform earlier cutoff date to identify which performance evaluation 
ratings shal l be used in  computing layoff scores. 

2.2 For the purposes of calculating layoff scores in accordance with the formula 
establ ished in this subsection, a rating o f  exceptional shal l have a value of five; a 
rating of satisfactory, shall have a value of one; and a rating of unsati s factory shal l 
have a value of zero . 

2.3 In case of  identical layoff scores, and i f  some, but not al l ,  of the persons with the 
same score need to be laid off, preference among such persons shall be given to any 

veteran, any surviving spouse of a veteran, and any orphan of a veteran, in that order. 
If further ties remain, preference in retention shall be given to the person with the 

greatest length of service. Ifa tie sti l l  exists, the next preference shall be given to the 
person with the greatest length of service within the agency for conducting the layoff. 

SECTION 3. The layoff l i st shal l be based on the order of the layoff scores. The person with the 
lowest layoff score shall be laid off first. If more than one person is to be l ai d  off, the persons to be 
laid off shall be selected on the basis of the lowest layoff scores. 

3.1 Each employee in  a position identified for layoff or who may be affected by 
layoff and each employee who may be laid off through the exercise oflayoffbumping 
rights shall be notified in  writing by the employer at least 30 days prior to the date of 
layoff. 

34 



SECTION 4. Bumping shall occur within the layoff group identified in the agency's layoff notice,
or agency-wide if the agency has not designated a layoff group. If the criteria set forth in subsections
4.1 and 4.2 of this arlicle have been met, any employee with permanent status, or any employee
considered petmanent for layoff purposes only, who is scheduled for layoff shall only bump into a
lower class in which the employee previously had permanent status, unless the employee's position
is in a class which is part of a class series designated by the appointing authority in tl-re agency's
layoff notice. If such a class series is designated in the agency's layoff notice, then the employee
shall be permitted to burnp into a lower class in the class series. Except as provided below, in order
for an employee with permanent status to exercise bumping rights, the employee shall meet the
following criteria.

4.1 The entployee to be bumped shall  have a lower layoff score than the person
exercisirrg thc bumping right.

4.2 The cmployee to be buniped shall  have the lowest layoff score irr the ernployee's
job class of anyone in a posit ion not schedLrled for layofL

4.3 No penrranent employce shall be laid off if:

4.3.1 Subject to the provisions of Section 1, there is a posit ion f i l lcd by a
probationary cmployee anywhere in the agency;

4.3.2 lhc employec with permanent status scheduled to be laid off is interestcd in the
posit ion; and

4.3.3 the employee with permanent status is eligible for transfer or demotion to the
posit ion.

4.4 Any ernployee who is not scheduled for layoff, but whose posit ion wil l  be
vacated during the layoff and burnping process, and who refuses to accept a transfer
or demotion to another position, may request to be laid off voluntarily. Any
employee who has been granted a voluntary layoff shall have reemployment rights.

SECTION 5. At the layoff conference, each employee shall be informed of his or her right to seek
reemplolm-rent opportunities with the state, including placement assistance provided by the
Deparlment of Administration, Division of Personnel Services. Placement assistance shall be
available to the affected employee for up to three years after the effective date of the layoff.
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ARTICLE 33

DISCIPLINE

SECTION l. All disciplinary actions shall be administered in accordance with applicable statutes
and regulations. A classified employee's sole recourse on suspensions, demotions and dismissals is
in accordance with the Civil Service Act.

SE,CTION 2. When suspension, demotion or disrnissal is proposed, the employee shall receive a
written statement of the proposed action and the reason for the proposal. The notice shall specify
the date, time and place by, or at which, the employee may reply in writing or appear, or both. If the
employee chooses to appear in person on the issue of the proposed suspension, demotion or
dismissal. the employee may be represented by a person of the employee's choice who does not hold
himsel f  or  hersel f  out  as a representat ive of  any other  employee organizat ion.

SECTION 3. Except for gross misconduct or other detrimental conduct described by statute,
employees will generally be counscled and given opportunity to take conective action or remedy
deficiencies in work perfon'nance or personal conduct. If warranted in the opinion of the appointing
authority, oral and written wamings, training or other remedial actions may be used to assist thc
employee in avoiding disciplinary action.

SECTION 4. For the purpose of this art iclc and nremorandunr of agreement, discipl ine shall  be
defined as suspension, demotion or dismissal. As indicated above for classif icd employees, these
discipl inary actions wil l  be administered in accordance r,vith the Civi l  Scrvice Act, and as a result,  are
not subject to tl-re grievancc procedure contained in this memorandunr of agreenrent. For unclassified
employees, suspensior-r, demotion or dismissal shall  be subject to t l ie gricvance procedure contained
in this agreernent.

SECTION 5. Because written wanrings or writ ten reprinrands do not have a method of sett lement
or appeal procedure otherwise established by statute or regulation, these remedial actions are subject
to the grievance procedure contained in this memorandum of agreement.
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ARTICLE 34

GRIEVANCE PROCEDURE

SECTION l. Any grievance or dispute arising as to the interpretation or application of the
provisions of this agreement shall be settled in the following manner. Nothing in this article or
elsewhere in this agreement applies to matters of demotion, dismissal, suspension, performance
review ratings or any other subject deemed to apply to matters for which a method of settlement or
an appeal procedure is established under appropriate Kansas Statutes or Regulations. This procedure
does not apply to employees in the appropriate unit during their probationary period of service.

Except as provided in Section 2 below, an employees may have an appropriate representative
present to represent him or her at any stcp of the grievance procedure if the employee so desires. If
the employee is to be represented, the employee shall be represented by a designated KAPE
representative, an attorney of the employee's cl-roosing at the employee's expense, or an individual
wl.ro does not hold herself or himself out as a representative of any other organization. If  the
employee chooses not to be represented, KAPE sl ial l  bc notif icd of the grievance and pennitted to
parlicipate in all grievance resolution proceedings as an interested party to the interpretation of the
agreement, provided the employee specifically agrees to such disclosure and participation. The
decision or the resolutior-r of a grievance will only impact that employee's situation and will not set
precedent for future grievance resolution.

SECTION 2.

Step I : The cmployee shall take r.rp the grievance or dispute with the employee's immediate
supervisor within seven (7) calendar days of its occurrence or the employee's knowledge of its
occurrence. The supervisor shall then attempt to adjust the matter and shallrespond to the employee
within seven (7) calendar days. The ernployee may be represented by a person of his or her choice at
any step of the grievance procedure except this oral effort at reconciliation.

Step 2: lf the grievance is not settled in step 1, it shall be presented in writing by the
employee to the immediate supervisor or his or her designee within seven (7) calendar days after the
response from the supervisor is due in step 1 above. The supervisor shall respond in writing to the
grievant wit l i in 10 calendar days fol lowing receipt of the written grievance.

Step 3: If the grievance has not been settled in Step 2, it shall be presented in writing by the
employee to the person at the next level of supervision within the chain of command or his or her
designee within seven (7) calendar days after the response from the superuisor is due in Step 2
above. The second level superior or his or her designee shall respond in writing within 14 working
days following receipt of the written grievance.
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Step 4: Grievances which have not been settled in Step 3, may be presented in writing to the
appdnfing authoity or his or her designee witbin 14 calendar days after the response from the
second level superior or his or her designee in Step 3 above is due. The appointing authority or his
or her designee may hold an informal meeting to obtain information regarding the grievance and
shall respond in writing within 14 calendar days to the aggrieved employee. This step shall constitute
the last level of administrative appeal within the agency.

SECTION 3. Tin-re limitations at any step of the procedure may be extended by mutual agreement
of the parties. Any grievance not so extended or appealed to the next level within the appropriate
time limitation specified herein shall be considered settled on the basis of the response received at
the previor.rs step and any right to proceed on the matter is deemed waived. The failure of any
member of management to respond to the grievant within the appropriate time limitations shall
permit the grievant to advance the grievance to the next step of the procedure.

SECTION 4
agreement and
extension of the

Any grievance occurring during the period between the tennination date of this
the effective date of a new agreement shall not be grievable except by mutual
agreement.

SECTION 5. Discussion of grievances or disputes at any step of the grievance procedure shallbe at
such time and place as the parties mutually agree upon.

SECTION 6. Nothing in this procedure shall be deemed to prcvent employees from exercising any
right of appeal, judicial review, or any other legal rights afforded them by law or constitution of the
United States or the State of Kansas.
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ARTICLE 35

KAPE STEWARDS

SECTION 1. KAPE shall have the right to designate members of the unit to serve as stewards. The
employer agrees to recognize these stewards as a means of promoting an effective labor-management
relationship through the resolution of grievances with as little delay as possible and through the
participation of individuals most affected by the issue.

SECTION 2. KAPE shall provide and update as necessary a list of all stewards to the director of
human resources or appointing authority for each of the unit agencies. The list shall identifythe
geographic area in which each steward shall serye. KAPE reserves the right to assign stewards as
desired, but shall make every effort to insure that stewards are assigned withir"r the KBI designated
region in which he or she serves. There shall  be no r.nore than one chief steward and eight l ine
stewards appointed for this unit.

SECTION 3. Stewards wil l  bc al lowed a reasonable period of t ime during working hours, without
loss of pay for the purpose of discussirrg or investigating grievances. Reasonable time for this
pulpose shall be interpreted to rnean not nrore than eight (8) hours per month for the chief steward
and four (4) hours for each line steward. These time limitations shall include tir-ne in transit. The use
of State-owned vehicles or other travel exDensc is not authorized for stewards or srievants to
participate in the grievance process.

SECTION 4. Upon request of an en'rployce in the appropriate unit for assistance with a grievance,
the steward may request to be excused from assigned work activities to discuss or investigatc a
grievance. A steward and the affected employee must receive pennission lrom their immediate
supervisors to leave their work area and/or interrupt an assigned work activity. When a steward
requests time to discuss a grievance, the ster,vard shall advise his or her supervisor with whom the
discussion will take place and the nature of the grievance to be discussed. The grievant will not be
unreasonably denied time during work hours to discuss his or her grievance with a steward, but such
paid discussion t ime shall  not exceed (l) hour pcr grievance.

SECTION 5. Before attempting to act on any problem on belialf of an employee, the steward will
insure that the matter has been discussed bv the srievant with his or her in-rrnediate suoervisor.

SECTION 6. Stewards will not use tinre during working hours to discuss matters connected with
the interual management and operation of KAPE, the collection of dues or assessments, the
solicitation of membership, the distribution of literature, to campaign for elective office in KAPE or
the solicitation of grievances or complaints.
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ARTICLE 36

SAVINGS CLAUSE

Should any provision of this agreement be declared by the proper judicial authority or the
Kansas legislature to be unlawful, unenforceable, or not in accordance with applicable statutes, all
other provisions of this agreement shall remain in full force and effect for the duration of this
agreement. Any provision of this agreement which is based upon any statute, whether federal or
state, either directly or indirectly, shall be construed to conform to the statute upon which the
provision is based; such construction is to apply as the statute is presently worded or as it may be
subsequently amended or cl,anged.

ARTICLE 37

CI,OSING CLAUSE

The parties agree that this document shall represent the complete Agreement between the
employer and KAPE. The parties also acknowledge that during the meetings which resulted in this
Agreement, each had the unlimited right and opportunity to make requests and proposals with
respect to any subject or matter not removed by law from the meet and conler process and that the
complete understandings and Agreement arrived at by the parties after the exercise of that right and
opportunity are set forlh in this Agreement. Tl.rercfore, the cmployer and KAPE, for the term of this
Agreement, each voluntarily and unclualifiedly waive thc right, and each agrees that the other shall
not be obligated to meet and confer with respect to any subject or matter not specifically referred to
or covered in this Acreement.
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ARTICLE 38

APPROVAL AND DURATION

SECTION 1. This memorandum of Agreement shall become effective on the first day of the payroll
period following approval by the employer, the State of Kansas except for those provisions of the
agreement which state herein, or otherwise by law require the approval of the governor or the
legislature. Any provision of the Agreement requiring approval by the Governor or the Legislature
shall become effective as specified by the Govemor or Legislature. A representative ofthe employer
shall notify KAPE, in writing by U.S. mail, of the effective date(s) of this agreement or any of its
provisions that have a separate effective date.

SECTION 2. This memorandum of agrcement shall remain in effect for a period of three years. All
parties agree that this agreement may be reopened, in the manner described below, during the third
year of the agreement for tl're purpose of discussing wagcs. The entire agreement shall be
automatically rencwcd from year to year thereafte r unle ss either pafly shall notily the other in writing
not less than onc hundred twenty ( 120) days nor llore than one hr-rndred frity ( I 50) days prior to the
expiration date, that i t  desires to amend or modify this Agreement. I f  noticc to modify or amend is
givcn, it shall contain a statement of the gencral issucs or areas in which changes are desired, and
meet and confer meetings shall begin not later than thirty (30) days prior to the cxpiration date. All
arlicles and/or sections of the agreement shall be considered to be continued during the meet and
confer process and those Articles not noticed for modification during the meet and confer process
shall be included in any successor agreement. Those Articles ar-rd/or Sectior-rs noticed for
modification shall be included in the successor asreement whcr-r asreement between the parties is
reached.
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IN WITNESS WHEREOF the parties hereto have set their hands: 

For the State of Kansas 

2- z � 
Les Hughes, Spokesp erson 

Duane A.Goossen Date 
Secretary of Administration 
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For the Kansas Association of 
Public Employees/AFT 

Matt Gunckle, Gaming Agency 

Ronald D. Hagen, K.B. I. 

Mark McCleary, Office e State 
Fire Marshal 

Walter Roberts, Office of the State 
Fire Marshal 

John . Sams, Office of the 
Secu tities Commissioner 

es. zzd 
we enie.revenue 
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	ARTICLE 1 
	PREAMBLE 
	This agreement is entered into by and between the State of Kansas, hereinafter referred to as the employer or management, and the Kansas Association of Public Employees, AFT, AFL-CIO hereinafter referred to as the Association or KAPE. 
	SECTION 1. 

	KAPE and the employer agree that the purpose and intent of this agreement is to contribute to the development of harmonious and cooperative relationships between government and its employees, to recognize mutual interests and to reduce to a minimum the causes of employee relations disputes. 
	SECTION 2. 

	The employer and KAPE recognize that the public interest requires adherence to highest standards of employee performance through the continuing development and implementation of progressive work practices that facilitate continuous improvement in employee performance and efficiency. 
	SECTION 3. 

	ARTICLE 2 
	RECOGNITION 
	The employer recognizes KAPE as the exclusive representative for the unit found appropriate and certified on November 22, 1995, by the Public Employee Relations Board in case number 75-UCA-3-1995. 
	SECTION 1. 

	Employees included in the appropriate unit shall be those persons employed in the following classes: 
	SECTION 2. 

	Enforcement Agent 
	Enforcement Agent 
	Fire Investigator 
	Securities Special Investigator I, II & III 
	Senior Special Agent-KB! 
	Special Agent-KBI 

	Employees excluded from the appropriate unit shall be employees at regent institutions and all supervisory, administrative, classified temporary, confidential, elected officials and all classifications not specifically included in section 2 above. Probationary employees in the above classifications, while serving their "new hire" probationary period shall also be excluded from the unit. 
	SECTION 3. 

	ARTICLE 3 
	NO STRIKE OR LOCK OUT 
	KAPE agrees that during the life of this Agreement, neither the organization, its agents, nor its appropriate unit members will authorize, instigate, aid or engage in any organized work stoppage, organized slow-down, organized sick-out, illegal picket or organized strike against the employer. 
	The employer agrees not to lock out any employees during the term of the Agreement as a result of a labor dispute with KAPE. 
	ARTICLE 4 
	MANAGEMENT RIGHTS 
	This agreement is not intended to circumscribe or modify the existing right of the employer direct the work of its employees; hire, promote, demote, transfer, assign, and retain employees in positions with the employer; suspend or discharge employees for proper cause; maintain the efficiency of the governmental operation; relieve employees from duties because oflack of work or for other legitimate reasons; take actions as may be necessary to carry out the mission in emergencies of the employer, and to deter
	It is further specifically agreed that the foregoing enumeration of the rights of the employer shall not be determined to exclude other rights not specifically enumerated unless abridged and modified by provisions included within this agreement. It is also understood there may be other inherent rights of management which may be exercised during the term of this agreement. 
	Further, this Memorandum of Agreements is not intended to supersede any subject covered by federal or state law, or the authority and power of any civil service system, personnel agency or its agents established by statute, ordinance or special act to conduct and grade merit examinations and to rate candidates in the order of their relative excellence, from which appointments or promotions may be made to positions in the competitive division of the classified service of the employer served by such civil ser
	ARTICLE 5 
	EMPLOYEE RIGHTS 
	Nothing contained in this agreement shall be construed to limit or deny employees any rights to which they are entitled as citizens of the United States or the State of Kansas. 
	SECTION 1. INHERENT RIGHTS 

	Employees in this unit are accountable for the performance of official duties and for compliance with standards of conduct for law enforcement employees of the State of Kansas. Assuming adherence to these standards, employees in this unit shall have the right to conduct their private lives as they deem fit (except as otherwise provided in Section 4.3 below) and further provided such conduct does not present a conflict with laws, regulations or policies adopted there under. 
	SECTION 2. PERSONAL LIVES 

	Employees in this unit may be represented by a person of their choice as provided in and consistent with Article 7, KAPE Rights; Article 8, Personnel Record; Article 34, Discipline; Article 35, Grievance Procedure; and Article 36, Stewards and Representatives. The above representation, however, does not extend to persons who hold themselves out as a representative of any other employee organization. 
	SECTION 3. REPRESENTATION 

	Consistent with the provisions of this article, employees in this unit may secure employment outside their State employment. Before accepting such outside employment, the employee shall submit a written request to the Appointing Authority in the agency in which they are employed, with a copy to the immediate supervisor. The Appointing Authority or his or her designee will respond in writing within ten (10) business days to the employee concerning the employee's request to accept outside employment. If the r
	SECTION 4. OUTSIDE EMPLOYMENT 

	The State, as the employer, will not be required to adjust work schedules or make other arrangement for employees to accommodate their outside employment. If a conflict arises with an employee's duties, the employee will be expected to first perform or complete his or her duties and responsibilities for the State. 
	4.1 

	4.2 
	4.2 
	4.2 
	In adherence to K.S.A. 75-4301 and 75-4306, employees in this unit must avoid any conflict of interest in any outside employment. Employees who have questions concerning outside employment should contact their supervisor or Human Resource Director. 

	4.3 
	4.3 
	The decision to deny an employee's request will take into account various factors including but not limited to the following: 
	The decision to deny an employee's request will take into account various factors including but not limited to the following: 
	A) 
	A) 
	A) 
	An employee in the unit shall not use their department employment or position for the purpose of promoting outside employment or business especially with anyone regulated or otherwise advised in the employee's normal course of duties. 

	B) 
	B) 
	An employee in the unit shall not engage in outside employment while in or using a State vehicle facilities or equipment. 

	C) 
	C) 
	An employee in the unit shall not engage in any outside employment when the employee's departmental duties, such as application review, approval or denial authority, enforcement responsibility, or operational duties, are directly associated with the outside employment. 





	The procedures outlined within this section shall be used by the employer to investigate and resolve citizen complaints against employees in this umt. This procedure is designed to formally define the complaint, identify the source of the complaint when possible, assess all significant facts related to the incident and to take appropriate and timely action to resolve the complaint. Component parts of this procedure include at a minimum: 
	SECTION 5. CITIZEN COMPLAINTS AGAINST EMPLOYEES 

	5.1 
	5.1 
	5.1 
	The employer shall request that complaints against employees be submitted in written form and signed by the complainant. If the complainant agrees only to provide a verbal complaint, or if the wntten complaint appears incomplete, a supervisory level employee in the affected employee's agency assigned by the employer will interview the complainant, attempt to document any pertinent facts associated with the complaint and prepare a written summary of his or her findings. If the complainant refuses to be ident

	5.2 
	5.2 
	If the complaint is appropriately documented, it shall be forwarded to the employee's immediate supervisor for review and necessary action. A copy of the complaint and all appropriate documentation shall be provided to the employee if, in the opinion of the appropriate agency head or designee, that providing the information to the employee at this point will not hinder any additional investigation necessary to conclude the review. 

	5.3 
	5.3 
	Following notification of the complaint and receipt of a copy of the complaint investigation documents, the affected employee shall prepare a thorough description of the events leading to the complaint and forward that report to his or her immediate supervisor. The immediate supervisor will make a determination of the need for further inquiry and once satisfied will forward all documentation to the appropriate agency head or his or her designee. 

	5.4 
	5.4 
	If the complaint is found to have merit by the agency head or his or her designee, the employee will be informed in writing of those findings and provided and opportunity to discuss the findings with his or her immediate supervisor. If at any point in the review the complaint is found to be unsubstantiated, a written notice will be provided to the employee, the complainant and the immediate supervisor indicating that the complaint is closed and no documentation of any kind will be placed into the employee's

	5.5 
	5.5 
	If there is a finding of fault on the employee's part, action may be taken. 


	ARTICLE 6 
	KAPE RIGHTS 
	The employer agrees to make dues deductions from appropriate unit members in accordance with K.S.A. 75-5501 and the Membership Dues Deduction Agreement signed by KAPE and the Division of Accounts and Reports. 
	SECTION 1. DUES DEDUCTION 

	Representatives ofKAPE accredited to the employer in writing by the Association, shall be permitted to come on the premises of the employer for the purpose of investigating and discussing grievances or alleged violations of the Memorandum of Agreement with stewards, the employer or other employees in the appropriate unit they represent, if they first obtain authorization to do so from the Human Resource Director (appointing authority in agencies without a Human Resource Director) or his or her designated re
	SECTION 2. KAPE REPRESENTATIVES 

	2. 
	2. 
	2. 
	1 Authorization to come on the employer's premises for the purpose of investigating and discussing grievances and or alleged violations of the agreement shall not be unreasonably denied. These visits, however, shall not be allowed to interfere with or disrupt the scheduled work of the employees, without the consent of the appropriate Human Resource Director or his or her designated representatives. 
	1 Authorization to come on the employer's premises for the purpose of investigating and discussing grievances and or alleged violations of the agreement shall not be unreasonably denied. These visits, however, shall not be allowed to interfere with or disrupt the scheduled work of the employees, without the consent of the appropriate Human Resource Director or his or her designated representatives. 
	2.2 
	2.2 
	2.2 
	KAPE shall insure the employer has a current list of their representatives accredited by the association. The employer shall insure that KAPE has a list of current names and work phone numbers of the Human Resource Directors in the appropriate agencies and the names and numbers of their designees. 





	The employer shall make available at no cost to KAPE a reasonable portion of existing bulletin boards as maintained in each unit agency and regional or district offices for use by KAPE for posting notices as described below. 
	SECTION 3. BULLETIN BOARDS 

	3.1 
	3.1 
	3.1 
	That notices of the appropriate unit's meetings and notices of election of KAPE officials may be posted on the designated bulletin boards after being initialed by an officer of KAPE. All other notices must be approved and initialed by appropriate agency management prior to posting and such approval will not be unreasonably denied. 

	3.2 
	3.2 
	KAPE agrees to msure that all notices are in good taste and do not contain anything that would reflect unfavorably upon the employer or any employee. 

	3.3 
	3.3 
	KAPE also agrees that the removal of all posted KAPE notices will be accomplished on a timely basis as soon as notices have served the purpose for which posted. 


	The employer will provide to KAPE requested information as established by the Kansas Open Records Act. Upon request from KAPE and not to exceed two requests per calendar year, the employer shall provide to KAPE at no cost and on a timely basis, an alphabetical list of appropriate unit employee names and their addresses. 
	SECTION 4. RIGHT TO INFORMATION 

	The employer recognizes KAPE as the exclusive representative for the Law Enforcement Investigator unit. 
	SECTION 5. EXCLUSIVITY 

	The Employer will provide an orientation program to new employees in the appropriate unit. New employees in the appropriate unit will be told that they are represented by the Kansas Association of Public employees and that KAPE may be contacted by calling 1-800-232-KAPE. Such calls are to be made during non-work time. 
	SECTION 6. NEW HIRE ORIENTATION 

	The Employer agrees to inform current and new unit members of the location of the Law Enforcement unit memorandum of agreement which will be display on the web site of the D of A Division of Personnel Services. 
	SECTION 7. MEMORANDUM OF AGREEMENT 

	ARTICLE 7 
	PERSONNEL RECORD 
	The employer shall maintain an official personnel record for each employee in the appropriate agency's personnel office. As provided in K.A.R. 1-13-l(a), the official personnel record shall contain the following: 
	SECTION 1.. 

	1.l 
	1.l 
	1.l 
	Documents showing employee's hires, transfers, promotions, demotions, separations, changes of pay rates, leaves of absence or other changes in employment status; 
	Documents showing employee's hires, transfers, promotions, demotions, separations, changes of pay rates, leaves of absence or other changes in employment status; 
	1.2 
	1.2 
	1.2 
	performance reviews, letters of reprimand, letters of disciplinary action and letters of rebuttal thereto, and letters of commendation; 

	1.3 
	1.3 
	application for a vacancy and other assessment materials; and 

	1.4 
	1.4 
	such other information as the Director of Personnel Services deems appropnate. 





	Any employee may also request that material pertinent to his or her employment be placed into his or her official personnel record. 
	SECTION 2. 

	An employee in the appropriate unit may review his or her official personnel record. An employee may also authorize any individual or firm, including KAPE, to review the employee's official personnel record. Such authorization shall be in writing and shall be delivered to the Human Resource Director or contact or their designee in the appropriate agency. Reviews shall be made consistent with the conditions established by the appropriate agency and at a time mutually convenient to the parties. Copies shall b
	SECTION 3. 

	If an employee's review of his or her official personnel record reveals any documents which are not listed in section and 1 that the employee feels are detrimental to his or her record, the employee shall have the right to place into his or her official record wntten comments or explanations concerning these documents or the employee may file wntten notification and the documents may, at the employer's discretion, be removed from the employee's file. 
	SECTION 4. 

	Employees will be provided with either a copy of any document of a disciplinary or adverse nature placed into his or her personnel record, or the employee will be sent the original document with a copy to the official personnel record. 
	SECTION 5. 

	When documents are considered for placement into the official personnel record are based in part upon information provided by an individual who will not agree to be identified, the information must be otherwise documented by a named individual, or the material will not be placed in the official personnel record. 
	SECTION 6. 

	7. Except as otherwise provided in this section, and the Kansas Open Records Act, K.S.A. 45-215 et. seq., information contained in each state employee's official personnel record shall not be open to public inspection. 
	SECTION 

	Upon inquiry of an individual, the Division of Personnel Services or personnel in the appropriate agency, shall disclose the following information concerning an employee: 
	SECTION 8. 

	(a) 
	(a) 
	(a) 
	the name of the employee; 

	(b) 
	(b) 
	the employee's current job title; 

	(c) 
	(c) 
	the employee's current or prior rates of pay; and 

	(d) 
	(d) 
	the employee's length of employment with the state. 


	Upon inquiry of a prospective employer, the Division of Personnel Services, or the agency maintaining the personnel records, may disclose the following additional information concerning an employee: 
	SECTION 9. 

	(a) 
	(a) 
	(a) 
	the name of employing state agency; 

	(b) 
	(b) 
	the length of time the employee has served in the employee's current job position; 

	(c) 
	(c) 
	any letters of commendation; and 

	(d) 
	(d) 
	any documents regarding personal conduct and work performance to the extent consistent with K.S.A. 44-117. 


	When individuals from the following agencies, in carrying forth their official duties, establish a need for information contained in an employees' official personnel record, the agency maintaining the personnel records shall permit access to information by personnel from the following agencies: 
	SECTION 10. 

	(a) 
	(a) 
	(a) 
	The Kansas Department of Administration; 

	(b) 
	(b) 
	the Kansas Attorney General's office, including the Kansas Bureau of Investigation; 

	(c) 
	(c) 
	the federal Equal Employment Opportunity Commission and Kansas Human Rights Commission; 

	(d) 
	(d) 
	the Kansas Civil Service Board; 

	(e) 
	(e) 
	the Legislative Post Audit; 

	(f) 
	(f) 
	the Child Support Enforcement Specialists of the Kansas Department of Social and Rehabilitation Services. 


	Access to information in an employee's official personnel record shall also be permitted to individuals in the agency maintaining the personnel records carrying out their official duties. 
	SECTION 11. 

	Upon request to the appointing authority in the agency maintaining the personnel records or the Director of the Division of Personnel Services, the head of any state agency or a designee, having a proper interest and an established need to review the personnel record of an employee in another state agency or the Division of Personnel Services, may review the employee's official personnel record, including applications for employment and performance reviews, whether the personnel record is maintained in a st
	SECTION 12. 

	The official personnel record of any specifically named employee shall be made available for inspection in connection with litigation pursuant to the terms of an order entered by a judge of any federal, state or municipal court properly having jurisdiction over such litigation or pursuant to an order entered by an administrative tribunal. 
	SECTION 13. 

	ARTICLE 8 
	EMPLOYEE ASSISTANCE PROGRAM 
	The employer agrees to participate in the State of Kansas Employee Assistance Program which provides employees and their families the opportunity to receive confidential professional help in resolving health or personal problems. The employer, through each of its organizational levels and departments, shall strictly maintain the confidentiality of information provided by employee participants in accordance with applicable federal and state laws and regulations. 
	SECTION 1. 

	Sick leave, vacation leave, compensatory time or leave without pay may be granted to enable the employee to participate in an Employee Assistance Program referral. In addition, if a controlling statute or regulation is amended in the future to permit leave with pay participation in an Employee Assistance Program referral, the employees in this unit will be granted the same privilege. 
	SECTION 2. 

	ARTICLE 9 
	RESIDENCY 
	When a member of this unit is assigned to work in a specific geographic area, the employee may establish residency anywhere within the area as approved by the appointing authority. 
	SECTION 1. 

	Upon written request from the employee, the appointing authority may request a waiver of the ten (10) mile duty station to residence restriction on the use of state vehicles. 
	SECTION 2. 

	ARTICLE 10 
	WEARING APPAREL 
	Employees in this unit who are required to wear uniforms shall be provided with the required uniform. 
	SECTION 1. 

	The employer and KAPE recognize that the appearance of State employees is of great importance to both the State and members of the appropriate unit. The official dress code promulgated in each division and/or agency which was in effect as of February 1, 1998 is hereby adopted by reference and shall become a part of this agreement and shall apply to the individuals employed in each such division or agency for the duration of this agreement unless changed by mutual agreement of the parties. The dress codes he
	SECTION 2. 

	The employer agrees to request the appropriation of funds through the budget planning process for new or replacement ballistic vests for issue to an officer who has agreed to wear the ballistic vest in situations as the employee deems appropriate or as directed by superiors. If agency issued ballistic vests do not possess a threat level designation (as described in NIJ Standards) equivalent to or greater than the caliber of the agency issued sidearm, the employing agency agrees to request the appropriation 
	SECTION 3. 

	Employees will provide written requests to their supervisor or other appropriate agency staff member concerning the need for replacement of unserviceable uniforms or ballistic vests. Final determinations concerning the serviceability or timeliness of replacement for issued uniforms or ballistic vests is the exclusive responsibility of the employer. 
	SECTION 4. 

	The employer agrees to reimburse employees for clothing and personal belongings damaged or destroyed in accordance with K.S.A. 46-922 et seq. and the property damage claims procedures of the Division of Accounts and Reports. 
	SECTION 5. 

	ARTICLE 11 
	PROMOTION AND VACANCY PROCEDURES 
	With the exceptions noted below, the employer agrees that all job vacancies to be filled in the appropriate unit shall be posted within the agency filling the position not less than seven (7) days prior to the closing date of the announcement. Employees in the agency filling the job vacancy who are officed in their homes shall receive individual announcements of such vacancies. Such notification shall include the date of the closing, the location where the vacancy exists and the person to be contacted. Noti
	SECTION 1. 

	When it is determined that a vacant position is to be filled, the notice of the job vacancy (circulated within the agency with the vacant position) shall contain not only the education, experience or other minimum requirements for the position but also any preferred selection criteria relating to specific position related skills, knowledge, competencies or other selection measures in order to eliminate confusion or subjective judgments in the application and selection process to the greatest extent possible
	SECTION 2. 

	Any employee applying for a vacancy as a transfer or promotion to a classified position must do so writing within the specified time frame and to the party indicated on the vacancy announcement. A transfer, as that term is used in this section, Ł means a change by an employee who meets the required selection criteria from one classified position to another classified position with a close similarity of duties, essentially the same basic qualifications, and the same pay grade. A promotion means a change of a
	SECTION 3. 
	111 

	An employee applying for any vacancy in an unclassified position included in this unit must do so in writing within the specified time frame and to the party indicated on the vacancy announcement. Movement from the classified service to unclassified service means the change of an employee from a position in the classified service to a position in the unclassified service covered by this unit by an employee who meets the posted selection criteria. 
	Except for positions filled from within an agency, unit employees who apply for an announced vacancy to be filled in a position within the unit and who meet the minimum and preferred qualifications which are applied to all candidates for the position will be interviewed. 
	SECTION 4. 

	ARTICLE 12 
	LENGTH OF SERVICE 
	"Length of Service" shall mean total time worked in the classified service or unclassified service including time spent on an appointment to an unclassified special projects position pursuant to K.S.A. 75-2935(1)(i), and amendments thereto. Length of service shall exclude: 
	SECTION 1. 

	1.1 
	1.1 
	1.1 
	time worked as a temporary employee; 

	1.2 
	1.2 
	time worked as a student employed by any board ofregents institution; 

	1.3 
	1.3 
	time worked as a resident worker in any social and rehabilitation services institution or the Kansas commission of veteran's affairs; 

	Seniority shall mean that portion of the employee's length of service which reflects; 
	Seniority shall mean that portion of the employee's length of service which reflects; 
	Seniority shall mean that portion of the employee's length of service which reflects; 
	SECTION 2. 

	2.1 
	2.1 
	2.1 
	a law enforcement officer in the employee's current State agency; and 
	Agency Seniority: which shall mean time worked as 


	2.2 
	2.2 
	State Seniority: which shall mean time worked as a law enforcement officer in any agency of the State. 





	Time spent on military leave, or time off while receiving workers' compensation wage replacement for loss of work time, shall be considered to be time worked in the classified or unclassified service. Time on leave while receiving worker' compensation wage replacement for a disability attributable to state employment prior to May 1, 1983, shall not be credited. 
	SECTION 3. 

	An employee's length of service accumulation shall be interrupted during any period of time the employee is on approved leave of absence without pay in excess of thirty (30) days and length of service accumulation shall resume when the employee properly returns to permanent employment at the end of such leave. 
	SECTION 4. 

	Length of service for computing vacation and sick leave accrual rates and for layoff or compensation purposes shall not be recalculated using prior methods of calculation for employees who have no break in service. Length of service for an individual returning to state service shall be the amount of length of service on record as of December 17, 1995, or the date the individual left state service, whichever date is later. 
	SECTION 5. 

	Ties in length of service or seniority shall be broken by applying the average performance review rating received by each employee during the last five years. 
	SECTION 6. 

	ARTICLE 13 
	HOURS OF WORK AND OVERTIME 
	The workweek for employees in this unit is a regularly recurring period of 168 hours in the form of seven (7) consecutive 24-hour days. The workweek will begin at 12:01 a.m. Sunday, and end at 12:00 p.m. the following Saturday. 
	SECTION 1. WORKWEEK 

	The work period for employees in this unit will vary depending upon their assigned class of position. For positions of Fire Investigator, Special Agent-KB! and Senior Special Agent-KB! and Enforcement Agent for the Department of Revenue the work period will consist of 80 hours of work in 14 consecutive days, subject to Department of Labor determinations regarding 207k partial exemption under the Fair Labor Standards Act. For positions in the Enforcement Agent in all other agencies and Securities Special Inv
	SECTION 2. WORK PERIOD 

	Overtime is defined as all hours worked in excess of the number of hours listed in section 2 above which is the overtime threshold for each defined work period. Overtime hours worked will be compensated at the rate of one and one half times the employees' regular rate of pay or one and one half hours of compensatory time off for each hour of overtime worked. 
	SECTION 3. OVERTIME 

	3.1 
	3.1 
	3.1 
	Overtime must be approved in advance by the employee's immediate supervisor or as otherwise authorized by agency policy. 

	3.2 
	3.2 
	If contact with a superior is not reasonably possible before the employee responds to a situation which may create overtime, the employee shall, as soon as practicable, contact his or her immediate supervisor or the next level superior for guidance on the duration of the overtime which can be approved. 

	3.3 
	3.3 
	Unless otherwise provided by an immediate supervisor or higher level superior in the employee's chain of commend, any work time accumulated within the current work period, pnor to the last scheduled work day(s) of the work period, that could result in overtime shall be taken as equivalent time off on an hour-for-hour basis within the same work period in which it was worked. 


	In lieu of paying an eligible employee at the time and a halfrate for overtime worked outside the current work period, the employer may elect to compensate an employee for overtime worked by granting compensatory time off, at the rate of one and a half (1 ½) hours off for each hour of overtime worked. An updated compensatory time accrual balance shall appear on the paycheck/advise summary when the employee would have otherwise been paid for the overtime worked. 
	SECTION 4. COMPENSATORY TIME IN LIEU OF OVERTIME 

	4.1 
	4.1 
	4.1 
	Employees shall be permitted to use compensatory time off at a time mutually agreeable to the employee and his or her supervisor. Employee requests to use compensatory time shall not be unreasonably denied. 

	4.2 
	4.2 
	Except as noted below, any employee who has accrued 120 hours of compensatory time off shall, for any additional overtime hours of work, be paid overtime compensation for that payroll period. The employer may approve a higher maximum, provided that the maximum shall not exceed 240 hours. An employee who has accrued 240 hours of compensatory time off shall, for any additional overtime hours of work, be paid overtime compensation for that pay period. 

	4.3 
	4.3 
	Each employee who has accrued compensatory time off under this subsection may be required by the appointing authority to use the compensatory time within a reasonable period after receiving notice of this requirement. The notice shall state the length of time in which a specified number of hours of compensatory time are to be used. 


	If the number of hours actually worked in a workweek or work period is less than or equal to the number of hours for the applicable overtime standard and the employee uses paid leave during the workweek or work period, except as provided below, any additional hours are to be paid at the regular hourly rate of pay. If the employee agrees to the arrangement, hours of leave may be credited back to the employee. 
	SECTION 5. ADDITIONAL HOURS 

	ARTICLE 14 
	PAY PLAN 
	Except for employees in the unclassified service, employees in this unit shall be compensated in accordance with the State of Kansas Civil Service Pay Plan. The employer reserves the right, as provided in K.S.A. 75-2938, to amend the pay plan from time to time as the employer determines to be necessary. Bargaining unit members will receive increases proposed in this agreement in addition to increases authorized for all employees. 
	SECTION 1. 

	The employees' hourly rate of pay shall be computed by dividing annual salary by 2080. 
	SECTION 2. 

	The employer and employee meet and confer teams jointly recommend to the Director of Personnel Services that an Executive Directive be submitted to the Governor for approval of the following: 
	SECTION 3. 

	the classes of Enforcement Agent, Fire Investigator and Security Special Investigator I will be increased from salary grade 26 to 27 and that Securities Special Investigator II be increased from salary grade 28 to 29. Effective upon the date of the pay grade increase, employees in these classifications will receive the equivalent of a two step increase or approximately a 5% increase. 
	Effective 12-17-06, 

	the Gaming Agency, the Kansas Lottery, the Office of the State Fire Marshal, the Racing Commission, the Department of Revenue, the Securities Commissioner's office agree to submit a budget request to the Governor for the equivalent of a two step increase or approximately a 5% increase for the classes of Enforcement Agent, Fire Investigator and Security Special Investigator I and that these classes be increased from salary grade 27 to 28 and that Securities Special Investigator II be increased from salary gr
	For FY 08, 

	In addition, the Kansas Bureau oflnvestigation agrees to submit in its budget request to the Governor for FY 08 a 7.5% or the equivalent of a three step increase for employees in Special Agent -K.B.I. and Senior Special Agent -K.B.I classifications. 
	ARTICLE 15 
	SHIFT DIFFERENTIAL 
	Because employees in the appropriate unit are not utilized a manner consistent with regularly scheduled multi-shift operations, shift differential payments will not be made to employees within the unit. The parties herein agree that any proposal to adopt a multi-shift operation shall be addressed in future meet and confer sessions along with shift differential compensation. 
	in 

	ARTICLE 16 
	STAND-BY 
	Only the employer may require an employee to be on stand-by. Stand-by time means a period of time during which the employee is required, at the employer's direction, to remain available to the agency within a specified response time. The employer's direction to the employee to carry an operating mobile/cellular telephone or other electronic recall device does not make the employee eligible for stand-by pay. An employee on stand-by shall remain available at the employer's direction for recall to perform nece
	SECTION 1. 

	Employees on stand-by who are called into work shall be compensated for the actual hours worked at the appropriate rate of pay. They shall not be paid stand-by compensation for the hours they actually worked. Only the hours actually worked by the employee shall be credited in determining eligibility for overtime compensation. 
	SECTION 2. 

	An employee on stand-by as defined in Section I above, who is not available when called, and who does not present reasonable justification for failure to report when called shall lose stand-by compensation for that stand-by period and may be subject to the appropriate disciplinary action. 
	SECTION 3. 

	When the employer designates a particular telephone number at a location designated by the employer or restricts the employee to the employer's premises, the employee shall be compensated at his or her regular rate of pay and shall not receive stand-by compensation. 
	SECTION 4. 

	Employees who are eligible to receive overtime shall be compensated at the rate of one dollar ($1.00) for each hour they are required to serve on stand-by status. Any provisions of this section relating to stand-by compensation which are affected by amendments to the Kansas Administrative Regulation as promulgated by the Rules and Regulations Filing Act shall be adhered to as subsequently amended. 
	SECTION 5. 

	ARTICLE 17 
	CALL-IN AND CALL-BACK 
	Except for law enforcement employees in the Kansas Bureau oflnvestigation, unit employees who are called back to work on their scheduled day off will be given a minimum of two (2) hours work or two (2) hours pay if given less than two (2) hours work. The minimum shall not apply if the employee was on stand-by, nor shall it apply if the employee was called in or called back during the two hour period immediately prior to the beginning of the employee's next scheduled work day. Only hours actually worked shal
	SECTION 1. 

	Except for law enforcement employees in the Kansas Bureau of Investigation, employees who perform work on a scheduled day off pursuant to a request by either their supervisor, or to respond to a request for assistance from a law enforcement agency or a member of the public as provided by agency policy, and under either circumstance such request requires that the employee leave his or her residence, then the employee will be given a minimum of two (2) hours of work or two (2) hours pay if given less than two
	SECTION 2. 

	Following the performance of work on a call-in or call-back basis, the employee shall adjust the remainder of his or her work schedule within such workweek or work period to avoid exceeding the applicable overtime threshold. If, however, such request to perform work is made after the employee has actually worked the number of hours necessary to meet the applicable overtime threshold, then payment shall be in the form of pay or compensatory time off, at the time­and-a-half rate. 
	SECTION 3. 

	ARTICLE 18 
	ACTING ASSIGNMENTS 
	An employee in the appropriate unit who has permanent status in one position may be assigned to perform the duties of another position, provided that the acting assignment be for a period of time greater than thirty (30) consecutive days but less than one (1) year, and the employee meets the qualifications for the position. An acting assignment must be approved in advance by the employer. Documentation of the acting assignment shall be signed by the appointing authority and shall be placed in the employee's
	SECTION 1. 

	Except for employees in unclassified positions, if the employee is acting in a position assigned to a higher salary range than that of the employee's normal position, the employee shall be paid at a step on the higher range that gives the employee an increase in pay. Such an increase shall not exceed the highest step possible if the employee were being promoted to the position. The employee may receive salary step increases accordance with applicable salary step increase regulations during an acting assignm
	SECTION 2. 
	111 

	If the employee is promoted to a position in which the employee has served in an acting assignment, the salary shall remain at the amount paid during the acting assignment. Any accumulated months shall count towards the next pay increase. The time served in the acting assignment may be credited towards the promotional probationary period. 
	SECTION 3. 

	ARTICLE 19 
	HOLIDAYS 
	Employees in the appropriate unit shall have the following legal holidays with pay: 
	SECTION 1. 

	New Year's Day 
	New Year's Day 
	Memorial Day 
	Independence Day 
	Labor Day 
	Veteran's Day 
	Thanksgiving Day 
	Christmas Day 

	In addition to the above holidays, such other days as may be designated as holidays by the Governor as days on which state offices will be closed shall be considered holidays with pay for employees in the unit. 
	When one of the legal or designated holidays falls on a Saturday, the preceding Friday shall be the officially observed holiday. When one of the legal or designated holidays falls on a Sunday, the following Monday shall be the officially observed holiday. A full time employee who is required to work on a legal holiday or on an officially observed holiday shall receive at the employer's discretion either pay or holiday compensatory time at the time and a half rate for the hours worked on the holiday. Holiday
	SECTION 2. 

	When one of the legal or officially observed holidays falls during an employee's vacation such holiday shall not be counted as a day of vacation. 
	SECTION 3. 

	Each employee, regardless of work schedule, shall receive a maximum of eight hours of holiday credit for each holiday and shall be given the same number of holidays as are credited to employees whose regular work week is Monday through Friday. Holiday credit means pay or credit for paid time off at a straight-time rate. 
	SECTION 4. 

	In the case where a legal holiday (such as New Year's Day) is preceded or followed by an officially observed holiday (for example, December 31 or January 2) a fol1 time employee who is required to work on both the legal and the officially observed holiday shall receive holiday compensation for only one of the two days. If the number of hours worked varies between the two days, holiday compensation shall be calculated for the day on which the employee worked the greatest number of hours. 
	SECTION 5. 

	A Discretionary Holiday may be designated by the Governor. If so designated, eligible full-time employees shall receive eight hours of pay at their straight time rate accordance with administrative guidelines. 
	SECTION 6. 
	in 

	ARTICLE 20 
	VACATION LEAVE 
	Each permanent and probationary employee shall earn vacation leave as provided in section 2 of this article. Persons employed in temporary positions shall not earn vacation leave. 
	SECTION 1. VACATION {GENERAL) 

	1.1 
	1.1 
	1.1 
	Any employee who leaves state service shall be paid for all accumulated but unused vacation leave balances. Such payments shall be limited to the maximum accumulation provisions outlined in section 2 of this article. Except as otherwise provided herein, all payments for unused vacation leave shall be made at the same time the employee receives his or her last pay check. 
	VACATION LEAVE PAYOUT 


	1.2 
	1.2 
	For the purposes of section 2 of this article, "hours in pay status" shall not include overtime hours worked, additional hours for which the employee has been paid under K.A.R. 1-5-24(d)(2), and holiday compensation earned. Hours in pay status shall include time off wile receiving worker's compensation temporary or permanent disability payments for loss of work time. Leave earned during a pay period is credited on the first day of the following pay period. All vacation leave over the maximum accumulation sh
	VACATION LEAVE ACCRUAL 


	1.3 
	1.3 
	An employee shall request approval to use vacation leave time on the form provided, or in the manner prescribed by the employer. The employer shall not be arbitrary or unreasonable in granting or denying such requests. The employer may cancel previously approved request for leave due to unusual, unforeseen, or emergency circumstances. 
	VACATION REQUESTS/APPROVAL 



	SECTION 2. VACATION LEAVE CREDITS AND MAXIMUM ACCUMULATIONS 
	Vacation Leave Table 
	Hours Earned Per Two Week Pay Period Based on Length of Service 
	Hours in Pay Status Per Pay Period 
	Hours in Pay Status Per Pay Period 
	Hours in Pay Status Per Pay Period 
	Hours in Pay Status Per Pay Period 

	Less 
	Less 
	Less 
	Than 
	5 Years 


	5 Years & Less Than 10 Years 
	5 Years & Less Than 10 Years 

	10 Years & Less Than 15 Years 
	10 Years & Less Than 15 Years 

	15 Years And Over 
	15 Years And Over 


	() - 7 
	() - 7 
	() - 7 

	0.0 
	0.0 

	0.0 
	0.0 

	0.0 
	0.0 

	0.0 
	0.0 


	8 -15 
	8 -15 
	8 -15 

	0.4 
	0.4 

	0.5 
	0.5 

	0.6 
	0.6 

	0.7 
	0.7 


	16 -23 
	16 -23 
	16 -23 

	0.8 
	0.8 

	1.0 
	1.0 

	1.2 
	1.2 

	1.4 
	1.4 


	24 -31 
	24 -31 
	24 -31 

	1.2 
	1.2 

	1.5 
	1.5 

	1.8 
	1.8 

	2.1 
	2.1 


	32 -39 
	32 -39 
	32 -39 

	1.6 
	1.6 

	2.0 
	2.0 

	2.4 
	2.4 

	2.8 
	2.8 


	40 -47 
	40 -47 
	40 -47 

	2.0 
	2.0 

	2.5 
	2.5 

	3.0 
	3.0 

	3.5 
	3.5 


	48 -55 
	48 -55 
	48 -55 

	2.4 
	2.4 

	3.0 
	3.0 

	3.6 
	3.6 

	4.2 
	4.2 


	56 -63 
	56 -63 
	56 -63 

	2.8 
	2.8 

	3.5 
	3.5 

	4.2 
	4.2 

	4.9 
	4.9 


	64 -71 
	64 -71 
	64 -71 

	3.2 
	3.2 

	4.0 
	4.0 

	4.8 
	4.8 

	5.6 
	5.6 


	72 -79 
	72 -79 
	72 -79 

	3.6 
	3.6 

	4.5 
	4.5 

	5.4 
	5.4 

	6.3 
	6.3 


	80 
	80 
	80 

	3.7 
	3.7 

	4.7 
	4.7 

	5.6 
	5.6 

	6.5 
	6.5 


	Maximum 
	Maximum 
	Maximum 

	208.0 
	208.0 

	240.0 
	240.0 


	Accumulation of Hours 
	Accumulation of Hours 
	Accumulation of Hours 

	144.0 
	144.0 

	176.0 
	176.0 



	ARTICLE 21 
	SICK LEAVE 
	Each classified employee in a regular position in the appropriate unit shall be credited and accumulate sick leave as provided in this section. Persons employed on a part-time position shall earn leave under this section on a proportional basis to the number of hours worked during the payroll period as follows: 
	SECTION 1. 

	Sick Leave Table for Non-Exempt Employees 
	Hours in Pay Status Per Pay Period 
	Hours in Pay Status Per Pay Period 
	Hours in Pay Status Per Pay Period 
	Hours in Pay Status Per Pay Period 

	Hours Earned Per Pay Period 
	Hours Earned Per Pay Period 


	() - 7 
	() - 7 
	() - 7 

	0.0 
	0.0 


	8 -15 
	8 -15 
	8 -15 

	0.4 
	0.4 


	16 -23 
	16 -23 
	16 -23 

	0.8 
	0.8 


	24 -31 
	24 -31 
	24 -31 

	1.2 
	1.2 


	32 -39 
	32 -39 
	32 -39 

	1.6 
	1.6 


	40 -47 
	40 -47 
	40 -47 

	2.0 
	2.0 


	48 -55 
	48 -55 
	48 -55 

	2.4 
	2.4 


	56 -63 
	56 -63 
	56 -63 

	2.8 
	2.8 


	64 -71 
	64 -71 
	64 -71 

	3.2 
	3.2 


	72 -79 
	72 -79 
	72 -79 

	3.6 
	3.6 


	80 
	80 
	80 

	3.7 
	3.7 



	"Hours in pay status" does not include overtime hours worked, additional hours for which the employee has been paid under K.A.R. 1-5-24 (d) (2) and holiday compensation earned. For the purpose of this article, hours in pay status shall include time off while receiving workers' compensation wage replacement for loss of work time. 
	1.1 

	1.2 
	1.2 
	1.2 
	If an employee taking vacation leave becomes ill or family member as defined in section 2 of this article becomes ill and for all intents and purposes, the employee is deprived of all or a significant portion of the vacation, the appointing authority, upon request of the employee, may charge to sick leave some or all of the time the employee or family member was ill while on vacation. 

	1.3 
	1.3 
	Sick leave earned by an employee during a pay period shall be credited to the employee, and available for use, on the first day of the following pay period. 


	Sick leave with pay shall be granted for only the following reasons: illness or disability of the employee including pregnancy, childbirth, miscarriage, abortion and recovery therefrom or of a member of the family of the employee when the illness or disability reasonably requires the presence of the employee; appointments for the employee with a physician, dentist or other health practitioner; a family member's personal appointments with a physician, dentist or other recognized health practitioner, when the
	SECTION 2. 

	The employer may require employees to provide evidence necessary to establish that the employee is entitled to use sick leave under the circumstances of the request. If the employee fails to provide this evidence, the use ofrequested sick leave may be denied by the employer. This requested information will be provided at the employee's expense. The employer may require an examination of an employee by a licensed health or mental health care professional ultimately responsible for the employee's health care,
	The employer may require employees to provide evidence necessary to establish that the employee is entitled to use sick leave under the circumstances of the request. If the employee fails to provide this evidence, the use ofrequested sick leave may be denied by the employer. This requested information will be provided at the employee's expense. The employer may require an examination of an employee by a licensed health or mental health care professional ultimately responsible for the employee's health care,
	The employer may require employees to provide evidence necessary to establish that the employee is entitled to use sick leave under the circumstances of the request. If the employee fails to provide this evidence, the use ofrequested sick leave may be denied by the employer. This requested information will be provided at the employee's expense. The employer may require an examination of an employee by a licensed health or mental health care professional ultimately responsible for the employee's health care,
	bl 


	2.2 
	2.2 
	The employer may reqmre the employee to use sick leave if the employer believes the employee cannot perform assigned duties because of illness or disability. Also, the employer may request a written release by a licensed health or mental health care professional before the employee is allowed to return to work. 


	Employees retiring from State service shall be compensated for earned but unused sick leave in accordance with the provisions ofK.S.A. 75-5517. 
	SECTION 3. 

	ARTICLE 22 
	SHARED LEAVE 
	Each employee in a regular position may be eligible to receive from or donate to any other State employee shared leave as provided in this article. Shared leave may be granted to an employee in the appropriate unit if the employee or a family member as defined in article 13 of this agreement is experiencing a serious, extreme or life-threatening illness, injury, impairment or physical or mental condition which has caused, or is likely to cause, the employee to take leave without pay or terminate employment;
	SECTION 1. 

	To be eligible to receive shared leave, an employee must have exhausted all paid leave available for use including vacation leave, sick leave, and compensatory time credits; and have six months of continuous service. An employee shall be eligible to donate vacation leave or sick leave to another employee if the donation of vacation leave does not cause the accumulated leave balances of the donating employee to be less than 80 hours for vacation leave and not less than 480 hours of sick leave. 
	SECTION 2. 

	When requesting shared leave, or at any time during the use of shared leave, the employee may be required by the employer to provide a physician's statement or other medical evidence necessary to establish that the illness, injury, impairment or physical or mental condition of the employee or family member is serious, extreme or life threatening and keeps the employee from performing regular work duties. If such evidence is not provided, the employer may deny or terminate the shared leave. Shared leave may 
	SECTION 3. 

	No employee shall be coerced, threatened, intimidated, or financially induced into donating leave for purposes of the shared leave program. 
	SECTION 4. 

	Shared leave may be used only for the duration of the condition for which it was approved and collected. 
	SECTION 5. 

	5.1 
	5.1 
	5.1 
	When an employee is granted shared leave due to his or her illness or injury, the maximum duration of the shared leave shall be six months from the date the employee began using the shared leave. After six months, if the employee does not meet the conditions for long-term disability payments, shared leave may be extended for up to an additional six months. 

	5.2 
	5.2 
	When the shared leave is granted due to the illness or injury of a family member, the maximum duration of the shared leave shall be 12 months from the date the employee began using the shared leave. 


	The employee shall no longer be eligible to receive shared leave for the particular occurrence if the illness, injury, impairment or condition improves so that it is no longer serious, extreme or life-threatening and the employee is no longer prevented from performing regular work duties; if the recipient terminates or retires; or if the family member's illness, injury, impairment or physical or mental condition is no longer serious, extreme or life-threatening and the employee is no longer prevented from p
	SECTION 6. 

	Any unused portion of the shared leave shall be prorated among all donating employees, except that leave shall not be returned to any person who has left state service. 
	SECTION 7. 

	The requirements of this article may be waived or modified by the Director of the Division of Personnel Services only upon his or finding that all criteria of K.S.A. 1995 Supp. 75-5549 have been met and that failure to grant the requested waiver or modification would create a manifest injustice or undue hardship on the employee requesting the shared leave or on a family member of that employee. 
	SECTION 8. 

	ARTICLE 23 
	JURY DUTY OR WITNESS LEAVE 
	An employee shall be granted leave with pay to respond to a summons for jury duty in a state or federal court or to comply with a subpoena as a witness before the civil service board, the Kansas Human Rights Commission, the U.S. Equal Employment Opportunity Commission, or a court. An employee shall notify the immediate supervisor upon receipt of such a summons or subpoena. Leave with pay may be granted to an employee for an appearance before a court, a legislative committee or other public body, if the empl
	SECTION 1. 

	An employee shall not be entitled to witness leave with pay in circumstances where the employee is called as a witness on the employee's own behalf in an action in which the employee is a party. 
	SECTION 2. 

	An employee who takes leave under this section who receives compensation for a required appearance other than jury duty, shall tum over to the state all compensation except that the employee shall retain the first $50.00 of such fee and all reimbursed expenses or per diem for travel, meals and lodging, except when an employee travels in a state vehicle, the employee shall turn over to the state any mileage expense payments received. 
	SECTION 3. 

	ARTICLE 24 
	JOB INJURY LEAVE 
	An employee who sustains a qualifying job injury as determined by the employer, which renders the employee unable to perform regular job duties and which arises out of and in the course of employment with the state from a shooting, stabbing or aggravated battery as defined in K.S.A. 21-3414, or for a law enforcement officer was sustained while in fresh pursuit of a person or while operating under the provisions of K.S.A. 8-1506, shall be eligible for leave of absence with pay for a maximum duration of six m
	SECTION 1. 

	Subject to the duration limitations provided in section 3 below, an employee who qualifies for job injury leave shall continue to accrue sick and vacation leave credits and participate in all other benefits they would normally receive if not on job injury leave. If the employee is awarded worker's compensation because of a qualifying job injury as defined in K.A.R. 1-9-22(b), the employer shall pay an amount that when added to the worker's compensation will equal the regular salary of the employee. 
	SECTION 2. 

	The employer may require the employee to return to limited service if the employee becomes capable of performing at a reduced level in the opinion of a physician selected and paid for by the employer. However, any limited duty allowed shall not, in combination with time away from work on job injury leave, exceed the total of six months allowed for job injury leave. The employee shall perform limited service under this subsection at the regular hourly rate of pay. 
	SECTION 3. 

	ARTICLE 25 
	LEAVE WITHOUT PAY 
	An employee may request and may be granted leave of absence without pay for any good and sufficient reason such as illness or disability including pregnancy, childbirth, miscarriage, abortion and recovery therefrom, adoption, initial placement of a foster child in the employee's home, or to care for a family member who has a serious health condition. The employer shall determine whether approval of each request for leave without pay is for the good of the service, and shall approve or disapprove the request
	SECTION 1. 

	Leave ofabsence without pay shall not exceed sixty (60) calendar days, extendible or renewable to a maximum of six (6) months for a new hire in a regular position without permanent status. For permanent employees a leave of absence shall not exceed one (I) year. Any employee currently without permanent status as a result of promotion or reinstatement may be granted leave without pay under the same conditions as an employee with permanent status, if the employee had permanent status in the class in which the
	SECTION 2. 

	Any such leave which extends beyond thirty (30) calendar days shall be reported to the Director of Personnel Services and shall interrupt the accrual of seniority. 
	SECTION 3. 

	Upon return to work at the expiration of an authorized leave without pay or upon notice by the employer that the leave without pay has been terminated, the employee shall be returned to a position in the same class as the position which the employee held at the time the leave was granted, or to a vacancy in another class in the same pay grade for which the employee meets the qualifications. 
	SECTION 4. 

	Failure to return to work at the expiration of an authorized leave without pay, or upon notice by the employer that the leave has been terminated, shall be deemed a resignation. 
	SECTION 5. 

	Nothing shall preclude a permanent employee returning from leave without pay from applying, and being considered for, a position in a higher salary grade for which the employee meets the qualifications. 
	SECTION 6. 

	ARTICLE 26 
	TRANSFER OF LEAVE CREDITS 
	An employee who transfers from one agency of the state to another shall have all accrued vacation and sick leave credits transferred with the employee. 
	SECTION 1. 

	1.1 
	1.1 
	1.1 
	If the employee has compensatory time credits at the time of the transfer, the employee shall be paid at the current hourly rate of pay for all such accumulation by the agency form which the transfer is made. 

	1.2 
	1.2 
	The provisions of this section shall also apply to an employee who separates from one agency and is appointed to anther agency or department on the following work day. 


	ARTICLE 27 
	PROFESSIONAL DEVELOPMENT 
	Employees in this unit will be encouraged to enhance their job related knowledge and skills through participation in various work related conferences, work shops, and seminars when funding is available. The employee's participation must be approved by the appointing authority in his or her agency. Time spent in the actual training activities and eligible travel time, consistent with the provisions of the Fair Labor Standard Act, will be considered working time and compensable. 
	SECTION 1. 

	Employees in this unit may be directed by the employer or may request on their own initiative to attend the work related training activities. Requests to attend such functions which are submitted by employees shall indicate the nature of the function to be attended, the time away from normal duties necessary to attend the function, and the approximate costs of registration, per diem or other travel expenses in accordance with applicable rules and regulations established by the Division of Accounts and Repor
	SECTION 2. 

	ARTICLE 28 
	ASSOCIATION LEAVE 
	The use of paid time off, excluding sick leave and administrative leave, shall not be unreasonably denied for employees in this unit to attend meetings, conferences and/or training related to association business. Association leave does not include meet and confer time. 
	ARTICLE 29 
	HEALTH INSURANCE 
	Employees in this unit may participate in the State of Kansas Group Health Plan as established by the State of Kansas Health Care Commission. 
	ARTICLE 30 
	RETIREMENT BENEFITS 
	Upon employment or upon completion of one year's service as provided in the eligible participant's plan, employees in this unit will participate in the retirement program as provided by statute for their agency and job class and as administered by the Kansas Public Employees Retirement System (KPERS), which, as an umbrella organization also administers the Kansas Police and Firemen's Retirement System (KP&F). 
	SECTION 1. 

	When authorized by the Legislature, unit members presently in the KPERS may elect to transfer to KP&F. The parties to this agreement recognize that if Legislative action does not provide for the transfer of unit members to the KP&F unit members will continue to participate in the KPERS. 
	SECTION 2. 

	Any costs which are assessed by the retirement system as a result of any legislative transfer shall be paid as authorized and appropriated by the Legislature. 
	SECTION 3. 

	The agencies listed below agree to either support or not oppose legislation to transfer unit members, for future service participation, to the Kansas Police and Firemen's Retirement System (KP&F) during the 07, 08 and 09 legislative sessions. 
	SECTION 4. 

	Department of Revenue 
	Department of Revenue 
	Kansas Lottery 
	Kansas Racing and Gaming Commission 
	Office of the Securities Commissioner of Kansas 

	ARTICLE 31 
	TRAVEL AND MEAL REIMBURSEMENT 
	Employees in this unit shall receive travel and meal reimbursement in accordance with applicable rules and regulations established by the Division of Accounts and Reports. 
	SECTION 1. 

	For approved use of their privately owned vehicles to participate in under cover activities or for other official state business as approved by their immediate supervisor when a state owned or leased vehicle is not available for use, employees in this unit shall receive private vehicle mileage reimbursement at the maximum rate established by the Division of Accounts and Reports for that category of privately owned vehicle used. 
	SECTION 2. 

	To avoid undue hardship on employees, the state has contracted, for the duration of that agreement, with the UMB Bank to provide personal credit cards to employees who travel frequently on state business. Even though obtained through the state, each credit card and its use is the personal responsibility of the employee to whom the card was issued. 
	SECTION 3. 

	ARTICLE 32 
	LAYOFF AND RECALL 
	The provisions of this article relate only to employees in the classified service. The appointing authority of each unit agency, with the approval of the Secretary of Administration, may layoff employees in the classified service when the employer deems it necessary by reason of shortage of funds or work, the return of an employee on authorized leave, the abolition of a position or other material changes in duties or organization. The employer may designate a geographic area, an organizational unit and/or j
	SECTION 1. 

	Lay off scores shall be computed by the employer for each employee in the agency in the class or classes of positions identified for layoff and for employees in classes of positions that may be affected by the exercise of bumping rights. Layoff scores shall be computed according to the formula: Ax L, where: 
	SECTION 2. 

	A= average performance review rating of the employee, as described below; and 
	A= average performance review rating of the employee, as described below; and 
	A= average performance review rating of the employee, as described below; and 

	L 
	L 
	= the length of service, as defined in Article 8 of this agreement, expressed in months. 


	2.1 
	2.1 
	2.1 
	Except as otherwise authorized by this subsection, the performance evaluation ratings used in computing the layoff score of an employee shall be the average of the most recent ratings for the employee during the last five years, up to and including five ratings, if the employee has as many as five ratings. However, a rating resulting from a special performance review that is given for a rating period ending within 90 calendar days of any notice of the layoff to the director shall not be counted. Performance

	2.2 
	2.2 
	For the purposes of calculating layoff scores in accordance with the formula established in this subsection, a rating of exceptional shall have a value of five; a rating of satisfactory, shall have a value of one; and a rating of unsatisfactory shall have a value of zero. 

	2.3 
	2.3 
	In case of identical layoff scores, and if some, but not all, of the persons with the same score need to be laid off, preference among such persons shall be given to any veteran, any surviving spouse of a veteran, and any orphan of a veteran, in that order. If further ties remain, preference in retention shall be given to the person with the greatest length of service. Ifa tie still exists, the next preference shall be given to the person with the greatest length of service within the agency for conducting 


	The layoff list shall be based on the order of the layoff scores. The person with the lowest layoff score shall be laid off first. If more than one person is to be laid off, the persons to be laid off shall be selected on the basis of the lowest layoff scores. 
	SECTION 3. 

	3.1 
	3.1 
	3.1 
	Each employee in a position identified for layoff or who may be affected by layoff and each employee who may be laid off through the exercise oflayoffbumping rights shall be notified in writing by the employer at least 30 days prior to the date of layoff. 


	Bumping shall occur within the layoff group identified in the agency's layoff notice, or agency-wide if the agency has not designated a layoff group. If the criteria set forth in subsections 4.1 and 4.2 of this article have been met, any employee with permanent status, or any employee considered permanent for layoff purposes only, who is scheduled for layoff shall only bump into a lower class in which the employee previously had permanent status, unless the employee's position is in a class which is part of
	SECTION 4. 

	4.1 
	4.1 
	4.1 
	The employee to be bumped shall have a lower layoff score than the person exercising the bumping right. 

	4.2 
	4.2 
	The employee to be bumped shall have the lowest layoff score in the employee's job class of anyone in a position not scheduled for layoff. 

	4.3 
	4.3 
	No permanent employee shall be laid off if: 
	No permanent employee shall be laid off if: 
	4.3.1 
	4.3.1 
	4.3.1 
	Subject to the provisions of Section 1, there is a position filled by a probationary employee anywhere in the agency; 

	4.3.2 
	4.3.2 
	the employee with permanent status scheduled to be laid off is interested in the position; and 

	4.3.3 
	4.3.3 
	the employee with permanent status is eligible for transfer or demotion to the position. 




	4.4 
	4.4 
	Any employee who is not scheduled for layoff, but whose position will be vacated during the layoff and bumping process, and who refuses to accept a transfer or demotion to another position, may request to be laid off voluntarily. Any employee who has been granted a voluntary layoff shall have reemployment rights. 


	At the layoff conference, each employee shall be informed of his or her right to seek reemployment opportunities with the state, including placement assistance provided by the Department of Administration, Division of Personnel Services. Placement assistance shall be available to the affected employee for up to three years after the effective date of the layoff. 
	SECTION 5. 

	ARTICLE 33 
	DISCIPLINE 
	All disciplinary actions shall be administered in accordance with applicable statutes and regulations. A classified employee's sole recourse on suspensions, demotions and dismissals is in accordance with the Civil Service Act. 
	SECTION 1. 

	When suspension, demotion or dismissal is proposed, the employee shall receive a written statement of the proposed action and the reason for the proposal. The notice shall specify the date, time and place by, or at which, the employee may reply in writing or appear, or both. If the employee chooses to appear in person on the issue of the proposed suspension, demotion or dismissal, the employee may be represented by a person of the employee's choice who does not hold himself or herself out as a representativ
	SECTION 2. 

	Except for gross misconduct or other detrimental conduct described by statute, employees will generally be counseled and given opportunity to take corrective action or remedy deficiencies in work performance or personal conduct. If warranted in the opinion of the appointing authority, oral and written warnings, training or other remedial actions may be used to assist the employee in avoiding disciplinary action. 
	SECTION 3. 

	For the purpose of this article and memorandum of agreement, discipline shall be defined as suspension, demotion or dismissal. As indicated above for classified employees, these disciplinary actions will be administered in accordance with the CiviI Service Act, and as a result, are not subject to the grievance procedure contained in this memorandum of agreement. For unclassified employees, suspension, demotion or dismissal shall be subject to the grievance procedure contained this agreement. 
	SECTION 4. 
	111 

	Because written warnings or written reprimands do not have a method of settlement or appeal procedure otherwise established by statute or regulation, these remedial actions are subject to the grievance procedure contained in this memorandum of agreement. 
	SECTION 5. 

	ARTICLE 34 
	GRIEVANCE PROCEDURE 
	Any grievance or dispute arising as to the interpretation or application of the provisions of this agreement shall be settled in the following manner. Nothing in this article or elsewhere in this agreement applies to matters of demotion, dismissal, suspension, performance review ratings or any other subject deemed to apply to matters for which a method of settlement or an appeal procedure is established under appropriate Kansas Statutes or Regulations. This procedure does not apply to employees in the appro
	SECTION 1. 

	Except as provided in Section 2 below, an employees may have an appropriate representative present to represent him or her at any step of the grievance procedure if the employee so desires. If the employee is to be represented, the employee shall be represented by a designated KAPE representative, an attorney of the employee's choosing at the employee's expense, or an individual who does not hold herself or himself out as a representative of any other organization. If the employee chooses not lo be represen
	SECTION 2. 
	The employee shall take up the grievance or dispute with the employee's immediate supervisor within seven (7) calendar days of its occurrence or the employee's knowledge of its occurrence. The supervisor shall then attempt to adjust the matter and shall respond to the employee within seven (7) calendar days. The employee may be represented by a person of his or her choice at any step of the grievance procedure except this oral effort at reconciliation. 
	Step 1: 

	lf the grievance is not settled in step 1, it shall be presented in writing by the employee to the immediate supervisor or his or her designee within seven (7) calendar days after the response from the supervisor is due in step 1 above. The supervisor shall respond in writing to the grievant within 10 calendar days following receipt of the written grievance. 
	Step 2: 

	If the grievance has not been settled in Step 2, it shall be presented in writing by the employee to the person at the next level of supervision within the chain of command or his or her designee within seven (7) calendar days after the response from the supervisor is due in Step 2 above. The second level superior or his or her designee shall respond in writing within 14 working days following receipt of the written grievance. 
	Step 3: 

	Grievances which have not been settled in Step 3, may be presented in writing to the appointing authority or his or her designee within 14 calendar days after the response from the second level superior or his or her designee in Step 3 above is due. The appointing authority or his or her designee may hold an informal meeting to obtain information regarding the grievance and shall respond in writing within 14 calendar days to the aggrieved employee. This step shall constitute the last level of administrative
	Step 4: 

	Time limitations at any step of the procedure may be extended by mutual agreement of the parties. Any grievance not so extended or appealed to the next level within the appropriate time limitation specified herein shall be considered settled on the basis of the response received at the previous step and any right to proceed on the matter is deemed waived. The failure of any member of management to respond to the grievant within the appropriate time limitations shall permit the grievant to advance the grieva
	SECTION 3. 

	Any grievance occurring during the period between the termination date of this agreement and the effective date of a new agreement shall not be grievable except by mutual extension of the agreement. 
	SECTION 4. 

	Discussion of grievances or disputes at any step of the grievance procedure shall be at such time and place as the parties mutually agree upon. 
	SECTION 5. 

	Nothing in this procedure shall be deemed to prevent employees from exercising any right of appeal, judicial review, or any other legal rights afforded them by law or constitution of the United States or the State of Kansas. 
	SECTION 6. 

	ARTICLE 35 
	KAPE STEWARDS 
	1. KAPE shall have the right to designate members of the unit to serve as stewards. The employer agrees to recognize these stewards as a means of promoting an effective labor-management relationship through the resolution of grievances with as little delay as possible and through the participation of individuals most affected by the issue. 
	SECTION 

	KAPE shall provide and update as necessary a list of all stewards to the director of human resources or appointing authority for each of the unit agencies. The list shall identify the geographic area in which each steward shall serve. KAPE reserves the right to assign stewards as desired, but shall make every effort to insure that stewards are assigned within the KBI designated region in which he or she serves. There shall be no more than one chief steward and eight line stewards appointed for this unit. 
	SECTION 2. 

	Stewards will be allowed a reasonable period of time during working hours, without loss of pay for the purpose of discussing or investigating grievances. Reasonable time for this purpose shall be interpreted to mean not more than eight (8) hours per month for the chief steward and four (4) hours for each line steward. These time limitations shall include time in transit. The use of State-owned vehicles or other travel expense is not authorized for stewards or gnevants to participate in the grievance process
	SECTION 3. 

	Upon request of an employee in the appropriate unit for assistance with a grievance, the steward may request to be excused from assigned work activities to discuss or investigate a grievance. A steward and the affected employee must receive pennission from their immediate supervisors to leave their work area and/or interrupt an assigned work activity. When a steward requests time to discuss a grievance, the steward shall advise his or her supervisor with whom the discussion will take place and the nature of
	SECTION 4. 

	Before attempting to act on any problem on behalf of an employee, the steward will insure that the matter has been discussed by the grievant with his or her immediate supervisor. 
	SECTION 5. 

	Stewards will not use time during working hours to discuss matters connected with the internal management and operation of KAPE, the collection of dues or assessments, the solicitation of membership, the distribution of literature, to campaign for elective office in KAPE or the solicitation of grievances or complaints. 
	SECTION 6. 

	ARTICLE 36 
	SAVINGS CLAUSE 
	Should any provision of this agreement be declared by the proper judicial authority or the Kansas legislature to be unlawful, unenforceable, or not in accordance with applicable statutes, all other provisions of this agreement shall remain in full force and effect for the duration of this agreement. Any provision of this agreement which is based upon any statute, whether federal or state, either directly or indirectly, shall be construed to conform to the statute upon which the provision is based; such cons
	ARTICLE 37 
	CLOSING CLAUSE 
	The parties agree that this document shall represent the complete Agreement between the employer and KAPE. The parties also acknowledge that during the meetings which resulted in this Agreement, each had the unlimited right and opportunity to make requests and proposals with respect to any subject or matter not removed by law from the meet and confer process and that the complete understandings and Agreement arrived at by the parties after the exercise of that right and opportunity are set forth in this Agr
	ARTICLE 38 
	APPROVAL AND DURATION 
	This memorandum of Agreement shall become effective on the first day of the payroll period following approval by the employer, the State of Kansas except for those provisions of the agreement which state herein, or otherwise by law require the approval of the governor or the legislature. Any provision of the Agreement requiring approval by the Governor or the Legislature shall become effective as specified by the Governor or Legislature. A representative of the employer shall notify KAPE, in writing by U.S.
	SECTION 1. 

	This memorandum of agreement shall remain in effect for a period of three years. All parties agree that this agreement may be reopened, in the manner described below, during the third year of the agreement for the purpose of discussing wages. The entire agreement shall be automatically renewed from year to year thereafter unless either party shall notify the other in writing not less than one hundred twenty (120) days nor more than one hundred fifty ( 150) days prior to the expiration date, that it desires 
	SECTION 2. 

	IN WITNESS WHEREOF the parties hereto have set their hands: 
	For the State of Kansas 
	A: ez Ł Les Hughes, Spokesperson 
	For the Kansas Association of Public Employees/AFT 
	Figure
	/ / Ł akk Duane A.Goossen Secretary of Administration Date 
	Matt Gunckle, Gaming Agency 
	Ronald D. Hagen, K.B. I. 
	Mark McCleary, Office e State Fire Marshal 
	Figure
	Walter Roberts, Office of the State Fire Marshal 
	I , fthe Se es Commissioner ŁŁŁŁŁ 
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