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State of Kansas
KPAYGL5C
Statewide Human Resource and Payroll System
	Date Created
	6/22/2023

	Date Updated
	

	Security
	· Core FTP


	Additional Documents to Reference
	· Opening .DAT Files Job Aid (Located under Reports Folder)

· Payroll Checklist (Payroll Checklist Folder)

	Description
	The KPAYGL5C is ran every pay period.  This report will show all of the payroll expense funding that was used for each employee for that pay period.  
This report is not a cumulative report.  It is extremely important to follow the instructions on the Payroll Checklist and pull this report each Cycle Day 5 and save as a cumulative file at your agency.  
This report is only stored in Core FTP for 30 days.  
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	This Report runs two times for each pay date.
· Cycle day 5 (Thursday after Pay Date)

-This version will show the funding for the on-cycle and all off-cycle’s for the previous pay period.  
-Journal ID’s will be included on this version.

-This is the run that is showing on the Payroll Checklist as the run to pull down and save.

· Cycle day 7 (Saturday after Confirm)

-This version will only show funding for the on-cycle that was just confirmed.  

-Journal ID’s will not be included on this version.
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