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State of Kansas
GL DETAIL DATA per EmplID
Statewide Human Resource and Payroll System
	Date Created
	3/14/2022

	Version
	1.0

	Security
	· SHARP 

Role:  


	Description
	Pull GL data by employee for a specific period of time.
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Process Instance 226384

From/End Date: These dates are the paycheck
dates. tis required thatjou enter these dates
for paychecks that are already confimed. If
the paychecks are not confirmed, the process
will not run to success.
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Right click on the .csv file and save itto a
drive on your computer. Go through your
‘GLDetah Data per EMPLID normal steps to import the data into Excel.
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