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	Date Created
	1/20/2023

	Date Updated
	

	Security
	· SHARP
Role:  KS_AGY_PAYROLL_MANAGER


	Purpose
	Replicate paycheck to visualize any potential changes. 
· Taxes
· Deductions
· Pay


	[bookmark: _Hlk88033673][bookmark: _Hlk113001219][bookmark: _Hlk87965373][bookmark: _Hlk87968847]Navigation

	SHARP > Payroll Home Page > Payroll Processing > Paycheck Modeler > Paycheck Modeler

-OR-

SHARP > Navigator > Payroll for North America > Payroll Processing USA > Paycheck Modeling > Paycheck Modeler


	IMPORTANT NOTES
	· This tool is to TEST different scenarios and to see the impact those changes would have on net pay.  Nothing done in this tool will change how an employee is currently paid.  

· Agencies will be referred to this tool for any calculations needed to complete non-settlement related requests.  Payroll Services will no longer be providing these calculations to agencies.
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	Company: SOK
Empl ID: (enter Employee ID)
Search
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	[bookmark: _Hlk113001018][bookmark: _Hlk107307454]2.
	Start - Step 1 of 7

Select Yes, I have reviewed and agree to the terms and conditions.

Let’s Get Started
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	Jobs - Step 2 of 7

[image: ]


[image: ]


[image: ]










	[bookmark: _Hlk113001369]4.
	Earnings - Step 3 of 7

**Note:  If you are trying to replicate an already calc’d check, you will need to add a line for Taxable Group Life.  This Earnings Code, TGL, will be located in your Paycheck Earnings section.

You can modify or change the earnings that are showing for your modeled check.

Depending on the Earnings Type, you will enter either Hours or Amount.

Once finished modifying, or if no changes are wanted for Earnings, select Next.
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	Deductions - Step 4 of 7

Some deductions will automatically be picked up.

Any deductions not seen here will need to be manually entered.  Refer to a previous paycheck for current employee deductions.

When possible, copy and paste your deduction description.  This field is case sensitive.
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Add Deductions – use Look Up Deduction to find the deduction you want to add.

When searching for a Deduction, you will search for the Description that is found on a paycheck.  **Please note, you may see a deduction listed multiple times. For the paycheck modeler, any selection will provide the same result. If you do not find a deduction, please email doa_payroll@ks.gov for assistance.
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If you need assistance in finding an amount to be used for a health insurance deduction, go to State Employee Health Benefits Program:
https://sehp.healthbenefitsprogram.ks.gov/benefits/ 
Go to Enrollment Resources, in the Enrollment Guide, you will find the rates for the plan year.
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Once you have selected the deduction(s) you want to add, select OK.
When you are finished adding your deductions, select Next.
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	[bookmark: _Hlk113001740]6.
	Taxes - Step 5 of 7
  
Select Edit next to either the Federal or State Tax Jurisdiction to see the impact a change in taxes would make on your paycheck.
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	Federal Tax Withholding
Use this page to see the impact a change to a federal W-4 form could make, select Submit.
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	6b.
	State Tax Withholding
Use this page to see the impact a change to a state withholding form could make, select Submit.
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	6.
	

When you are finished making changes to your taxes, select Next.
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	7.
	Calculate – Step 6 of 7
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Once you select Calculate and OK, you must select Next to see the modeled paycheck.
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	8.
	Results – Step 7 of 7

Please note, you do have the option to print and/or save your modeled paycheck which will provide a .pdf version of the details entered for your modeled paycheck.
[image: ]
Once you are finished reviewing the modeled paycheck, select Exit.
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Paycheck Modeler

Enter any information you have and click Search. Leave fields blank for  list of all values.

Find an g Value

¥ Search Criteria
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Start Jobs Earnings Deductions Taxes Calculate Results.

Let's Get Started »

Start- Step 10f 7

Welcome

“The Paycheck Modeler can be used 1o calculate 2 hypothetical check by changing your earmings. and/or deductions, and/or tax withholding status. 1twill start with the standard samings, deductions
‘and taxes that normaly appear on your paycheck

To start, you must acknovledge and agree that you understand the Paycheck Modeler usage terms and conditions.

Agree to the Usage Terms and Conditions

 The Paycheck Modeler contains confidentialinformation that is ntended for Heather A DeBusk only.If you are not Heather A DeBusk. exit the appiication immediately and nofiy the
Payroll Depariment.

* Usage of the Modeler

infended o provide general guidance and estimates.

* The check generated by the Modeler is not a genuine paycheck. There is no guarantee that you il receive the modeled results

i s .
Let's Get Started »
B A o o g gl S0 e 0
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Start Jobs Eamings Deductions Taxes Calculate Results

Jobs - Step 2 of 7
“Ths step provides It of the jobs that are available for Paycheck Modeling. A modeied check can only be creaed for ane job at 2 time. Seiect the job o be used to model your check.

5 My Jobs

Job Title Company Department Pay Frequency

© State of Kansas Statewide Payroll Biweekly

Begin the modeling process for this job by pressing the butlon to prepare your modeled check.

Prepare My Modeled Check
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The check generated by the Modeler is not a genuine paycheck. (2001,158)

Your actual paycheck may not match the modeled resuits exactly in all details. Usage of the Modeler is intended to provide general quidance and estimates based on your company benefit plans. Press the
N Next button to proceed.
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Start Jobs Eamings Deductions Taxes Calculate Results
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Jobs - Step 2 of 7

“This step provides a lstof the jobs that are available for Paycheck Modeling. A modeled check can only be created for one job at a time. Select the b to be used to model your check.

5 My Jobs

Job Title Company Department Pay Frequency

State of Kansas Statewide Payroll Biweekly

Begin the modeling process fo this job by pressing the butlon to prepare your modeled check.

Prepare My Modeled Check
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Start Jobs Earnings Deductions Taxes Calculate Results

Earnings - Step 3 of 7

“This step provides a listof the proposed earmings for your modeled check. You can modiy or ciear the amounts n the s, s well as add addional earings.

@ My Earnings

D Earnings Type Hours Rate Amount  Edit  Clear Amount
Regular Eamings 4 ®
‘ Add Eamings ‘ ‘ Clear All Amounts

Add Earnings? Need to change the Earnings?
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Edit Earnings

*Eamings Type Regular Eamings

Hours.

o ——

Override Rate

* Required Field
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Start Jobs Eamings Deductions Taxes Calculate Results
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Exit | [ cPrevious | [ Next »

ns - Step 4 of 7

‘This step provides a lst of the proposed deductions for your modeled check. You can modify or clear the amounts in the list, as well as add addiional deductions. Deductions using a
percentage will be based on the total gross earings from the modeled check and will automatically be calculated in a subsequent step.

«@ My Deductions

Deduction Type Amount Percentage of Gross ~ Edit  Clear Amount

KPERS-Regular Before-Tax $157.50 4 ®

[ Add Deductions I Clear All Amounts
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Look Up Deduction

Deduction  begins with v||[He

Search Results

Basic Lookup

View 100 1-40f4 v

Deduction Type of Deduction
Health Savings Acct - Single Before-Tax
Health Savings Acct - Single Before-Tax
Health Savings Acct -Dependent  Before-Tax

Health Savings Acct -Dependent Before-Tax
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Plan Year 2023 Semi-Monthly Rates for State of Kansas Active Employees

Plan A PlanC lan J PlanN Dental Vision
Employee
Category Aetnal/ Aetnal Aetnal Aetnal Delta 2023 2023
BCBS BCBS BCBS BCBS Basic Enhanced
Full-Time
ompevee | s390 $3520 $52.56 $23.25 $0.00 $1.44 $2.92
gmzee M $237.27 $123.69 $153.38 $84.30 $9.97 $2.92 $5.40
Empoyeet | s12686 | $65.02 s91.27 $43.92 $7.98 $3.16 $6.35
Emsyee * | sa1s40 | s20833 | s26279 | s15017 | s$17.98 $4.34 $8.18
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N ‘Add Deductions

“Deduction | Deferred Compensation

*Type Before-Tax v
“Flat Amount or Percent | Amount v
Amount 100.00
Percent

* Required Field
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This step provides a lst of the proposed deductions for your modeled check. You can modfy or clear the amounts in the I
percentage will be based on the total gross earings from the modeled check and will automatically be calculated in a subsequent step.

«@ My Deductions

Deduction Type Amount Percentage of Gross
KPERS-Regular Before-Tax $157.50
Medical - After Tax After-Tax $50.00
Deferred Gompensation Before-Tax $100.00
Add Deductions I Clear All Amounts

. as well as add additional deductions. Deductions using a

Edit  Clear Amount
7 B
7 B
7 B

Exit

<« Previous 4 Next » |
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Bxit | [ cPrevious | [ Next »

Taxes - Step 5 of 7

Job Title: Public Service Executive
You can modify tax withholcing information for the modeled check

‘The tax jurisdiction(s) are based on your current tax information. Only the jurisdictions that
allow vithholding changes using a tax withholding form are displayed

& My Tax Withholding Information

Tax Jurisdiction
Federal

Kansas

Bxit | [ cPrevious | [ Next »
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Federal Tax Withholding

“The folowing information is based on your Federal Tax Withholding Form.

Special Tax Status None
“Tax Status | Married

Multiple Jobs or Spouse Works
Claim Dependents
Children Under Age 17 | 50.00]
Muliply the number of qualifying children under age 17 by $2,000

Other Dependents | 5000/
Muliply the number of other dependents by S50

Total Amount | 5200000

Other Income | 50.00]

Deductions | 50.00]

Extra Withholding | 5000
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State Tax Withholding

‘The followiing information is based on your State Tax Withholding form.

Special Tax Status
Tax Jurisdiction
Tax Status

Withholding Allowances

Additional Withholding Amount
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Bxit | [ cPrevious | [ Next »

Taxes - Step 5 of 7

You can modify tax withholcing information for the modeled check.

‘The tax jurisdiction(s) are based on your current tax information. Only the jurisdictions that
allow vithholding changes using a tax withholding form are displayed

< My Tax Withholding Information

Tax Jurisdiction Edit
Federal 4
Kansas 4
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Start Jobs Eamings. Deductions Taxes Calculate Results
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Calculate - Step 6 of 7

You are ready to calculate your modeled check. Press the button to calculate.

110 changes were made, proceed (o the next step {0 review the results.

( Calculate My Modeled Check )
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The check generated by the Modeler is not a genuine paycheck. (2001,158)

Your actual paycheck may not match the modeled results exactly in alldetails. Usage of the Modeler is intended to provide general guidance and estimates based on your company benefit plans. Press the
Next button to proceed
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Calculate - Step 6 of 7

You are ready to calculate your modeled check. Press the button to calculate.

110 changes were made, proceed (o the next step {0 review the result.

Calculate My Modeled Check.
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You are about to exit the Paycheck Modeler. Do you want to continue? (2001,853)

If you press OK, the paycheck modeling data you created will be discarded and you will exit the Modeler.





