Electronic Filing of Budgets
Filing with the County Clerk

K.S.A. 79-2930(a) requires that all budgets shall be submitted to your county clerk in an electronic format.

What should you do to comply with K.S.A. 79-2930(a)?  Contact your county clerk and find out in what electronic format he or she wishes for you to submit your budget.

Filing with Municipal Services
K.S.A. 79-2930(b) requires that all budgets shall be submitted to the Director of Accounts and Reports (i.e. Municipal Services) in an electronic format.

What should county clerks do to comply with K.S.A. 79-2930(b)?

There are three ways to submit budgets to Municipal Services in an electronic format:

1. If the budget is in an Excel workbook format attach the workbook to an e-mail and send, along with the .pdf files described in the following paragraph, to armunis@da.ks.gov.
To provide a complete budget scan the signed certificate page, published notice of budget hearing/proof of publication, the adopted resolution (if required), the published notice of vote (if required) and create .pdf files of these documents.
2. Follow the same process as in paragraph 1, but instead of attaching to the e-mail the separate .pdf files, create the following tabs on the Excel spreadsheet:  “SignCert,”  “PubNotice”/“ProofPub,” and “NoticeOfVote”  (if required)  and copy and paste the .pdf documents into the applicable tabs.  Attach the workbook to an e-mail and send the workbook to armunis@da.ks.gov.

3. Scan the entire budget (including the signed certificate page, published notice of budget hearing/proof of publication, and published notice of vote, if required) and create a .pdf file.  Attach the .pdf file to an e-mail and send it to armunis@da.ks.gov.

Other Means of Budget Submission

If it is necessary to submit a budget by a means other than e-mail we would suggest sending the budget via CD or by using a memory stick.

Naming of the Files

Prior to submission of budget files to Municipal Services please name each budget as it would be expected to appear on the Municipal Services website (e.g. “Iola,” “Emporia Recreation Commission,” Saline County”). 
If assistance in submitting your budget is needed, please contact Rogers Basinger at 785.296.8083 (roger.basinger@da.ks.gov) or Rogers Brazier at 785.296.2846 (rogers.brazier@da.ks.gov).
