Docusign Envelope ID: CFE35906-859E-4C7D-E35-BCEEEES628A2

Kansas Department of Administration

Policy on Compensatory Time

The Fair Labor Standards Act (FLSA) allows public employers to provide employees with
compensatory time off in lieu of receiving overtime pay, provided that employees have signed a
written agreement to do so. Compensatory time is paid leave provided at a rate of one and a half
hour to each hour worked in excess of 40 hours in a particular 7-day workweek, that can be banked
and used at a future time in accordance with an employer’s regular policies regarding requesting
and approving leave.

The FLSA provides that the maximum number of hours of compensatory time that can be
accumulated by any employee is 240, but expressly allows employers the flexibility to establish
lower amounts. The Kansas Department of Administration (D of A) currently utilizes the 240-hour
maximum, but based on several circumstances, has determined that it is time for a change.

Therefore, starting on September 1, 2025, D of A will be reducing the maximum number of hours
of compensatory time that employees will be able to accumulate to 80. This new maximum will
remain in place until further notice.

Employees with balances currently in excess of 80 hours have six full months to utilize their
accrued compensatory time in order to reduce their number of hours to the new maximum. The
Office of Personnel Services (OPS) will provide regular reports of compensatory time balances in
excess of 80 hours to Office Directors. Supervisors will be reminding employees with such
balances of the need to utilize compensatory time in advance of the new deadline and are
encouraged to be as flexible as possible in allowing employees to achieve that goal.

On and after September 1, 2025, employees who have reached the new maximum accumulation
of 80 hours will receive overtime compensation rather than compensatory time for any hours
worked in excess of 40 hours during a particular 7-day workweek.

Questions regarding this policy should be directed to Danelle Harsin, Deputy Director, OPS.
Danelle can be contacted by email at Danelle.Harsin(@ks.gov or by phone at (785) 296-4383.
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