GUIDELINES FOR BONUSES
FOR EXECUTIVE BRANCH EMPLOYEES

In general, K.S.A. 75-37,105 authorizes agencies to provide monetary and/or nonmonetary
awards to employees under several categories. The maximum of the total gross value of all
monetary and nonmonetary awards that can be provided to a single employee during a
fiscalyearis $10,000. These categories are identified below, and the three new
categories authorized in the 2026 amendments to K.S.A. 75-37,105 include additional
information and guidance.

Hiring Bonus: This is a one-time bonus that would be paid to any new benefits-
eligible employee after being hired and should not be paid to an employee until they
have been employed for 30 days and have not received any informal or formal
discipline. This bonus is not applicable when a current State of Kansas employee
transfers from one agency to another or to a current employee who separates from
State service and subsequently returns. This type of bonus should typically be for
$1,000 to $1,500, but higher amounts could be appropriate for particularly difficult
to fill positions. Agencies should include a provision that requires an employee to
pay back half of the bonus if they voluntarily separate within 90 days of receiving the
bonus. A sample agreement can be found at the following link:
SAMPLE_FY26_Bonus_Repayment_Agreements_11909cb2b3899.docx

Recruitment Bonus: This is a bonus that can be paid to any current employee each
time they refer an applicant for a full-time benefit eligible position, up to a maximum
of five times in a fiscal year. This bonus should not be paid until the new employee
has been employed for a period of at least 30 days and has not received any
informal or formal discipline. Since this bonus can be received multiple times, this
type of bonus should be for $250 to $500, but higher amounts could be appropriate
for agencies with high vacancy or turnover rates.

Retention Bonus: This is a bonus that is offered to encourage key employees to
remain with the agency and prevent voluntary separations from the agency and are
most often used when a key employee notifies the agency of their intention to leave
the agency, but can also be used proactively during times of organizational change
or restructuring to help ensure continuity of operations. This type of bonus is NOT to
be used as a way to provide bonuses to all employees with an agency simply for
being employed there but is a strategic tool to use for key employees, particularly in
high demand roles or for employees with critical skills or experience and should be
used accordingly. The recommended range for this type of bonus is between 5 -
15% of the employee’s salary. Agencies should include a provision that requires an
employee to pay back half of the bonus if they voluntarily separate within a specified
timeframe after receiving the bonus, but under no circumstances should that
timeframe exceed a year. A sample agreement can be found at the following link:
SAMPLE_FY26_Bonus_Repayment_Agreements_11909cb2b3899.docx



https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmedia%2Fcms%2FSAMPLE_FY26_Bonus_Repayment_Agreements_11909cb2b3899.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmedia%2Fcms%2FSAMPLE_FY26_Bonus_Repayment_Agreements_11909cb2b3899.docx&wdOrigin=BROWSELINK

Distinguished Accomplishment: A notable event or achievement that is significant
in scope, effort, orimpact on government operations or service to citizens.

Meritorious Service: Execution of the duties of the position far beyond the service
level commonly expected by the employees’ customers that is of great benefit to, or
reflects highly on, the agency or the state.

Innovation: Significant process improvement or removal of barriers that prevent
improvement of products or services.

Kansas Quality Management: Exemplary use of the principles, practices, and tools
of Kansas Quality Management.

Volunteerism: Outstanding levels of service outside the normal work hours to a non-
profit organization dedicated to service, charitable, humanitarian, or philanthropic
causes.

Length of Service: Recognition of notable anniversaries in service to the State of
Kansas, which include at least 10, 20, 30 or 40-year anniversaries. Agencies may
order service pins using the state contract or may use other forms of recognition.

Itis important to note that none of these categories allow for an agency to provide longevity
bonuses to agency employees who are not otherwise eligible to receive a longevity bonus
pursuant to K.S.A. 75-5541 or to enhance the amount of such a bonus that is received by an
eligible employee.

Monetary awards are cash awards, or bonuses, and nonmonetary awards include awards
such as gift certificates, plaques, certificates of achievement, trophies, cups, mugs, shirts,
sweatshirts, caps, and miscellaneous items such as tools, electronics, radios, etc. Both
types of awards can be used to recognize employees for all award categories and the
statute states that the total gross value of all monetary and nonmonetary awards to a
single employee during a fiscal year cannot exceed $10,000.

Any monetary or nonmonetary award or series of awards in excess of $3,500 that is
proposed for any classified employee or any unclassified employee whose salary is subject
to approval by the Governor must be approved by the Governor before the award or awards
can be paid.

Itis important to note that bonuses authorized under K.S.A. 75-37,105 are no longer
required to be discretionary, as they were prior to the 2026 amendments to the statute.
This means that bonuses can be provided according to a prior agreement or promise
causing an employee to expect such award. In such cases, the criteria for the award must
be clearly established, and upon completion or attainment of those criteria, the award is
provided.



Agencies should be aware that nondiscretionary bonuses will have an impact on a non-
exempt employee’s regular rate of pay that is used to determine the employe’s overtime
rate, if the employee receives overtime pay.

When a nondiscretionary bonus is awarded to a non-exempt employee, it will be added to
the employee’s earnings and divided by the total hours worked in that week to derive the
regular rate of pay. For non-exempt employees who have received overtime compensation
in the 12 months prior to the receipt of a nondiscretionary bonus, itis necessary to
determine a new “regular rate of pay” for the purpose of calculating the overtime rate. This
new rate will be calculated in SHaRP during payroll processing.

Regardless of what type, all bonuses provided must be funded within an agency’s existing
resources. Any agency that seeks funding specifically for bonuses must do so through the

regular Budget process.

Required Actions

Any agency requesting a bonus must complete the request form at the following link:
Bonuses | Kansas Department of Administration

As noted above, any monetary award or series of awards in excess of $3,500 that is
proposed for any classified employee or any unclassified employee whose salary is subject
to approval by the Governor must be approved by the Governor before the award or awards
can be paid. Any such request will be reviewed first by the Department of Administration,
before being presented to the Governor for consideration.

Agencies will be informed of the Governor’s decision regarding bonuses requested through
this process via email from the Office of Personnel Services (OPS) in as timely a manner as
possible. If approved, agencies will be responsible for entering the bonus into SHaRP.

K.S.A. 75-37,105 also requires the Secretary of Administration to compile a report of all
monetary awards provided in accordance with the statute and submit that report to the
Legislature at the beginning of each regular session of the Legislature. The reportis to
include the number of monetary awards paid by every agency under each category, as well
as the total dollar amount of each such award or bonus.

The statute requires all agencies that have provided any awards or bonuses to submit a

report with this information to the Department of Administration annually on August 1t

Specific details about the format and timing of that report will be provided in advance of
that date.


https://admin.ks.gov/offices/personnel-services/forms-and-documents/bonuses
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