Setup a LinkedIn Learning Account

To take LinkedIn Learning courses in KLPM, you must first complete a one-time setup of your account in
LinkedIn Learning. *An internet connection and web browser are required to complete activation.

1. Your agency work email address should receive an activation email. This email address was
provided by your agency. If you don’t find the activation email in your Inbox, look in your Junk or
Spam folder. Click the Activate your account button on the email to begin.

Activate your LinkedIn Learning account

3 Learning ®

Kansas Department of Administration
Kansas

Kansas Department of
Administration gives you
free access to LinkedIn
Learning.

Master the skiis 1o take your career to the next level. Linkedin Leaming
offers +16k courses taught by industry experts.

Linkedin Learning takes privacy seriously

Content recommendations

*If you did not receive your activation email and you are in a participating agency, please
contact your HR office to check that your Domain email address in SHaRP is correct.
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2. A web browser window opens. Click the Create a LinkedIn Learning account button.
Do not click the ‘Sign in with LinkedIn’ button. *LinkedIn and LinkedIn Learning are different.

ieazming

Sign in to access your free Linkedin Learning account

The fastest way to get started is to connect Linkedin Leaming to your personal

@ sgnie.

Create a Linkedin Learning account

a. What if I accidentally clicked to connect my account, and now I’m on a LinkedIn sign in
page?

i. Scroll to the bottom of the LinkedIn sign in page and click ‘Create a LinkedIn
Learning account’ instead. Then click ‘Yes, skip’ on the popup box.

Note: If you already have a LinkedIn account, this account is not the same.
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3. Click the Don’t connect my account button.

[ iearning

-
.

Sign in to access your free Linkedin Learning account

The fastest way 10 get started is to connect Linkedin Learming to your personal

Linkedin profile

& Easily access learning directly from Linkedin com

? Share your learning achsevements with your ne

¢ Are you sure?

I Close IHJ

a. What if I accidentally clicked to connect my account, and now I’m on a LinkedIn sign in
page?
i. Scroll to the bottom of the LinkedIn sign in page and click ‘Create a LinkedIn
Learning account’ instead. Then click ‘Yes, skip’ on the popup box.

Note: If you already have a LinkedIn account, this account is not the same.
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4. Enter your agency work email address in the Email field then click the Send verification code
button. Go to your agency work email inbox and look for the Linkedln Learning account email
verification code email (if you don’t find it check your Junk or Spam folders) and retrieve the

verification number.

o [LearninG

Create your LinkedIn Learning
account

Send verification code

Cancel

Already have an account?

Have questions about creating a new Linkedin

Learning account? Learn More

Linkedin Terms and Privacy Policy apply
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5. Enter the verification number from the email into the verification code field then click the

Verify code button. Enter a new password in the New password field and retype the new
password in the Confirm new password field to confirm then click the Create button.

Meearnine

account

e Create your LinkedIn Learning

amanda. Phe.gov ‘

735368 |

Verify code

Cancel

Already have an account?

Have questions about creating a new Linkedin
Learning account? Learn More

Linkedin Terms and Privacy Policy apply

6. Click the Skip for now button. Do not click the ‘Connect LinkedIn account’ button.

learning experience

end courses based on your background and what millions of other Linkedin members
are learning. You'll also unlock other exclusive features.

We'll recor

s people in your industry are waiching

D Your privacy is

Ain account

Skip for now
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7. Select at least one skill then click the Continue button.

. . ’ .
Tell us which skills you'd like to learn
Follow three skills to get started. Your sel will help us p ize course rec:
you and your career goal. You can follow and unfollow additional skills later.

for

Microsoft Microsoft Power Bl Diversity & Inclusion Management
Project Mana Leadership Personal Development Business Analysis
Customer Service Human Resources (HR) Finance Sales

Entrepreneurship

Marketing Teainis d Development (HR) Accounting Career Development

Top technology topics

Python (Programming Language) Data Science | | DevOps

System Administration Software lopment Cloud Computing Databases
Web Development Technical Supy Mobile Application Development
Top creative topics
Adobe Photoshop Graphic Design Architecture Animation
User Experience Design (UED) Phot y Video Production Audio Recording

Followi skill. Great start!

8. Click the Skip for now button.

B Leaming

L o © 0

Set a weekly learning goal

Wl track your progress and remend you 20 keop Rearning. You can change your goal a2 any Seme

15 mnates Start surong

© 30 minnes [EEEEEREN Keep growing
60 rerantes InCrease momentum

_ 120 meewstes Acoelerate peogress
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9. Click the Browse My Library button.
B Leoming

S
You're ready to get started

Thate tallored coune Mcommendstons ae bssed on your penony Carser Qout, Dackground and ntermits. Thiny'e svad in My
Lidrary, and you can edit Tham o any e Chc 0n & cour 10 begn

coumst couest couast
eadership Foundations Dadly Habits for Eective Top 10 Riskes Sor Mgy Leaderhp Practcsl Skl

Peopie Managemant Effective Loadership

ﬂ” e

Dincower other courves
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10. Your account is now setup in LinkedIn Learning! Close the LinkedIn Learning window and log
into KLPM (Kansas Learning & Performance Management) to begin taking courses.
*Taking LinkedIn Learning courses through KLPM will add their completion to your official
work training transcript.
*Save your username and password for future reference as you may be required to enter
them when you launch a LinkedIn Learning course through KLPM.

mLecnﬂqu EEV Q “7 l_! £ . o (? Ko

Welcome back, Amanda!

Add experience

& :’ Y
.

m*h

You don't have any courses in progress.

When you start a course you can find it here. Start watching videos that interest you

English (English) ~ About - Become an Instructor -~ Help Privacy & Terms ~ Accessibility Apps ~

Linked ] Lnkedin comerstion © 2022

Go to the Kansas Department of Administration LinkedIn Learning webpage for more information on
accounts, participating agencies, and additional guides LinkedIn Learning .
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https://admin.ks.gov/offices/systems-management/applications/linkedin-learning

