First Time Login Instructions for Kansas Learning & Performance Management System

The link to the Kansas Learning & Performance Management (KLPM) System can be found on the ‘KS Learning & Perf

Mgmt’ tile in Employee Self-Service.

After logging into Employee Self-Service, click on the ‘KS Learning & Perf Mgmt' tile and the KLPM log-in screen will open

in a new browser tab.
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Links to the KLPM login screen can also be found on the Department of Administration home page in the ‘For State
Employees’ section (admin.ks.gov) and on the Office of Personnel Services home page in the ‘State Employees’ section

(https://admin.ks.gov/offices/personnel-services)

Enter your State of Kansas Employee ID which is 11 characters starting with a capital letter and followed by 10 numbers
in the Username field. Enter your Password in the Password field, then click the Login button to access the System. You
have been assigned a default password to use the first time you login to the Kansas Learning & Performance
Management (KLPM) system. If you have not been provided with your default password or you do not know your State
of Kansas Employee ID, please contact your agency Human Resource Office.

Kansas Department of Administration, Office of Personnel Services 11/01/2021 V1


https://admin.ks.gov
https://admin.ks.gov/offices/personnel-services

Learning & Performance Management

Enter your username and password to login.

Username:

X1234567890

Password:

sssceg

Forgot Password?

Need Help?
Call (M-F, 8am-4:30pm) 785-296-1900 (Topeka) or toll-free 1-866-999-3001 (outside Topeka)
All information in this State of Kansas system is confidential. By logging onto this system, you agree to take all
necessary and reasonable sieps to protect and ensure that all information in this system shall remain secure and
confidential and shall not be disclosed or revealed to anyone or any entity outside of its official use. Divulging or

failing fo safeguard and protect this information by you may result in disciplinary action being taken against you,
up to and including termination of your employment, and possible civil and criminal charges.

If you are a returning user and you have forgotten your password, click on the ‘Forgot Password?’ link on the Log In

page.

Enter a new password in the New Password field and then re-enter your new password in the Confirm Password field.
The password entered must meet requirements for length and characters entered. You will receive a message if your
password does not meet the requirements.

Kansas

RESET PASSWORD DETAILS

= Reset Password

New Password:#  sesssseessase

Confim Password:®  sessssssssnss

Click on the Reset Password Button and you will receive a message that your password has been successfully changed.
Click ‘Ok’ and you will be taken back to the login page to reenter your Username and your new password.

Message from webpage x

| Password successfully changed. Please log in with your
. username and new password,
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Enter your username and your new password and click on Login.

Learning & Performance Management

Enter your username and password to login.

Username:

X1234567890

Paszword:

Forgot Password?
Need Help?

Call (M-F, 8am-4:30pm) 785-296-1900 {Topeka) or toll-free 1-866-999-3001 (outside Topeka)

All information in this State of Kansas system is confidential. By logging onto this system, you agree to take all
necessary and reasonable steps to protect and ensure that all information in this system shall remain secure and
confidential and shall not be disclosed or revealed to anyone or any entity outside of its official use. Divulging or
failing to safeguard and protect this information by you may result in disciplinary action being taken against you,
up to and including termination of your employment, and possible civil and criminal charges.

You will receive a message to enter an email address to receive emails that are generated by the Kansas Learning &
Performance Management system. Click on ‘Ok’ and the Profile page will appear.
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Enter your Email address in the Email field and click on ‘Save’
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Mickey M Mouse™ - KS LEARNING AND PERFORMANCE MGMT VIEW CART HOM

Kansas

Click here for a quick tour!

Overview Profile Search Help Performance Resources

USER DETAILS : JANE E SHELTON - KS LEARNING AND PERFORMANCE MGMT ID - 32143

Overview Growps Enrollments Assigmment Certifications Evalations Competency Analysis Suceession My Development Plan Detaits

Personal Information

UserName:®  X1234567890 Exzail Mickey Mouse@ks.gov
FirtName:*  Mickey Work Phens
Middle Name: 1y Mobile Phans:
LastName®  Mouse City
Birth Date:
State: - Select One- v
Gender: 7
ip
Languager* M
amguzg English (US) J Country:  United States O America j
Active - Login - 10272021 ¥ Advanced View: [

Change Password [

Employee Information

EmployesID:  K000D182515 HireDate:* 12182000
Badge ID: Promotion Data:
Employment Type:*  Employes vl Termination Date

You are now on the Home page of the Kansas Learning and Performance Management system. The Options that display
on the User Dashboard are based on your position and security access. You may be able to work on a performance
review or search for and complete training requirements.
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