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First Time Login Instructions for Kansas Learning & Performance Management System 
The link to the Kansas Learning & Performance Management (KLPM) System can be found on the ‘KS Learning & Perf 
Mgmt’ tile in Employee Self-Service. 

After logging into Employee Self-Service, click on the ‘KS Learning & Perf Mgmt’ tile and the KLPM log-in screen will open 
in a new browser tab. 

Links to the KLPM login screen can also be found on the Department of Administration home page in the ‘For State 
Employees’ section (admin.ks.gov) and on the Office of Personnel Services home page in the ‘State Employees’ section 
(https://admin.ks.gov/offices/personnel-services) 

Enter your State of Kansas Employee ID which is 11 characters starting with a capital letter and followed by 10 numbers 
in the Username field. Enter your Password in the Password field, then click the Login button to access the System. You 
have been assigned a default password to use the first time you login to the Kansas Learning & Performance 
Management (KLPM) system. If you have not been provided with your default password or you do not know your State 
of Kansas Employee ID, please contact your agency Human Resource Office. 

https://admin.ks.gov
https://admin.ks.gov/offices/personnel-services
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If you are a returning user and you have forgotten your password, click on the ‘Forgot Password?’ link on the Log In 
page.  

Enter a new password in the New Password field and then re-enter your new password in the Confirm Password field. 

The password entered must meet requirements for length and characters entered.  You will receive a message if your 

password does not meet the requirements. 

Click on the Reset Password Button and you will receive a message that your password has been successfully changed. 

Click ‘Ok’ and you will be taken back to the login page to reenter your Username and your new password. 
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Enter your username and your new password and click on Login. 

You will receive a message to enter an email address to receive emails that are generated by the Kansas Learning & 

Performance Management system. Click on ‘Ok’ and the Profile page will appear. 

Enter your Email address in the Email field and click on ‘Save’ 
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You are now on the Home page of the Kansas Learning and Performance Management system. The Options that display 

on the User Dashboard are based on your position and security access.  You may be able to work on a performance 

review or search for and complete training requirements. 
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