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How to Search & Take LinkedIn Learning Courses in KLPM 
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Search for Course 
1. Click the Search tab. 

2. There are multiple ways to search. 

a. Type in all or part of a course name and review the auto-fill options. Click the course 

you are interested in. 
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b. Type in all or part of the course name then click the Search button to view all options. 

c. Click Catalog and click the plus sign to expand the Catalog. Expand the LinkedIn 

Learning Catalog. Expand each topic to reveal subtopics. Click the box to the left of the 

subtopic folder to review the courses within. 
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Enroll in Course 
1. Click the Details – Enroll (Self) button. 

2. Click the Enroll button. 

3. You will receive an enrollment confirmation email from klpm-noreply@learnsoft.com. 

4. Click the Overview tab at the top and view the course below on your dashboard. 

*If you choose to not take a nonrequired course, you can click the Unenroll button to the right 

of the Launch button on the course row. Required courses will not have the Unenroll option. 
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Launch & Complete LinkedIn Learning Course 
1. Click the Launch button next to the Online button on the course row. 

2. The WBT Launcher window opens. *Do NOT close this window until you are done taking the 

course. This will allow KLPM to talk to LinkedIn Learning and record your course progress and 

completion. Click the Launch button to start taking the course. 



5 

3. If prompted to sign in, enter your agency work email address in the Email field and click the 

Continue button. Then enter your password in the Use your LinkedIn password field and click 

the Continue button. 

4. If you have forgotten your password, try using the Forgot Password? link or Sign in with a one-

time link button. 
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5. When you are done for the day or have completed the course, close the course window by 

clicking the X in the top right corner of the screen. 

6. Next, click the Exit button on the WBT Launcher window. *You must complete this step for 

LinkedIn Learning to talk to KLPM and record your completion on your transcript in KLPM. 
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7. If you did not complete the course, you can continue to access it from the My Task list on your 

User Dashboard in KLPM. Once you complete the course, it will disappear from the My Task list 

on your User Dashboard in KLPM and will be recorded on your KLPM training transcript. 
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