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PROGRAM  BUDGET UNIT ACCOUNT  
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GLBU  - PROJECT    I.D. 

one sided only

Kansas Dept. of Administration - Office of Printing & Mailing Job Number:
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Date of Request:

DA-104 PRINT REQUISITION FORM

Customer Service: 785-296-0189, 785-296-0533, 785-296-2796
Fax: 785-291-3770

RevisedNew File Reprint

revised 12/2023

Paper Specifications:

Staple 1 on Left Collate Only

Tri-fold Half-fold

Email Hardcopy

Perforating Mail Wafer Tabs 3 Hole Spiral2 Hole

NCR Padding NCR Sets Shrink Box

Pad At: Parts:

Top Other Two-part OtherThree-part

ALWAYS SEND ARTWORK WITH YOUR DA-104
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