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Creating Parent-Child Asset Relationship Process
Parent-Child Asset Business Process Steps
Add Umbrella Parent Asset
1. Add child assets associated to parent asset.
2. Save parent-child relationship.
3. Review parent-child assets.
4. Updates needed? Yes, make updates.
5. Save updates.
6. Review parent-child assets.
7. Updates needed? No, Parent-child asset relationship created.
Add Parent Component to an Asset
1. Add child assets associated to parent asset.
2. Save parent-child relationship.
3. Review parent-child assets.
4. Updates needed? Yes, make updates.
5. Save updates.
6. Review parent-child assets.
7. Updates needed? No, Parent-child asset relationship created.

· Parent-child assets are associated for ease of processing and reporting.
· They are linked in name only. The costs of the Parent and Child Assets are NOT combined for reporting.
· The parent and child assets have their own cost and depreciation information.
· One benefit of using Parent-Child Relationships is the system warns the user if there is a Child Asset when retiring the Parent Asset.
· Establish the Parent Asset before defining Child Assets. Otherwise, no Parent Asset will be available in the Parent ID lookup.
· Parent-child relationships are used to link building improvements to their associated buildings and land improvements to their associated land. This is the only time Parent-Child relationships are required. (See the Property Assets lesson for more information.) All other uses of this functionality may be determined by the agency.
[bookmark: _Toc347225127][bookmark: _Toc347394992]Two Methods of Establishing Parent-Child Relationships
Method 1: Designate One Component as the Parent Asset
· Use the Parent Asset ID to group the other components, which have been designated as child assets, together.  Each child asset has its own cost basis, depreciation information and physical tracking information.
· The Parent Asset does have cost in this method. It is a physical, tangible asset.
· Use the Parent/Child section on the General Information tab in Basic Add to designate the asset as the parent asset.  
	Page Name
	Navigation via AM Homepage or NavBar

	Basic Add
	Asset Management>Asset Transactions>Basic Add


[image: ]The Asset Basic Information page opens in a new window.  Confirm the Business Unit.  Enter the Asset Identification.  Click on the Search button. Select the Asset ID row.
Select Parent from the Parent/Child drop-down and enter the asset ID into the Parent ID field.  The same dropdown exists in Express Add.  Save.[image: ]
Method 2: Create a Reporting Umbrella
Create a parent asset that is not a financial asset but rather a conceptual asset or umbrella asset, that ties together various asset components.  In this type of parent-child relationship, each child asset has its own cost basis, depreciation information, and physical tracking information.
· The parent asset does not have any directly associated cost or depreciation. It exists in name only. 
· The Asset Parent page is used to create an umbrella parent by assigning a parent ID and description.  The parent ID will be used to group the other components, which have been designated as child assets, together. 
· The information entered on the Asset Parent page is for reporting only.  The Create Parent and Review Parent-Child pages may be used for viewing information, but no financial transactions may be performed from these pages.
	Page Name
	Navigation via AM Homepage or NavBar

	Asset Parent
	Asset Management>Asset Transactions>Parent-Child Relationship>Create Parent



Click on the Add a New Value button.
[image: ]

Enter a Parent ID then click on the Add button.
[image: ]

Enter a Description and Comments.  Save.
[image: ]

[bookmark: _Toc347225128][bookmark: _Toc347394993]Reviewing Parent-Child Relationships
· View all Parent-Child Relationships on the Review Parent-Child page. 
	Page Name
	Navigation via AM Homepage or NavBar

	Review Parent-Child
	Asset Management>Asset Transactions>Parent-Child Relationship>Review Parent-Child



Enter Asset Identification.  Click on the Search button.
[image: ]

Navigate to other pages using the Go To >> drop-down.
[image: ]
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