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CONTRACT CHANGE ORDER

STATE AGENCY MUST FILL IN

Fund

PO No 

Project Title:

Agency:

Institution & Location:

Building Number:

A / E Firm:

Project No.:

Date: 

Change Order No. 

Net Amount   
of Change: show deduct in (  )

DCC Design & 
Construction 

Approval 

A Brief Description of the Work
The following shall be provided subject to the requirements of the Contract and Bond already executed the same as if 
herein repeated.  Furnish all labor, materials, tools and equipment & transportation required to complete the following 
item(s) of work.  Use continuation sheet if necessary & attach all back-up documentation.

Request Info 
Use Legend Below

(Required for 
Approval)

  Cost

Initiated by:

Result of:

Initiated by:

Result of:

Initiated by:

Result of:

Initiated by:

Result of:

Initiated by:

Result of:

Initiated by:

Result of:

Initiated by:

Result of:

Subtotal from continuations sheets

Legend:
Initiated by:    Architect/Engineer = 1   Agency = 2   DCC = 3   Contractor = 4
Result of:    Design Error = A   Design Omission = B   Change in Scope/Program = C   Result of Field Conditions = D   Other (explain) = E

The Original Contract Sum was $
Net change by previous Change Orders $
The Contract Sum prior to this Change Order was $
The Contract Sum will be  Increased  Decreased  Unchanged by this Change Order $
The New Contract Sum including this Change Order will be $
The Contract Time will be  Increased  Decreased  Unchanged by this Change Order Calendar Days
The Date of Completion as of the date of this Change Order therefore is

APPROVALS
Contractor Name and Address

Contractor’s Signature Date

Project Architect/Engineer Signature Date

Head of State Agency Signature Date

OFPM - DCC Signature Date

BSchilling
Line
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Line

BSchilling
Line

BSchilling
Line
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