


INFORMATIONAL CIRCULAR NO: 	27-P-010				Supersedes 26-P-012

DATE:  	November 5, 2026

SUBJECT:  	FIRST 2027 Payroll Processing

EFFECTIVE DATE:   Immediately

OAR CONTACTS: 	   doa_payroll@ks.gov 	

APPROVAL: 	   Sunni Zentner (original signature on file)

SUMMARY:	FIRST 2027 Payroll Processing

 
Any 2026 paycheck adjustments processed after the cut-off dates will update the employee’s calendar year 2027 balances; a corrected W-2 (Form W-2C) for 2026 will not be issued. 

SHARP AGENCIES
	Day 
	Date
	Deadline
	Task
	Pay Pd. End

	Monday
	1/4/2027
	
	- Off-B & Off-C paycycles CANCELLED
	12/19/26

	
	
	6:00 P.M.
	- Time & Labor cutoff for Interface users due early
	1/2/27

	Tuesday
	1/5/2027
	7:00 P.M.
	- Time & Labor cutoff for Online users due early
- Final SHARP updates must be entered:
--> Terminations and retirements
--> Job actions
	1/2/27

	
	
	
	- Paysheets created for On-Cycle
- Pre-Calc
	1/2/27

	Wednesday
	1/6/2027
	
	- On-Cycle Pre-calc
	1/2/27

	Thursday
	1/7/2027
	
	- On-Cycle Pre-calc
	1/2/27

	Friday
	1/8/2027
	6:30 P.M. 
	- On-Cycle Time & Labor reported time submissions/approvals 
	1/2/27

	
	
	7:00 P.M. 
	- Payable time approvals must be completed  
	1/2/27

	
	
	
	- FINAL On-Cycle Calc/Confirm 
	1/2/27

	
	
	
	
	

	Monday
	1/11/2027
	
	- Off-Cycle A calc/confirm
	1/2/27

	Wednesday
	1/13/2027
	 
	- Off-Cycle B calc/confirm
	1/2/27

	Friday
	1/15/2027
	 
	PAY DAY On-Cycle & Off-Cycle A
	1/2/27

	
	
	
	
	

	Monday
	1/18/2027
	
	MARTIN LUTHER KING'S DAY HOLIDAY
	

	Tuesday
	1/19/2027
	
	PAY DAY Off-Cycle B 
- Off-Cycle C calc/confirm
	1/2/27

	
	
	12:00 P.M.
	- Time & Labor cutoff for Interface users
	1/16/27

	
	
	7:00 P.M.
	- Time & Labor cutoff for Online users due early
- Final SHARP updates must be entered:
--> Terminations and retirements
--> Job actions
	1/16/27

	
	
	
	- Paysheets created for On-Cycle
- Pre-Calc
	1/16/27

	Friday
	1/22/2027
	 
	PAY DAY Off-Cycle C
	1/2/27








REGENT AGENCIES
	Day 
	Date
	Deadline
	Task
	Pay Pd. End

	Monday
	1/4/2027
	
	- Off-B & Off-C paycycles CANCELLED
	12/19/26

	Thursday
	1/7/2027
	 
	- Last MRI file to include any employee name, address, or SSN changes for 2026 W2 forms
	

	
	
	4:00 P.M.
	- On-Cycle payroll files due to Dept. of Admin.
	1/2/27

	Friday
	1/8/2027
	4:00 P.M.
	- Off-Cycle A payroll files due to Dept. of Admin.
	1/2/27

	
	
	
	
	

	Monday
	1/11/2027
	
	- On-Cycle & Off-Cycle A processed
	1/2/27

	Wednesday
	1/13/2027
	 
	- Off-Cycle B processed
	1/2/27

	Friday
	1/15/2027
	 
	PAY DAY On-Cycle & Off-Cycle A
	1/2/27

	
	
	
	
	

	Monday
	1/18/2027
	
	MARTIN LUTHER KING'S DAY HOLIDAY
	

	Tuesday
	1/19/2027
	
	PAY DAY Off-Cycle B 
- Off-Cycle C processed
	1/2/27

	Friday
	1/22/2027
	 
	PAY DAY Off-Cycle C
	1/2/27
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