


INFORMATIONAL CIRCULAR NO: 	27-P-009				Supersedes 26-P-011

DATE:  	November 4, 2026

SUBJECT:  	FINAL 2026 Payroll Processing Schedule

EFFECTIVE DATE:   Immediately

OAR CONTACTS: 	   doa_payroll@ks.gov 	

APPROVAL: 	   Sunni Zentner (original signature on file)

SUMMARY:	FINAL 2026 Payroll Processing Schedule


As 2026 calendar year-end approaches, the Office of Accounts and Reports is preparing for the issuance of calendar year 2026 Wage and Tax Statements (Forms W-2) and Non-Resident Alien Compensation Statements (1042-S).  

Any 2026 paycheck adjustments processed after the cut-off dates will update the employee’s calendar year 2027 balances; a corrected W-2 (Form W-2C) for 2026 will not be issued.


SHARP AGENCIES
	Day 
	Date
	Deadline
	Task
	Pay Pd. End

	Saturday
	12/19/2026
	 
	PRIOR TO 12/19/2026:
- NEW 2027 CY United Way & Community Health Charities deduction deadline for SHARP entry; code UTDXXX
--> New row should be effective dated 12/20/2026 for first 2027 deduction 
	1/2/2027

	Sunday
	12/20/2026
	
	- KPERS WAR employees with code 'AXD' need updated to code 'AC' for 2027
- FIRST DAY OF FIRST PAY PERIOD PAID IN 2027
	1/2/2027

	Monday
	12/21/2026
	
	PAY DAY Off-Cycle B 
- Off-Cycle C calc/confirm
	12/5/26

	
	
	12:00 P.M.
	- Time & Labor cutoff for Interface users due early
	12/19/26

	
	
	7:00 P.M.
	- Time & Labor cutoff for Online users due early
- Final SHARP updates must be entered:
--> Terminations and retirements
--> Job actions
--> Arrearages/Advances for 2026 must be resolved
	12/19/26

	
	
	
	- Paysheets created and pre-calculation for 
On-Cycle
--> No DA-180 forms will be accepted for this payroll
	12/19/26

	Tuesday
	12/22/2026
	
	- On-Cycle Pre-calc
	12/19/26

	Wednesday
	12/23/2026
	6:30 P.M. 
	- On-Cycle Time & Labor reported time submissions/approvals 
	12/19/26

	
	
	7:00 P.M. 
	- Payable time approvals must be completed  
	12/19/26

	
	
	 
	- FINAL On-Cycle Calc/Confirm 
	12/19/26

	Thursday
	12/24/2026
	 
	CHRISTMAS EVE HOLIDAY
PAY DAY Off-Cycle C
	
12/5/26

	Friday
	12/25/2026
	 
	CHRISTMAS DAY HOLIDAY
	

	Monday
	12/28/2026
	7:00 P.M.
	- ADJ-ALL online adjustment deadline for 2026
	12/19/26

	
	
	 
	- Off-A calc: FINAL PAYCYCLE OF 2026
	12/19/26

	Tuesday
	12/29/2026
	 
	- Off-B & Off-C paycycles CANCELLED
	12/19/26

	Wednesday
	12/30/2026
	 
	- DA-181 submission deadline for 2026
	

	Thursday
	12/31/2026
	 
	- FINAL 2026 Pay Day On-Cycle/Off-Cycle A
	12/19/26

	Friday
	1/1/2027
	 
	NEW YEAR'S DAY HOLIDAY
	




REGENT AGENCIES

	Day 
	Date
	Deadline
	Task
	Pay Pd. End

	Sunday
	12/20/2026
	
	- FIRST DAY OF FIRST PAY PERIOD PAID IN 2027
	1/2/2027

	Monday
	12/21/2026
	
	PAY DAY Off-Cycle B 
- Off-Cycle C processed
	12/5/26

	Wednesday
	12/23/2026
	12:00 P.M.
	- On-Cycle Time payroll files due to Dept. of Admin. 
	12/19/26

	Thursday
	12/24/2026
	 
	CHRISTMAS EVE HOLIDAY
PAY DAY Off-Cycle C
	
12/5/26

	Friday
	12/25/2026
	 
	CHRISTMAS DAY HOLIDAY
	

	Sunday
	12/27/2026
	 
	- Stand Alone process for On-Cycle 
	12/19/26

	Monday
	12/28/2026
	12:00 P.M.
	- Off-A payroll files due to Dept. of Admin.
	12/19/26

	
	
	 
	- Off-A processed: FINAL PAYCYCLE OF 2026
	12/19/26

	Tuesday
	12/29/2026
	 
	- Off-B & Off-C paycycles CANCELLED
	12/19/26

	Thursday
	12/31/2026
	 
	- FINAL 2026 Pay Day On-Cycle/Off-Cycle A
	12/19/26

	Friday
	1/1/2027
	 
	NEW YEAR'S DAY HOLIDAY
	



A second information circular will be sent with new year payroll/paycycle processing schedule.
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