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SUMMARY: 	Updated requirements for reporting lump sum payments for employees with active child support Income Withholding Orders (IWOs).

Due to the increased number of Income Withholding Orders (IWOs) from multiple states being administered by Statewide Payroll, we are updating requirements for reporting lump sum payments.
Effective immediately, Agency HR/Payroll staff must provide Statewide Payroll with at least 21 days' notice before a lump sum payment is made to an employee with an active IWO, not just those with arrears. Notice must be submitted through a ServiceNow ticket no later than 21 days before the scheduled check date. The 21-day advance notice provides Statewide Payroll sufficient time to meet applicable child support reporting requirements, including the Kansas requirement to provide at least 14 days' notice before certain lump sum payments are made.
Failure to provide the required 21-day notice may result in the lump sum payment being delayed until Statewide Payroll can complete the required reporting and receive any applicable withholding instructions.

What Qualifies as a Lump Sum Payment?
A lump sum payment is income paid to an employee in the form of a bonus, commission, payment in lieu of vacation or other leave, or another qualifying payment. Kansas law excludes regular-payday compensation, expense reimbursements, and severance pay on termination from this definition.
Attachment A contains a list of earnings codes identified by Statewide Payroll as lump sum payments.
Agency Responsibilities

Agency HR/Payroll staff should continue checking the KPAY226 report in the agency MVS mailbox every Monday. The report identifies employees subject to the lump sum reporting process and lists upcoming scheduled longevity payments and their applicable pay period end dates.
Agencies are not required to notify Statewide Payroll of scheduled longevity payments, as these payments are already identified on the KPAY226 report.
However, if an employee listed on the KPAY226 report is scheduled to receive a lump sum payment other than a longevity payment (such as a leave payout or bonus), the agency must submit a ServiceNow ticket to Statewide Payroll no later than 21 days before the scheduled check date containing:
· Employee name 
· Employee ID 
· Estimated check date of the lump sum payment 
· Type of lump sum payment / earnings code 
· Estimated gross amount of the lump sum payment 
If the payment amount or check date changes after the ticket is submitted, the agency must update Statewide Payroll as soon as possible.
Regent Institutions

For Regent institutions, the KREGPAY1 Regent Pay Detail Interface includes an edit/warning when a lump sum payment is processed for an employee identified through the applicable child support garnishment process. Regent institutions must ensure the required advance notification has been submitted before transmitting a qualifying lump sum payment. If required notification has not been completed, the payment may need to be removed from the interface file and delayed until Statewide Payroll confirms that it may be processed.

Statewide Payroll Responsibilities
Upon receipt of the agency notification, Statewide Payroll will determine the applicable reporting and withholding requirements based on the IWO and issuing jurisdiction. Statewide Payroll will report the upcoming lump sum payment to the appropriate child support agency, as required, and communicate any withholding instructions or other required action to the agency.
Reporting a lump sum does not mean that the entire payment will be withheld. Statewide Payroll will determine the amount to withhold based on the applicable IWO, requirements of the issuing jurisdiction, and federal withholding limits.

Please review the attached list of lump sum earnings codes.
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