
 INFORMATION CIRCULAR NO: 27-P-007					Supersedes 26-P-008
DATE:	October 30, 2026 
SUBJECT:	Key Payroll Processing Dates Due to Thanksgiving Holiday 
EFFECTIVE DATE:	November 23, 2026 
OAR CONTACT:	doa_payroll@ks.gov 
APPROVAL: 	Sunni Zentner (original signature on file)	
SUMMARY:	REVISED Payroll Processing schedule changes due to Thanksgiving Holiday

Due to the Thanksgiving Day holiday, the State of Kansas offices will be closed on Thursday November 26 and Friday November 27.  There have been changes made to the regular payroll processing schedule. Agencies are asked to note the payroll processing schedule due date changes that are listed in bold in this information circular. 	
SHARP AGENCIES
	Day 
	Date
	Deadline
	Task
	Pay Pd. End

	Monday
	11/23/2026
	
	PAY DAY Off-Cycle B 
- Off-Cycle C calc/confirm
	11/07/26

	
	
	12:00 P.M.
	- Time & Labor cutoff for Interface users due early
	11/21/26

	
	
	7:00 P.M.
	- Time & Labor cutoff for Online users due early
- Final SHARP updates must be entered:
--> Terminations and retirements
--> Job actions
	11/21/26

	
	
	
	- Paysheets created for On-Cycle
- First On-Cycle pay calculations run
	11/21/26

	Tuesday
	11/24/2026
	
	- On-Cycle Pre-calc
	11/21/26

	Wednesday
	11/25/2026
	6:30 P.M. 
	- On-Cycle Time & Labor reported time submissions/approvals 
	11/21/26

	
	
	7:00 P.M. 
	- Payable time approvals must be completed  
	11/21/26

	
	
	 
	- FINAL On-Cycle Calc/Confirm 
	11/21/26

	Thursday
	11/26/2026
	
	THANKSGIVING HOLIDAY
	

	Friday
	11/27/2026
	
	DAY AFTER THANKSGIVING DAY HOLIDAY 
PAY DAY Off-Cycle C
	
11/07/26

	
	
	
	
	

	Monday
	11/30/2026
	
	- Off-Cycle A calc/confirm
	11/21/26

	Wednesday
	12/02/2026
	 
	- Off-Cycle B calc/confirm
	11/21/26

	Friday
	12/04/2026
	 
	PAY DAY On-Cycle & Off-Cycle A
	11/21/26

	
	
	
	
	

	Monday
	12/07/2026
	
	PAY DAY Off-Cycle B 
- Off-Cycle C calc/confirm
	11/21/26

	Thursday
	12/10/2026
	 
	PAY DAY Off-Cycle C
	11/21/26




REGENT AGENCIES
	Day 
	Date
	Deadline
	Task
	Pay Pd. End

	Monday
	11/23/2026
	
	PAY DAY Off-Cycle B 
- Off-Cycle C calc/confirm
	11/07/26

	Wednesday
	11/25/2026
	12:00 P.M.
	- On-Cycle pay detail files due early
	11/21/26

	
	
	4:00 P.M.
	- Off-Cycle A pay detail files due early
	11/21/26

	Thursday
	11/26/2026
	
	THANKSGIVING HOLIDAY
	

	Friday
	11/27/2026
	
	DAY AFTER THANKSGIVING DAY HOLIDAY 
PAY DAY Off-Cycle C
	
11/07/26

	
	
	
	
	

	Monday
	11/30/2026
	
	- On-Cycle & Off-Cycle A calc
	11/21/26

	Tuesday
	12/01/2026
	 4:00 P.M.
	- Off-Cycle B pay detail files due
	11/21/26

	Wednesday
	12/02/2026
	
	- Off-Cycle B calc/confirm
	11/21/26

	Friday
	12/04/2026
	  
4:00 P.M.
	PAY DAY On-Cycle & Off-A
- Off-Cycle C pay detail files due
	11/21/26

	
	
	
	
	

	Monday
	12/07/2026
	
	PAY DAY Off-Cycle B 
- Off-Cycle C calc/confirm
	11/21/26

	Thursday
	12/10/2026
	 
	PAY DAY Off-Cycle C
	11/21/26
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