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Create an Account – State of Kansas Careers portal 

The first step to apply for State of Kansas jobs from the State Employment Center Careers 
portal is to register as a new user. Once you have created an account, you may sign in with your 
user name and password to begin applying for jobs.   

1. Access the State Employment Center Careers portal at:  http://jobs.ks.gov 

2. Click on the Careers button  

3. Click the New User link 

             

4. Enter Account Information – Password entered must meet the specified criteria.  The 
name you enter in the first and last name fields should be entered to match your legal 
name as written on your Social Security card. 

       

 
 
 

TIP:  Fill out 
the required 
fields marked 
with an *. 



 
5. Enter Contact Information  

   
6. Click in the Secret Question field and select a question from the list and enter your 

answer.  This will allow you to reset your account in the event you have forgotten your 
user name and/or password. 

               

 
7. Read Terms and Conditions and click the Checkbox next to ‘I agree to the Terms and 

Conditions.’           

 

 

8. Click Register 

       

 

 



 

Once you click Register, you will receive a message saying you have successfully 
registered as an applicant.  You may now begin using features of the Careers portal that 
require registration. 

 
 

 
TIP: Once registered, you can update your preferred method for being contacted by 
navigating to My Account Information and selecting your preferred contact method. 
Options include Email, Mail, Not Specified and Phone. 

 

           
 
Look at the Apply for a Job through the Careers portal job aid for step-by-step 
instructions on how to apply for a job. 


