(no letterhead, please)
MEMORANDUM

Date:

Date, 2009
Memo To:
Request for Proposal #1xxxx

From:

PNC Member, Director of Purchases Representative



PNC Member, Secretary of Administration Representative



PNC Member, Agency Representative

Subject:
Name of Contract


Agency / Agencies serviced by contract

The Procurement Negotiating Committee (PNC), as determined to be in the best interest of the State of Kansas, hereby concurs with the Agency’s recommendation that the award on the above referenced project be made in the following manner.

Describe how the award will be made, to whom, and under what conditions.

Include information about vendors who were rejected.

Attach any required / extraneous documentation

__________________
__________________
________________

PNC Member
PNC Member
PNC Member

File Location

N:\PURCHASING\FORMS\Negotiated Procurements\PNC Award Justification Letter.doc






