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SUBJECT

Printing Services for State of Kansas Agencies
PURPOSE
To provide information regarding the acquisition of printing services by state agencies.

AUTHORITATIVE REFERENCE
K.S.A. 75-1005




GENERAL INFORMATION

K.S.A. 75-1005 requires that the Department of Administration, Division of Printing (now the Office of Printing & Mailing) shall do all public printing and binding required by the legislature, the supreme court, the governor or any other state agency.
The Director of the Office of Printing & Mailing may authorize any state agency to do its own printing.  The Director, unless otherwise instructed by the Secretary of Administration, may also authorize particular printing jobs to be obtained in the commercial market in accordance with current Office of Procurement and Contracts policies and limitations.  

The Director has authorized institutions governed by the Kansas Board of Regents to seek competitive bids from private sector providers and make awards, without individual exemptions issued by the Director.

Any agency seeking printing in the commercial market, unless previously exempted by the state legislature, will need to obtain an exemption for commercial printing from the Office of Printing & Mailing prior to printing. 
All state agencies can send their print jobs to the Office of Printing & Mailing at any time.
The Director must approve the acquisition of the following types of printing or binding equipment including rental or lease of such equipment:

1. Publishing/printing devices (light lens, digital or laser) capable of running 100,000 copies per month.
2. Any kind of printing press that utilizes direct or indirect printing processes in transferring the inked image to the paper, including both sheet and roll-fed presses, digital, offset and ink jet.

3. Any kind of automatic or semi-automatic equipment for finishing, including cutting, folding, perforating, punching, drilling, signature or folded form gathering, sewing, saddle or side-wire binding, perfect or glue binding, collating or other binding equipment.

The Director must also approve the following printing services relating to the type of output to be used with another printing device:

1. Postscript compatible, encapsulated fonts, style tag codes, FTP capability, importing and exporting files from various computer/publishing file formats. 
An agency may acquire small copying or small laser printing devices, small collating equipment, or small table-top friction folders without the special approval of the Director.   
All acquisitions of printing and binding equipment must be made in accordance with current Office of Procurement and Contracts policies and limitations.  Decisions will be based upon the best interest of the State.
CONTACT SOURCES

For questions relating to the approval process, please contact:




Cheryl Buxton, Deputy Director
Office of Printing & Mailing



201 NW MacVicar



Topeka, KS   66606-2499
(785) 296-7276
Questions relating to the payment process should be directed to:




Department of Administration




Office of Accounts and Reports



Audit Services Team (Email: ARPreaudit@ks.gov)

