SHARP Upgrade Project — Preview*

System Sign-In Pages have been refreshed with a new color scheme and
additional links to SHARP related content.

SHARP Sign-In Page
_ Statewide
1 H A R P Human Resource
1T and Payroll System
X
SHARP Help Desk Browser SHARP Agency
Website 785-368-8000 Compatibility Training Information

All information in the State of Kansas SHARP system is
confidential. By logging onto this system, you agree to take
all necessary and reasonable steps to protect and ensure
that all information in the SHARP system shall remain secure
and confidential and shall not be disclosed or revealed to
anyone or any entity outside of its official use. Divulging or
failing to safeguard and protect this information by you may
result in disciplinary action being taken against you, up to
and including termination of your employment, and possible
civil and criminal charges.

Sign In

After signing in you can:

User ID

Personal Data + General Profile Information
Training Summary + W4 Fed Tax Information
Leave Balances . Time Sheet
Paycheck Information . W-2 Reissue
Total Compensation
W-2/W-2c Forms

Sign in

Forgot Password
Forgot Password Instructions

() Enable Screen Reader Mode
Adobe Reader or other compatible software may be required to view PDF documents.
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SHARP System Changes

The core SHARP system includes a new banner and color scheme. The
Drop-Down Menu Location has moved to the left-hand side of the screen.

SHARP Banner

Statewide Human

SHARP Homepage ~ 1ofg > i

The navigation for Homepages has moved to the left-hand side of the
page. Click on the drop-down arrow to see the list of available homepages
based on user security. There is also the option to navigate home pages by
clicking on the arrows on the right-hand side directly below the banner.

The number of home pages listed will vary depending on user security.

Statewide Huma
SHARP | eseurces and Payoi

" oo
SHARP Homepage ~ ey 10f9 >

SHARP Homepage

My System Profile SHARP Information and Forms

P
WANTAN EMAL, PASSHORIAND SSGRET QUESTION S ANSHER
wdic

Primary Email: connie guerrero@ks gov

State Employee Service Center SHARP Security Form Quick Links/External Resources

@) -\
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Job Data Search Page

Job Data Search results have been enhanced to display the Department ID
and Payroll Status for the employee’s max effective dated row on each
unique Empl Record number.

SHARP | Statewide Human

Resources and Payroll

L CRRY, arch in Menu

Maintain Employee Record

7 Job Data -
Job Data

i Cumrent Job Find an Existing Value
i Modify a Person  Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.
i~ General Deductions

D 'S!g;fc“ntes CNhoose from recent searches v‘ an i:;ﬁcdnes | Choose from saved searches v| Va
i Tax Data
5 Tax Distribution Empl D | begins with v | | |
i Retirement Plans Empl Record | = | ‘ ‘
= Dirsct Deposit Name | pegins with v | |JoHN |
] Emergency Contacts Last Name | begins with | ‘swru ‘
i Drivers License Second Last Name ‘ begins with v‘ ‘ ‘
i Accrual Balances Alternate Character Name ‘ begins with v‘ ‘ ‘
i Accrual History Balances * Show more options

O Include History [ Correct History

[ Clear “ [ save Search I

i Maintain Employee Review

i Savings Plans

[ Search Results

Badge 34 results Name "JOHN", Last Name "SMITH"

] Maintain Longevity Bonus

1100734 v| > > | ViewAll
i Maintain Longevity Bonus - Man

Second Alternate = I I
_ EmplID Empl gy Name FisthName 20 Last Character ~ piadle Department Payroll Status
i Maintain Bonus Pay Name Name
& Maintain Salary Increase W0000101595 0 JohnASmitn | Jon Smith | (blank) | (blank) A 3670000000 Terminated >
— " John A Smith
5 Employee Job Action History W0D00045298 0 Jonn Smith | (blenk) (blank) A 3670000000 Terminated >
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Workforce Admin WorkCenter Enhancements

Five additional queries have been added to the Workforce Admin
WorkCenter. A new job aid describing these queries will be available soon.

Workforce Admin WorkCenter

G {9 KWC_WA_SAL_INCREASE - Last Salary Increase
v Queries
Workforce Admin Queries 3 Lz=tDeptiD |
~String E703%e W
Last Salary Increase Lzt EmDe I
| View Resuts |
Detsiled Employee/Paosition Info
Row D Empl Record Name E% Dale

Employee Salary Eff Dated

V Length of Service

KPERS/GTL/TIAA Enrolled/Waived

Work Location
Employee Address

Employee Email/Phone

Position Management Queries v, D

Detsiled Position Information

Location Codes

Unclassified Job Codes

Classified Job Codes

Judicial Job Codes

DAY Job Codes

v Reports/Processes
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Time and Labor

Added an enhancement to subtract usage of Compensatory Time and
Holiday Compensatory Time in final pay period from payouts that default on
the timesheet upon entry termination or retirement. Agencies will no longer
be required to manually update these balances on the employee’s final
check.

Search Results

Search results throughout the system that contain more than 10 matches
will initially only display the first 10 results. There is the option to click on
‘View 100’ to expand the list of available results.

Statewide Human
SHARP | jdondetner

Location
i Departments . .

Find an Existing Value (@Add a New Value
i Department Budget FTE USA  Search Criteria

Enter any information you have and click Search Leave fields blank for a list of all values.
fi] Job Code Table

) Recent [] Saved ;
' gearches | Choose from recent searches v| Z 1 e s | Choose from saved searches v|Z

*seti [ = v] [soa0 — a]

Location Code | begins with w| |>cr |

Description | begins with | | |

Salary Set1D | begins with v | | q‘
Salary Administration Plan | begins with | | Q‘
D Geog Location Code | begins with v | | Q‘

~ Show fewer options

Case Sensitive Include History Correct History

m| Clear H RiSave Search ‘

~ Search Results
241 results SetID "SOKID", Location Code "KT"

% | 11007241 %] > 21 |V\ew1nﬂ |

Location =

sala Salary G
setip | Leca! Description $alay | Administration | Location

Plan Code
SOKID | KTi12 12 5W T 5t (blank) | (blank) (blank) >
SOKID KT1600 1600 SW Tyler (blank) (blank) (blank) >
SOKID | KTI83S 1635 SW Tyler (olank) | (blank) {blank) >
SOKID KT171 LT S Topeka (blank) (blank) (blank) >

*Prototype shown
July 24, 2024



