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	Date Created:
	January 3, 2022

	General Information:
	This document provides instruction related to the processes for reporting 1042-S (Non-Resident Alien) payments in SMART for timely IRS reporting.

This spreadsheet will need to be sent to the Office of Accounts and Reports (OAR), Central Responsibilities team on a quarter-monthly basis via a Kansas Service Desk request, as the reporting to the IRS is cumulative across all regent institutions. 

You may locate the 1042S Non-Resident Alien Reporting template here:
Non-resident Alien documents

The due dates for the spreadsheet are as follows:

	Payment date to Supplier
	Spreadsheet Due to OAR

	1st-7th of any month
	8th of that month

	8th-15th of any month
	16th of that month

	16th-22nd of any month
	23rd of that month

	23rd- End of Month
	1st of following month


In the event that the due date occurs on a weekend or holiday, the spreadsheet will be due the following business day.

Any Supplier that is paid will need to be entered into SMART at the time of payment. Instructions for these specific suppliers can be found here: 
Creating A 1042 Supplier Record

An interfund will need to be entered and approved by the regent institution to pay for any withholding taxes on the day the spreadsheet is submitted. Instructions for Interfund Processing can be found here: 
Interfund Processing Training Guide



	1042S Template
	The template has the columns listed below. Do not insert or delete columns or rows. Do not change the formatting. Beginning with line 2 (replacing the sample data), complete 1 line for each payment type (Gross/Federal Withholding/State Withholding). Each supplier payment may have up to 3 lines total. The gray columns are defaults and should not be changed.
[bookmark: _Hlk92193352]BUSINESS_UNIT: 5 digit agency number
WTHD_ENTITY: IRS 
WTHD_TYPE: 1042S 
WTHD_JUR_CD: FED 
WTHD_CLASS: 
· 01 – NRA Income Code 16 - Gross
· 02 – NRA Income Code 16 – FWT
· 03 – NRA Income Code 16 – SWT
· 04 – NRA Income Code 23 - Gross
· 05 – NRA Income Code 23 – FWT
· 06 – NRA Income Code 23 – SWT
· **Others may become available, as needed, if new Income Codes are requested
WTHD_RULE: RULE0 
SUPPLIER_SETID: SOKID 
SUPPLIER_ID: 10 digits with leading zeros, as assigned by SMART. 
SUPPLIER_LOC: The supplier location with the 1042S withholding type and class entered in column C and E (usually 001) with leading zeros 
ADDRESS_SEQ_NUM: 1 
PYMNT_ID: Blank 
SUPPLIER FEIN OR SSN: SSN or FEIN or Designated Agency Number (9 digits including leading zeros) 
PYMNT_DT: Date of payment, mm/dd/yyyy format 
WTHD_DECL_DATE: Same as date of payment 
WTHD_BASIS_AMT: The amount for this 1042S type and class 
           DESCR100: 100 character limit – alpha and numerical characters only (no punctuation or special characters) Should list the “J” number followed by the last name 




image1.png
Crrewne Manageme, Becoummg o Reporans Toot




image2.wmf

Microsoft_Visio_2003-2010_Drawing.vsd

