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WNDOLL 
JANZEN 

HAWK & 
LOYD, LLC 

Certified Public Accountants More Than Just Numbers Since 1936 

INDEPENDENT AUDITOR'S REPORT 

Board of Directors 
Hutchinson Public Library 
Hutchinson, Kansas 

We have audited the accompanying fund summary statement of regulatory basis receipts, expenditures, 
and unencumbered cash balances of the Hutchinson Public Library, Kansas, as of and for the year ended 
December 31, 2018 and the related notes to the financial statement. 

Management's Responsibility for the Financial Statement 
Management is responsible for the preparation and fair, presentation of this financial statement in 
accordance with the Kansas Municipal Audit and Accounting Guide as described in Note 1; this includes 
determining that the regulatory basis of accounting is an acceptable basis for the preparation of the 
financial statement in the circumstances. Management is also responsible for the design, implementation 
and maintenance of internal control relevant to the preparation and fair presentation of the financial 
statement that is free from material misstatement, whether due to fraud or error. 

Auditor's Responsibility 
Our responsibility is to express an opinion on the financial statement based on our audit. We conducted 
our audit in accordance with auditing standards generally accepted in the United States of America, and 
the Kansas Municipal Audit and Accounting Guide. Those standards require we plan and perform the 
audit to obtain reasonable assurance about whether the financial statement is free of material 
misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statement. The procedures selected depend on auditor's judgment, including the 
assessment of the risks of material misstatement of the financial statement, whether due to fraud or error. 
In making those risk assessments, the auditor considers internal control relevant to the entity's 
preparation and fair presentation of the financial statement in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the entity's internal control. Accordingly, we express no such opinion. An audit also includes evaluating 
the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial statement. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion. 

Basis for Adverse Opinion on U.S. Generally Accepted Accounting Principles 
As described in Note I of the financial statement, the financial statement is prepared by the Hutchinson 
Public Library on the basis of the financial reporting provisions of the Kansas Municipal Audit and 
Accounting Guide, which is a basis of accounting other than accounting principles generally accepted in 
the United States of America. 

The effects on the financial statement of the variances between the regulatory basis of accounting 
described in Note I and accounting principles generally accepted in the United States of America, 
although not reasonably determinable, are presumed to be material. 
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Adverse Opinion on U.S. Generally Accepted Accounting Principles 
In our opinion, because of the significance of the matter discussed in the "Basis for Adverse Opinion on 
U.S. Generally Accepted Accounting Principles" paragraph, the financial statement referred to above 
does not present fairly, in conformity with accounting principles generally accepted in the United States of 
America, the financial position of the Hutchinson Public Library as of December 31, 2018, or changes in 
financial position and cash flows thereof for the year then ended. 

Unmodified Opinion on Regulatory Basis of Accounting 
In our opinion, the financial statement referred to above presents fairly, in all material respects, the 
aggregate cash and unencumbered cash balance of the Hutchinson Public Library as of December 31, 
2018, and the aggregate receipts and expenditures for the year then ended in accordance with the 
financial reporting provisions of the Kansas Municipal Audit and Accounting Guide described in Note 1. 

Other Matters 
Supplementary In formation 
Our audit was conducted for the purpose of forming an opinion on the fund summary statement of 
regulatory basis receipts, expenditures, and unencumbered cash balances (basic financial statement) as 
a whole. The summary of regulatory basis expenditures - actual and budget, and individual fund 
schedules of regulatory basis receipts and expenditures - actual and budget (Schedules I and 2 as listed 
in the table of contents) are presented for analysis and are not a required part of the basic financial 
statement, however, are required to be presented under the provisions of the Kansas Municipal Audit and 
Accounting Guide. Such information is the responsibility of management and was derived from and 
relates directly to the underlying accounting and other records used to prepare the basic financial 
statement. The information has been subjected to the auditing procedures applied in the audit of the 
basic financial statement and certain additional procedures, including comparing and reconciling such 
information directly to the underlying accounting and other records used to prepare the basic financial 
statement or to the basic financial statement itself, and other additional procedures in accordance with 
auditing standards generally accepted in the United States of America. In our opinion, the information is 
fairly stated in all material respects in relation to the basic financial statement as a whole, on the basis of 
accounting described in Note 1. 

We also previously audited, in accordance with auditing standards generally accepted in the United 
States of America, the basic financial statement of the Hutchinson Public Library as of and for the year 
ended December 31, 2017 (not presented herein), and have issued our report thereon dated March 23, 
2018, which contained an unmodified opinion on the basic financial statement. The 2017 basic financial 
statement and our accompanying report are not presented herein, but are available in electronic form 
from the web site of the Kansas Department of Administration at the following link 
http://admin. ks.qov/offices/chief-financial-officer/municipal-services. The 2017 actual column (2017 
comparative information) presented in the individual fund schedules of regulatory basis receipts and 
expenditures - actual and budget for the year ended December 31, 2018, (Schedule 2 as listed in the 
table of contents) is presented for purposes of additional analysis and is not a required part of the basic 
financial statement. Such 2017 comparative information is the responsibility of management and was 
derived from and relates directly to the underlying accounting and other records used to prepare the 2017 
basic financial statement. The 2017 comparative information was subjected to the auditing procedures 
applied in the audit of the 2017 basic financial statement and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the 2017 basic financial statement or to the 2017 basic financial statement itself, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America. In our opinion, the 2017 comparative information is fairly stated in all material respects in 
relation to the basic financial statement as a whole for the year ended December 31, 2017 on the basis of 
accounting described in Note 1. 

Swindoll, Jan2en, Hawk & Loyd, LLC 
Hutchinson, KS 

March 12, 2019 



STATEMENT 1 
THE HUTCHINSON PUBLIC LIBRARY 

HUTCHINSON, KANSAS 

SUMMARY STATEMENT OF RECEIPTS, EXPENDITURES AND UNENCUMBERED CASH 
Reciulatorv Basis 

For the Year Ended December 31, 2018 

Add 
Beginning Ending Encumbrances 

Unencumbered Unencumbered and Accounts Ending 
Funds Cash Balance Receipts  Expenditures Cash Balance Payable Cash Balance 

GENERAL FUND: 
General Fund 

SPECIAL PURPOSE FUNDS: 
Employee Benefits Fund 
Billing Fines and Fees Fund 
SCKLS Allocation Fund 
Capital Improvement Fund 
State Grants in Aid Fund 
Expendable Gift Fund 

Total Special Purpose Funds 

TRUST FUND: 
Nonexpendable Gift Fund 

Total Reporting Entity  

$ 233,504 $ 1,763,471 $ 1,794,865 $ 202,110 $ 3,798 $ 205,908 

64,708 351,392 365,958 50,142 - 50,142 
45,974 43,096 45,751 43,319 - 43,319 
99,199 109,280 132,613 75,866 - 75,866 

255,765 100,000 131,702 224,063 5,384 229,447 
- 6,856 6,856 - - - 

2,349,431 200,497 135,089 2,414,839 - 2,414,839 

2,815,077 811,121 817,969 2,808,229 5,384 2,813,613 

954,124 - - 954,124 - 954,124 

$ 4,002,705 $ 2,574,592 $ 2,612,834 $ 3,964,463 $ 9,182 $ 3,973,645 

COMPOSITION OF CASH 
Petty Cash 
Checking and savings accounts 
U.S. Agency bonds 
Federated money market funds 

PRIVATE GIFT MONIES INVESTED BY AUTHORITY OF K.S.A. 12-1 225 
Equity pool at community foundation 
Stocks and bonds at local financial institution 

Total Reporting Entity 

$ 200 
737,875 
100,868 
802,541 

1,641,484 

279,076 
2,053,085 
2,332,161 

$  3,973,645 

The notes to the financial statement are an integral part of this statement. - 3 - 



THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

NOTES TO THE FINANCIAL STATEMENT 

For the Year Ended For the Year Ended December 31, 2018 

1.  SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

(a) Municipal Financial Reporting Entity 

The Hutchinson Public Library is a municipal corporation governed by a seven-member board. This financial 
statement presents the Hutchinson Public Library (the municipality) and does not include any related 
municipal entities. 

(b) Regulatory Basis Fund Types 

General Fund - the chief operating fund. Used to account for all resources except those required to be 
accounted for in another fund. 

Special Purpose Fund - used to account for the proceeds of specific tax levies and other specific regulatory 
receipt sources (other than Capital Project and tax levies for long-term debt) that are intended for specified 
purposes. 

Bond and Interest Fund - used to account for the accumulation of resources, including tax levies, transfers 
from other funds and payment of general long-term debt. 

Capital Project Fund - used to account for the debt proceeds and other financial resources to be used for 
acquisition or construction of major capital facilities or equipment. 

Business Fund - funds financed in whole or in part by fees charged to users of the goods or services (i.e. 
enterprise and internal service fund, etc.). 

Trust Fund - funds used to report assets held in trust for the benefit of the municipal financial reporting entity 
(i.e. pension funds, investment trust funds, private purpose trust funds which benefit the municipal reporting 
entity, scholarship funds, etc.). 

Agency Fund - funds used to report assets held by the municipal reporting entity in a purely custodial 
capacity (i.e. payroll clearing fund, county treasurer tax collection accounts, etc.). 

(c) Basis of Accounting 

Regulatory Basis of Accounting and Departure from Accounting Principles Generally Accepted in the United 
States of America. The Kansas Municipal Audit and Accounting Guide (KMAAG) regulatory basis of 
accounting involves the recognition of cash, cash equivalents, marketable investments, and certain accounts 
payable and encumbrance obligations to arrive at a net unencumbered cash and investments balance on a 
regulatory basis for each fund, and the reporting of changes in unencumbered cash and investments of a fund 
resulting from the difference in regulatory basis receipts and regulatory basis expenditures for the fiscal year. 
All recognized assets and liabilities are measured and reported at cost, unless they have been permanently 
impaired and have no future cash value or represent no future obligation against cash. The KMAAG 
regulatory basis does not recognize capital assets, long-term debt, accrued receivables and payables, or any 
other assets, liabilities or deferred inflows or outflows, other than those mentioned above. 

The Library has approved a resolution that is in compliance with K.S.A. 75-1 120a(c), waiving the requirement 
for application of generally accepted accounting principles and allowing the Library to use the regulatory basis 
of accounting. 

-4- 



1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONT.) 

(d) Budgetary In formation 

Kansas statutes require that an annual operating budget be legally adopted for the General Fund, Special 
Purpose Funds (unless specifically exempted by statute), Bond and Interest Funds, and Business Funds. 
Although directory rather than mandatory, the statutes provide for the following sequence and timetable in the 
adoption of the legal annual operating budget: 

1. Preparation of the budget for the succeeding calendar year on or before August 1St. 
2. Publication in local newspaper on or before August 5th of the proposed budget and notice of public 

hearing on the budget. 
3. Public hearing on or before August 15th, but at least ten days after publication of notice of hearing. 
4. Adoption of the final budget on or before August 25th. 

The statutes allow for the governing body to increase the originally adopted budget for previously unbudgeted 
increases in regulatory receipts other than ad valorem property taxes. To do this, a notice of public hearing to 
amend the budget must be published in the local newspaper. At least ten days after publication, the hearing 
may be held and the governing body may amend the budget at that time. There were no such budget 
amendments for this year. 

The statutes permit transferring budgeted amounts between line items within an individual fund. However, 
such statutes prohibit expenditures in excess of the total amount of the adopted budget of expenditures of 
individual funds. Budget comparison statements are presented for each fund showing actual receipts and 
expenditures compared to legally budgeted receipts and expenditures. 

All legal annual operating budgets are prepared using the regulatory basis of accounting, in which regulatory 
receipts are recognized when cash is received and expenditures include disbursements, accounts payable 
and encumbrances, with disbursements being adjusted for prior year's accounts payable and encumbrances. 
Encumbrances are commitments by the municipality for future payments and are supported by a document 
evidencing the commitment, such as a purchase order or contract. Any unused budgeted expenditure 
authority lapses at year end. 

A legal operating budget is not required for Capital Project Funds, Agency Funds, Trust Funds and certain 
Special Purpose Funds as noted in the presentation of the appropriate Schedule 2. 

Spending in funds which are not subject to the legal annual operating budget requirement is controlled by 
federal regulations, other statutes, or by the use of internal spending limits established by the governing body. 

(e) Cash and Investments 

Cash includes amounts in demand and time deposits at financial institutions. Investments are governed by 
Kansas Statutes (K.S.A.). K.S.A. 12-1675 governs the investing of public funds. K.S.A. 12-1225 governs the 
investing of private gift money given to the Library. K.S.A. 12-1675 authorizes the Library to invest public 
funds in U.S. Treasury bills and notes, repurchase agreements, the State Municipal Investment Pool, and 
others. K.S.A. 12-1 225 authorizes the Library Board to invest private gift monies in the manner to best serve 
the interests of the Library. Investments relating to private gift money consist of U.S. Treasury obligations, 
federal agency obligations, common stocks, various other bond instruments, and others. 

Investments are reported at cost on the books of the Library. The fair value of these investments are 
reflected in footnote 3. Fair value of U.S. Treasury obligations, federal agency obligations, stocks, and bonds 
are determined by published market quotes. The fair value of funds at the community foundation is based on 
the value of the pooled investments as determined by the Hutchinson Community Foundation manager. The 
Hutchinson Community Foundation is a nonprofit organization that pools money for investment purposes. 

-5- 



2. STEWARDSHIP, COMPLIANCE, AND ACCOUNTABILITY 

Compliance with Kansas Statutes 

No statutory violations were noted in 2018. 

3. DEPOSITS AND INVESTMENTS 

As of December 31, 2018, the Library had the following investments and maturities under K.S.A. 12-1225. 

Investment Maturities (in Yrs) 
Investment Fair Value Less than 1 1-5 Rating U.S. 

Investments managed by outside financial 
institution: 

Federated money market fund $ 802,541 $ 802,541 $ - N/A 
Federal agencies 98,907 24,943 73,964  S&P AAA 
Common stock 1,467,481 1,467,481 - N/A 
Mutual fund 810,856 810,856 - N/A 

Investments managed by outside 
community foundation: 

Balanced pool 447,348 447,348 N/A 

Total Fair Value $ 3,627,133 $ 3,553,169 $ 73,964 

K.S.A. 9-1401 establishes the depositories which may be used by the Library. The statute requires banks 
eligible to hold the Library's funds have a main or branch bank in the county in which the Library is located, or 
in an adjoining county if such institution has been designated as an official depository, and the banks provide 
an acceptable rate of return on funds. In addition, K.S.A. 9-1402 requires the banks to pledge securities for 
deposits in excess of FDIC coverage. The Library has no other policies that would further limit interest rate 
risk. 

K.S.A. 12-1675 limits the Library's investment of idle funds to time deposits, open accounts, and certificates of 
deposit with allowable financial institutions; U.S. government securities; temporary notes; no-fund warrants; 
repurchase agreements; and the Kansas Municipal Investment Pool. The Library has no investment policy 
that would further limit its investment choices. The rating of the Library's investments is noted above. 

Concentration of credit risk. State statutes place no limit on the amount the Library may invest in any one 
issuer as long as the investments are adequately secured under K.S.A. 9-1402 and 9-1405. However, as 
discussed in the Investment Policy for Private Funds, not all investments using private funds are required to 
be secured. The Library's allocation of investments of private funds, as of December 31, 2018, is as follows: 

Percentage of 
Investment Type Investments 

Federated money market fund 22.13% 
Federal agencies 2.73% 
Common stock 40.46% 
Mutual fund 22.36% 
Corporate bonds 0.00% 
HCF Balance pool 12.32% 

Custodial credit risk - deposits. Custodial credit risk is the risk that in the event of a bank failure, the Library's 
deposits may not be returned to it. State statutes require the Library's deposits in financial institutions to be 
entirely covered by federal depository insurance or by collateral held under a joint custody receipt issued by a 
bank within the State of Kansas, the Federal Reserve Bank of Kansas City, or the Federal Home Loan Bank 
of Topeka. All deposits were legally secured at December 31, 2018. 



3. DEPOSITS AND INVESTMENTS (CONT.) 

At December 31, 2018, the Library's carrying amount of deposits was $738,075 and the bank balance was 
$798,793. The bank balance was held by three banks with the majority of the funds located in one bank, 
resulting in a concentration of credit risk. Of the bank balance, $265,990 was covered by federal depository 
insurance and the remaining $532,803 was collateralized with securities held by the pledging financial 
institutions' agents in the Library's name. 

Custodial credit risk - investments. For an investment, this is the risk that, in the event of the failure of the 
issuer or counterparty, the Library will not be able to recover the value of its investments or collateral 
securities that are in the possession of an outside party. State statutes require investments to be adequately 
secured. There are exceptions related to investments of private funds as discussed below. 

Investment Policy for Private Funds 

Interest rate risk - Interest rate risk is the risk that changes in interest rates will adversely affect the fair value 
of an investment. Investments held for longer periods are subject to increased risk of adverse interest rate 
changes. Investments are diversified to minimize the risk of loss resulting from over-concentration of assets 
in a specific maturity period, a single issuer, or an individual class of securities. 

Credit risk - Credit risk is the risk that an issuer to an investment will not fulfill its obligations. Through the 
investment policies of the outside financial institution, the Library limits its investments in commercial paper 
and corporate bonds. The rating of the Library's investments is noted above. 

Concentration of credit risk - This is the risk of loss attributed to the magnitude of a government's investment 
in a single issuer. The Library's investments are diversified among various issuers and industry types. The 
percentage attributable to anyone single issuer within the investment types, averages less than 5%. 

Custodial credit risk - investments - Custodial credit risk for investments is the risk that, in the event of the 
failure of the counterparty, the Library will not be able to recover the value of investments that are in the 
possession of an outside party. The Library's investments held at the community foundation and in trust may 
be subject to this risk as the underlying investments are held by the community foundation and outside 
financial institution. The amount at risk is approximately $3,235,570. 

4. CAPITAL ASSETS 

The presentation of the financial statement in accordance with the regulatory basis of accounting does not 
include the capital assets of the Library. The Library continues to maintain records on capital assets. The 
balances and activity stated at cost with no depreciation, are as follows: 

Beginning Ending 
Balance Additions Dispositions Balance 

Land $  305,942 $ -  $ -  $ 305,942 
Building 3,301,740 63,931 - 3,365,671 
Mobile equipment 50,772 - - 50,772 
Furniture 956,907 65,116 - 1,022,023 
Electronic equipment 436,433 2,499 2,588 436,344 

$ 5,051,794 $  131,546 $ 2,588 $ 5,180,752 

5. LONG-TERM LIABILITIES 

There were no long-term liabilities during the year ended December 31, 2018. 

-7- 



6. DEFINED BENEFIT PENSION PLAN 

Plan Description. The Library participates in the Kansas Public Employees Retirement System (KPERS), a 
cost-sharing multiple-employer defined benefit pension plan as provided by K.S.A. 74-4901, et. seq. Kansas 
law establishes and amends benefit provisions. KPERS issues a publicly available financial report that 
includes financial statements and required supplementary information. KPERS' financial statements are 
included in its Comprehensive Annual Financial Report which can be found on the KPERS website at 
www.kpers.org  or by writing to KPERS (611 South Kansas, Suite 100, Topeka, KS 66603) or by calling 1-888. 
275-5737. 

Contributions. K.S.A. 74-4919 and K.S.A. 74-49,210 establish the KPERS member-employee contribution 
rates. KPERS has multiple benefit structures and contribution rates depending on whether the employee is a 
KPERS 1, KPERS 2 or KPERS 3 member. KPERS I members are active and contributing members hired 
before July 1, 2009. KPERS 2 members were first employed in a covered position on or after July 1, 2009, 
and KPERS 3 members were first employed in a covered position on or after January 1, 2015. Effective 
January 1, 2015, Kansas law established the KPERS member-employee contribution rate of 6% of covered 
salary for KPERS 1, KPERS 2 and KPERS 3 members. Member contributions are withheld by their employer 
and paid to KPERS accordinq to the provisions of Section 414(h) of the Internal Revenue Code. 

State law provides that the employer contribution rates for KPERS I and KPERS 2 and KPERS 3 be 
determined based on the results of each annual actuarial valuation. Kansas law sets a limitation on annual 
increases in the employer contribution rates. The actuarially determined employer contribution rate (not 
including the 1% for the Death and Disability Program) and the statutory contribution rate was 8.39% for the 
fiscal year ended December 31, 2018. Contributions to the pension plan from the Library were $102,834 for 
the year ended December 31, 2018. 

Net Pension Liability. At December 31, 2018, the Library's proportionate share of the collective net pension 
liability reported by KPERS was $930,006. The net pension liability was measured as of June 30, 2018, and 
the total pension liability used to calculate the net pension liability was determined by an actuarial valuation as 
of December 31, 2017, which was rolled forward to June 30, 2018. The Library's proportion of the net 
pension liability was based on the ratio of the Library's contributions to KPERS, relative to the total employer 
and non-employer contributions of the Local subgroup within KPERS. Since the KMAAG regulatory basis of 
accounting does not recognize long-term debt, this liability is not reported in these financial statements. 

The complete actuarial valuation report including all actuarial assumptions and methods, and the report on 
the allocation of the KPERS collective net pension liability to all participating employers are publicly available 
on the website at www.kpers.org  or can be obtained as described above. 

7. OTHER LONG-TERM OBLIGATIONS FROM OPERATIONS 

(a) Other Post Employment Benefits 

As provided by K.S.A. 12-5040, the Library allows retirees to participate in the group health insurance plan. 
While each retiree pays the full amount of the applicable premium, conceptually, the Library is subsidizing the 
retirees because each participant is charged a level of premium regardless of age. However, the cost of this 
subsidy has not been quantified in this financial statement. 

Under the Consolidated Omnibus Budget Reconciliation Act (COBRA), the Library makes health care benefits 
available to eligible former employees and eligible dependents. Certain requirements are outlined by the 
federal government for this coverage. The premium is paid in full by the insured. 

(b) Other Post Employment Benefits - KPERS Death and Disabilities 

Death and Disability Other Post Employment Benefits. As provided by K.S.A. 74-4927, disabled members in 
the Kansas Public Employees Retirement System (KPERS) receive long-term disability benefits and life 
insurance benefits. The plan is administered through a trust held by KPERS that is funded to pay annual 
benefit payments. The employer contribution rate is set at 1% for the year ended December 31, 2018. 



7. OTHER LONG-TERM OBLIGATIONS FROM OPERATIONS (CONT.) 

(c) Other Employee Benefits 

Vacation: The Library provides all regular full-time employees and eligible regular part-time employees with 
pay as follows: 

Director or Professional Grade Employees with ten or more years of service will earn 160 hours 
annually with pay, accumulating at the monthly rate of 13 hours and 20 minutes. (Maximum 
accumulation will be 240 hours; 

3/4 
 time and 

1/2 
 time employees will accumulate 180 hours and 120 

hours respectively. 

2. Professional Grade Employees with less than ten years of service or full-time employees with ten 
years or more of service will earn 120 hours annually with pay, accumulating at the monthly rate of 
ten hours. (Maximum accumulation will be 240 hours; % times and 

1/2 
 time will accumulate to 180 

hours and 120 hours respectively). 

3. Other full-time employees will earn 80 hours annually with pay, accumulating at the monthly rate of 
six hours and 40 minutes. (Maximum accumulation will be 160 hours; 

3/4 
 times and 

1/2 
 time will 

accumulate to 120 hours and 80 hours respectively. 

Vacation leave in excess of accumulated maximum limits shall be forfeited as of December 25 of each year. 
No employee shall take more than two weeks vacation at one time, except when approved by the supervisor 
and the Library Director. Unearned vacation cannot be taken in advance. Vacation is to be recorded in 15 
minute intervals. When reported, any fraction of a quarter hour will be rounded to the next quarter hour. 
Vacation is to be scheduled in order not to disrupt the continuity of library service. No employee may take 
earned vacation without prior approval from his/her supervisor. Forms for requesting or recording annual 
leave are available from the employee's supervisor or the Business Office. The Business Office keeps a 
record of all absences, and employee leave balances are noted monthly on paycheck stub. 

Sick Leave: Full-time employees earn sick leave beginning with the month of employment at the rate of 6.67 
hours per month or 80 hours per year. Full-time employees may accrue up to 320 hours. Part-time 
employees earn sick leave beginning with the month of employment at the rate of 5 hours per month for % 
time employees and 3.33 hours per month for % time employees. 

3/4 
 time employees may accrue up to 240 

hours and % time employees may accrue up to 160 hours. Sick leave with pay is granted only after it has 
been earned and for the followinq reasons: 

For the absence of the employee due to his/her own illness, injury, medical confinement or 
quarantine or as a result of childbirth, and recovery or related complications. 

2. For the absence of the employee due to illness or injury of someone in the employee's immediate 
family, for which the employee's presence is needed. Immediate family is defined to mean a 
spouse, parent, child, grandparent or person for whom you have legal responsibility. 

3. Medical or dental appointments. Part-time employees are encouraged to make appointments on 
their own time, if possible. 

Once an employee has been absent for a period of five consecutive working days, the employee must obtain 
a doctor's certification to return to work. Vacation must be used for sick leave purposes after accrued sick 
leave is exhausted. Sick leave is to be recorded in 15 minute intervals. Forms for reporting sick leave are 
available from and must be approved by the employee's supervisor. Upon approval, the form should be 
forwarded to the Business Office. Scheduled appointments should be requested before appointment time on 
the SickNacation form available from the employee's supervisor or the business office. Any employee who 
uses less than 25% of their sick leave earned annually will receive on extra day of vacation in January of the 
following year. 



7. OTHER LONG-TERM OBLIGATIONS FROM OPERATIONS (CONT.) 

(c) Other Employee Benefits (Cont.) 

Sick Leave Pool: All employees working 20 hours or more are eligible to participate in the Library sick leave 
pool program. The purpose of the program is to contribute sick leave hours to a pool for use when members 
of the pool have exhausted their accumulated vacation and sick leave, and a physician states that they are 
unable to work. 

Normal maternity delivery and illness of other family members are not covered by the program. New 
employees may join in their first month of employment. There will be open enrollment each year between 
December 1 and December 15. Employees who wish to discontinue participation in the sick leave pool 
program may do so at any time by notifying the Library Director in writing. Employees who withdraw are not 
eligible to re-enroll and the hours they have contributed will remain in the pool. At the time an employee 
retires or leaves employment, they may contribute up to 40 hours of accrued sick leave to the pool. A form for 
that purpose will be available in the business office. 

8. INTERFUND TRANSFERS 

Operating transfers were as follows: 

From To 

General Fund Capital Improvement Fund 

9. CLAIMS AND JUDGMENTS 

Regulatory 
Authority Amount 

KSAI2-1,118 $ 100,000 

The Library participates in federal, state and county programs that are fully or partially funded by grants 
received from other governmental units. Expenditures financed by grants are subject to audit by the 
appropriate grantor government. If expenditures are disallowed due to noncompliance with grant program 
regulations, the Library may be required to reimburse the grantor government. As of the date of this report, 
grant expenditures have not been audited, but the Library believes that disallowed expenditures, if any, based 
on subsequent audits will not have a material effect on any of the individual governmental funds or the overall 
financial position of the Library. 

The Library is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; 
errors and omissions; injuries to employees; and natural disasters. The Library has purchased commercial 
insurance for these potential risks. There have been no significant reductions in insurance coverage from 
2017 to 2018 and there were no settlements that exceeded insurance coverage in the past three years. 

During the ordinary course of its operations, the Library is a party to various claims, legal actions and 
complaints, It is the opinion of the Library's management and legal counsel that these matters are not 
anticipated to have a material impact on the Library. 

10. SUBSEQUENT EVENTS 

Management has evaluated the effects of the financial statement of subsequent events occurring through the 
date of this report, which is the date at which the financial statement was available to be issued. 
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REGULATORY - REQUIRED 
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SCHEDULE I 
THE HUTCHINSON PUBLIC LIBRARY 

HUTCHINSON, KANSAS 

SUMMARY OF EXPENDITURES - ACTUAL AND BUDGET 
Regulatory Basis 

(Budgeted Funds Only) 
For the Year Ended December 31, 2018 

Expenditures Variance 
Certified  Chargeable to Over 
Budget Current Year (Under) Funds 

GENERAL FUND: 
General Fund 

SPECIAL PURPOSE FUNDS: 
Employee Benefits Fund 
Billing Fines & Fees Fund 
SCKLS Allocation Fund 

Capital Improvement Fund 

$ 2,162,368 $ 1,794,865 $ (367,503) 

403,872 365,958 (37,914) 
83,854 45,751 (38,103) 

152,063 132,613 (19,450) 
235,945 131,702 (104,243) 



SCHEDULE 2-1 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

GENERAL FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL AND BUDGET 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2018 

Variance 
2017 Over 

Actual Actual Budget (Under) 

Receipts 
Taxes-local $ 1,730,850 $ 1,762,555 $ 1,778,336 $ (15,781) 
Earnings on investments 244 916 - 916 

Total Receipts 1,731,094 1,763,471 $ 1,778,336 $ (14,865) 

Expenditures 
Audit and budget 
Library materials 
Online services 
OCLC 
Equipment and maintenance 
Insurance 
Periodicals 
Postage 
Public relations 
Contractual services 
Building maintenance 
Salaries 
Supplies 
Travel 
Utilities 
Computer services 
Cash carry forward 
Transfer to Capital Improvement Fund  

12,325 12,625 $  13,000 
22,460 35,630 269,000 
44,662 53,801 49,230 
31,955 21,099 26,000 
16,102 21,857 20,000 
24,405 24,904 26,500 
23,080 24,493 29,750 
14,002 14,346 15,000 
20,247 9,134 20,000 
24,289 38,237 40,000 
40,103 33,304 44,000 

1,182,865 1,227,884 1,232,888 
22,538 24,879 35,000 

631 785 3,000 
86,827 95,579 93,000 
48,013 56,308 75,000 

- - 41,000 
165,000 100,000 130,000  

$ (375) 
(233,370) 

4,571 
(4,901) 
1,857 

(1,596) 
(5,257) 

(654) 
(10,866) 
(1,763) 

(10,696) 
(5,004) 

(10,121) 
(2,215) 
2,579 

(18,692) 
(41,000) 
(30,000) 

Total Expenditures 1,779,504 1,794,865 $ 2,162,368 $ (367,503) 

Receipts over (under) Expenditures (48,410) (31,394) 

Unencumbered Cash, Beginning 281,914 233,504 

Unencumbered Cash, Ending $ 233,504 $ 202,110 

-12- 



SCHEDULE 2-2 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

SPECIAL PURPOSE FUND 

EMPLOYEE BENEFITS FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL AND BUDGET 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2018 

Variance 
2017 Over 

Actual Actual Budget (Under) 

Receipts 
Taxes - local 

Miscellaneous 

Total Receipts 

Expenditures 
Workers compensation 
Social security and medicare 
KPERS 
Health insurance 
Unemployment insurance 
Life insurance 
Cafeteria plan management 

Total Expenditures 

Receipts Over (Under) Expenditures 

Unencumbered Cash, Beginning 

Unencumbered Cash, Ending  

$ 313,681 $ 351,367 $ 352,363 $ (996) 

- 25 - 25 

313,681 351,392 $ 352,363 $ (971) 

5,825 5,830 $ 8,700 $  (2,870) 
87,849 91,380 94,316 (2,936) 

102,285 115,365 115,768 (403) 
149,234 146,634 173,641 (27,007) 

3,019 (915) 3,452 (4,367) 
5,854 5,880 6,100 (220) 
1,766 1,784 1,895 (111) 

355,832 365,958 $ 403,872 $ (37,914) 

(42,151) (14,566) 

106,859 64,708 

$  64,708 $ 50,142 
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SCHEDULE 2-3 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

SPECIAL PURPOSE FUND 

BILLING FINES AND FEES FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL AND BUDGET 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2018 

Variance 
2017 Over 

Actual Actual Budget (Under) 

Receipts 
Fines and fees 
Investment income 

Total Receipts 

Expenditures 
Operating 
Equipment and maintenance 
Copier 
Microfilm 
Supply 
Travel/Training 

Total Expenditures 

Receipts Over (Under) Expenditures 

Unencumbered Cash, Beginning 

Unencumbered Cash, Ending  

$  38,123 $ 40,542 $ 50,400 $  (9,858) 
5,328 2,554 - 2,554 

43,451 43,096 $  50,400 $  (7,304) 

22,837 28,622 $ 5,000 $  23,622 
- - 34,354 (34,354) 

6,474 8365 22,000 (13,635) 
5,767 4,775 - 4,775 

453 3,989 21,500 (17,511) 
- - 1,000 (1,000) 

35,531 45,751 $  83,854 $  (38,103) 

7,920 (2,655) 

38,054 45,974 

$  45,974 $ 43,319 
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SCHEDULE 2-4 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

SPECIAL PURPOSE FUND 

SCKLS ALLOCATION FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL AND BUDGET 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2018 

Variance 
2017 Over 

Actual Actual Budget (Under) 

Receipts 
Allocation from SCKLS $  130,784 $ 109,280 $ 80,000 $ 29,280 

Expenditures 
Library materials 114,113 101,028 $ 97,063 $ 3,965 
Equipment and maintenance 8,384 1,913 10,000 (8,087) 
Postage 38 - - - 
Salaries 2,200 9,675 - 9,675 
Travel 5,507 3,850 10,000 (6,150) 
Contractual services 17,706 15,697 20,000 (4,303) 
Operating 7,700 450 15,000 (14,550) 

Total Expenditures 155,648 132,613 $ 152,063 $ (19,450) 

Receipts over (under) Expenditures (24,864) (23,333) 

Unencumbered Cash, Beginning 124,063 99,199 

Unencumbered Cash, Ending $ 99,199 $ 75,866 
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SCHEDULE 2-5 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

SPECIAL PURPOSE FUND 

CAPITAL IMPROVEMENT FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL AND BUDGET 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2018 

Variance 
2017 Over 

Actual Actual Budget (Under) 

Receipts 
Transfer from General Fund $ 165,000 $ 100,000 $ 60,000 $ 40,000 

Expenditures 
Equipment and maintenance 125,180 131,702 $ 235,945 $ (104,243) 

Receipts over (under) Expenditures 39,820 (31,702) 

Unencumbered Cash, Beginning 215,945 255,765 

Unencumbered Cash, Ending $ 255,765 $ 224,063 
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SCHEDULE 2-6 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

SPECIAL PURPOSE FUND 

STATE GRANTS IN AID FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2017 
Actual 

2018 
Actual 

Receipts 
State aid 

Expenditures 
Library materials 

Receipts over (under) Expenditures 

Unencumbered Cash, Beginning 

Unencumbered Cash, Ending 

$  12,535 $ 6,856 

12,535 6,856 

$ - $ 
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SCHEDULE 2-7 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

SPECIAL PURPOSE FUND 

EXPENDABLE GIFT FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

2017 
Actual 

2018 
Actual 

Receipts 
Contributions $ 1,708,150 $ 129,692 
Earnings on investments 53,610 70,805 

Total Receipts 1,761,760 200,497 

Expenditures 
Library materials 
Online services 
Remodeling expense 
Contractual services 
Operating 

Total Expenditures 

Receipts over (under) Expenditures 

Unencumbered Cash, Beginning 

Unencumbered Cash, Ending 

89,919 115,211 
713 5,000 

1,455,998 12,509 
132,984 1,081 

91,963 1,288 

1,771,577 135,089 

(9,817) 65,408 

2,359,248 2,349,431 

$ 2,349,431 $ 2,414,839 
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SCHEDULE 2-8 

THE HUTCHINSON PUBLIC LIBRARY 
HUTCHINSON, KANSAS 

TRUST FUND 

NONEXPENDABLE GIFT FUND 

SCHEDULE OF RECEIPTS AND EXPENDITURES - ACTUAL 
Regulatory Basis 

For the Year Ended December 31, 2018 
With Comparative Actual Totals for the Prior Year Ended December 31, 2017 

Receipts 
Contributions 

Expenditures 
Operating 

Receipts over (under) Expenditures 

Unencumbered Cash, Beginning 

Unencumbered Cash, Ending 

2017 2018 
Actual Actual 

$ 100 $ 

100 - 

954,024 954,124 

$ 954,124 $ 954,124 
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