(This document should be created on agency letterhead)

Contract ID: SMART Contract Number

Description: Description of commodities or services

Supplier: Supplier Name
Supplier ID: SMART Supplier ID
Requisition Number: SMART Requisition Number

PLEASE NOTE:

This section is to be used to describe the purpose of the contract and any limitations for its use. This is intended as an informational section for audit, OPC, and the public. Close with the phrase – “This “transactional contract” in no way implies: specific agreement terms; any guaranteed pricing by the supplier; or any guaranteed purchases by the Agency.

An example follows:

This Supplier (transactional) Contract has been entered into the State’s financial management system (SMART) for the sole purpose of allowing the purchase of Item or service from the listed vendor/supplier. This contract shall not be utilized to purchase any other type product or service. Other Supplier Contracts have been created with similar types of suppliers to the Agency Name. This “transactional contract” in no way implies: specific agreement terms; any guaranteed pricing by the supplier; or any guaranteed purchases by Agency Acronym. 

