SHfRP

tewne Humen Resounce wo Prunoct St

Prior to reading this job aid, please review the Benefits CBT.

Retirement Plans
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Dependant'Beneficiary

Benefit Reports

Benefit Categories

7| Retirement Plans h

i Life and ADD Plan Enrollment




CHARF Retirement Plans

Srrewne Homen Resaonce wn Pasroct Swsrem

Search by Empl ID or by

Name and Last Name. Retirement Plans
Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a kst of all values.

:Z: Recent Choose from recent searches w | / [] Saved | Choose from saved searches
Searches Searches
..-I"..-H--'l-.
Empl ID | begins with ﬂ P

Benefit Record Mumber |= u| | |

Name | begins with -

Last Mame | begins with « I

Business Unit |begin5with v| | |

Department Set ID |begin5with u-| | Q |
Department |begin5with v| | Q |
D Organizational Relationship |= ul | ...-|

Alternate Character Name |begin5with v| | |

+ Show fewer options

Tl Case Sensitive [ Include History

— BTN -
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Retirement Plans

To enroll an employee in KPERS, code 70, for the first time.

Retirement Plans

Daffy Jordan Employes
Plan Type
*Flan Type
Coverage
Must match
EE's rehire or . *Meduction Begin Date
hire date

Participafion Election

Benefit Plan can vary; —p  Beneafit Plan
verify with KPERS portal

s always 70

Benefit Program FT1

Ful-time: Salary Hange 1

[ 9]

Verify the deduction is being entered on the record number
that corresponds with the position number in Job Data

I KOO00000000 Benefit Record Number@

| 1of1 « Wiew A

KPERS code

L 1of1 “iewr Al

" Date defaults in E’
*Election Date | 03/06/2025

Payroll Status  Active

1 Waive 2 Terminate o

Option Code

=

~
Then preSS Save—< Eia Return to Szarch ][ Matify ” Refrech ]
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Retirement Plans

To enroll an employee in Group Term Life (GTL), code 7U, for the first time click the +
button to add another Plan Type row if the KPERS row has already been entered.

Retirement Plans
Daffy Jordan

Plan Type

Coverage
Must match

hire date

Benefit Plan can vary; —p
verify with KPERS portal

EE's rehire or . *Meduction Begin Date
Participafion Election

Benefit Program FT1

Employes
N GTL code
| & [*always 7U
P
~
O Elect 1 Waive

Ful-time: Salary Han

[ 9]

Benefit Plan

Verify the deduction is being entered on the record number
that corresponds with the position number in Job Data

I KOO00000000 Benefit Record Mumber @

1 iew A

25@

is
| 1of1 Wiew A
Date defaults in E’
) Terminate v *Election Date | 02/06/2025

ge 1 Payroll Status  Active

Option Code

Then press save——» <

/\
DRaLr'D:SEarcI' ][ Maotify ][ Refresh ]
M ——

UpdateDisplay Inchude History

NOTE: Those
employees Working
After Retirement
(WAR) are not
eligible for GTL.

If the WAR EE is in
a benefit eligible
position, click
‘Waive’ on GTL.

If the WAR EE is in
a non benefit eligible
position, the plan will
remain Terminated
or blank.
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When an EE terminates from
a benefit eligible position, or
a WAR EE terminates
employment (regardless of
the benefit eligibility), the
agency needs to terminate
the EE’s KPERS and GTL
deductions. The effective
date of the termination is the
first day of the pay period
following the EE’s last day.

Retirement Plans

Retirement Plans

Daffy Jordan Employes

Plan Type

Plan Type 70 KPERS

Coverage E

*Deduction Begin D@ie |07

Participation Election  — Elect O Waive e

Benefit PFrogram FT1

|

L

%l
3
o/

Full-time: Salary Range 1

Benefit Plan

D

I KOO0OOO00000 Benefit Record Mumber 0

[+][=]
O —C
*Election Date

Payroll Status Retired

Option Code

Plan Type TU Group Term Life

.

eﬂ
4
s
\=f

Participation Election - Elect ) Waive i

v Benefit Program FT1

Benefit Plan

Full-time: Salary Range 1

D

Sawve

Coverage o |
*Deduction Begin Da ‘ o7 'd"'

Plan Type | View Al

=]
| Ve Al
© —:-
*Election Date

Payroll Status  Retired

Option Code
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When an EE is rehired
into a benefit eligible
position, or when a retiree
is rehired (WAR), re-
enroll the EE in KPERS
and/or GTL. The effective
date needs to match the
rehire date in Job Data.

Retirement Plans

Plan Type

Plan Type 70

Coverage a

Sawe

KPERS

L

*Deduction Bagin D 032072025 :]
Participation Electic QWahrE (0 Terminate

Ful-ime: Salary Range 1

e Benefit Program  FT1
Benefit Pig O
. I

“PERS Ret Code P Tier 3

v
(=]
© —C

Payroll Status  Actve

Option Code 23

Plan Type

Plan Type TU

Coverage Q
Participation Ele
Benefit Program FT1

Benefit Plz 1 GTLREG ¥

Sawve

Group Term Life

*Deduction Begin .-1- wﬂ ""'
. oa ive (O Terminate

Full-time: Salary Range 1

rowp Term Life-Regular

4

(e s
[+](-]
| | View Al
= [+]-]
= *Election Date

Payroll Status  Active

Option Code  DD&
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