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Municipal Audit and Agreed-Upon-Procedure Submission Instructions

Context
As delegated by the Secretary of Administration, one function of the Municipal Services team is to serve as the repository of municipal audit and agreed upon procedure (AUP) reports prepared and submitted pursuant to KSA 75-1117 et seq. These reports are securely stored on our internal drive and published to the Department of Administration website according to fiscal year.


The Process
Per KSA 75-1124, an audit or AUP report is emailed to Municipal Services (armunis@ks.gov) by the firm or municipality within one year of the close of the fiscal year (ex. if a December 31st year end, the report is due by December 31st of the subsequent year). 

Once the report is received and reviewed by Municipal Services, a corresponding email is sent stating receipt of the report and including payment instructions of the filing fee. Filing fees and payment instructions can be found on our website document, Municipal Services Fee Schedule. 

Upon processing of the filing fee, Municipal Services sends an acknowledgement letter to the firm as a basis for compliance with KSA 75-1124. Under the provisions of the statute, final payment to the firm responsible for the report shall not be made by the municipality until this letter is received by the firm.

For questions or concerns, please contact us (785-296-8083 or armunis@ks.gov).
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