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Recruiter’s Network Meeting
February 27, 2019

Presented by
OPS — Office of Personnel Services



Agenda:
* Recruiting Fluid Home Page

* Job Opening and Job Postings Process Changes
« Employment Application Process Changes
« Cutover Dates and Activities

* Next Steps
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[Cansas

Excellent customer service, every time!

SHARP Fluid Home Page
SHARP Home page: Common Homepage for all SHARP users. Each SHARP user
will see this as their default homepage:

¥ SHaRP Homepage

SHaRP Messages

My System Profile

MAINTAIN EMAIL, PASSIWORD AND SZCRET QUESTION & ANSWER

-

SHaRP Information and Forms

Primary Email: TL@ks.gov
State Employee Service Center

Quick Links/External Resources

Policies, Regs and Info Circs

=

SHaRP Training

| L) “
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10 Ja—— Recruiting Fluid Home Page

My Recruiting Alert Center

¥ SHaRP Homepage

SHaRP Homepage

Benefits AINENAILL, PASSWOR I@' QUESTION & ANSWER

Manage Positions

Payroll
Primary Email: tli@ks.gov

7 Links/External Resources

Reports & Analysis

od
n i fay

New Recruiting
Alert Center
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T —— My Recruiting Alert Center

New Alerts Center You Can Personalize!

ORACLE My Recruiting Alert Center

. % Help
My Recruiting Alert Center
Iy My Alerts e [or Eﬁ My Job Openings S o -'[ll'] Today's Interviews o o
L, i
1 Mew Applicant Personalize | Find | View All | 2 | Q First ‘4 1-10of 20 '* Last Applicant Start Time
- R iti . Days to Fill Mo Acti Total Connie Guemere  5:00PM CST
19 Questionnaire Reguests Job Opening L;E;;Jilul:g Category Hiring Manager  Days Open D:?e er ?_akl:,ﬂl_lon AE:Iinams
1 Interview Evaluation 13?3?;2_ Frofessicnal Smith County Q 28 2 5 ] My Applicant Lists o
112 Hires to Prepare 189249 - Dir of Fiscal & Shawnee @ &1 o .
Asset... County List Aocess
189354 - Medical Ellsworth (] Kristine's Private .
Technologist County et i a o Applicant List Private
189357 - Lock System  Ellsworth = Good Applicants - .
Specialis... County O 3 = 10 Not Chesen Fublic:
189358 - Prn - - (] .
i ; hd Vi All
Registered Nurse ... Wilson County hd T3 0 i iew
189272 - Human Out of State ] 40 o 2
Rescurce Frofes...
189379 - Parole Officer Wichita County :: - 0 0
188280 - Research Shawnee = - -
Analyst Supe... County U 24 = =
185281 - Reszarch Cut of State 23 0 0
Analyst Supe. ..
189382 - Building M - -
System Techn. .. Ot of State [ 33 18 2 2
= My Job Openings Analytics
[j My Applicants - o
Personalize | Find | View All | B | Q First ‘4 1-20f2 ' Last
R - Jobs - i . .
Applicant ID Mame Phone Email Applied Last Job Applied To Resume Applicati Personalize MV Job Openlngs
22000244002 Connie Guemsrs TEE/212-8168 = 4 BBHBEBE' - Conservaticn T] | Select the filter options that determine which Job Cpenings display on the pagelst.
ark. ..
s Efren Giddecn = 189280 - Research = | |Filter Options
23000344106 MeadGold (] snalyst S
viesdizolden Analyst Supe... 'Display; Jobs Associated with me v E
=My Applicants Analytics 'Statu5| 010 Open b |
*Created Within| 070 - Last Year ]
Save Cancel
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(€T p— My Recruiting Alert Center

My Recruiting Alert Center

* My Alerts Section: Includes ability to
personalize and alert you to a variety of
Recruiter related activities tied to security

Personalize My Alerts

Specify the type of aleris you would like to see on your pagelet.

Display Preferences

Job Openings to Approve

New Applicants *Applied Within J0g [UES ¥ =10

020 - Yesterday
] Auto Match Results 030 - Last 3 Days
040 - Last Week
050 - Last 2 Weeks
060 - Last Month
070 - Last Year
D80 - View All

Questionnaire Requests
Unevaluated Answers

] Unconfirmed Interviews

Interviews Today
Interview Evaluations
Job Offers to Approve
Offers to Prepare
Open Online Job Offers Days Until Offer Expires 0
Hires to Prepare

Save Cancel
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My Recruiting Alert Center

My Recruiting Alert Center

« My Job Openings: Includes ability to personalize
actions related to Job Openings including which
Job Openings to Display, Status of Job Opening
and Time Periods

Personalize My Job Openings
Select the filter options that determine which Job Openings display on the pagelet.

Filter Options

*Display | Jobs Assigned to me v]

Personalize My Job Openings

*Status | 010 Open v]
*Created Within|ﬂ?0- Last Year v| Select the filter options that determine which Job Openings display on the pagelet.
Filter Options
Save Cancel . All Jobs q
R BV Jobs Assigned to me
“Status Jobs Associated with me
Jobs Created by me
*Created Within | 070 - Last Year W

Save Cancel
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My Recruiting Alert Center

My Recruiting Alert Center

« My Applicants: Includes ability to personalize
actions related to Applicants applying to your
Job Openings

Personalize My Applicants
Select the filter options that determine which Applicants display on the pagelet.

Filter Options

*Applied Within [060 - Last Month v Personalize My Ao10-Today

_ 020 - Yesterday
Select the filier options thal 030 - Last 2 Days in the pagelet.

040 - Last Week
050 - Last 2 Weeks

*Applied Within JUsIESELE )]

070 - Last Year
IUBD - View All

Save Cancel
Filter Options

Save Cance




My Recruiting Alert Center

My Recruiting Alert Center

* Today’s Interviews — Optional Functionality

« My Applicant Lists — Optional Functionality
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10 J— Recruiting Activities

Recruiting Activities Tile

¥ Recruiting

My Recruiting Alert Center Recruiting Activities Reports & Analysis

g {1

Create/Manage Job
Openings,
Create/Manage
Applicants by clicking
on Recruiting
Activities Tile

10
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ADSAS - Job Opening Changes

Select ‘Create Job Opening’ in the Create Job Opening & Applicant Menu

< Recruiting Recruiting Activities

New Window

I Manage Recruiting Process: ~  Primary Job Opening Information

! | ﬁ;epalfsa‘ln(:b Opening & A &} Recruiting Home
Create Job Opening ADetails @
Create Applicant Job Opening Type = Standard Requisition v

*Business Unit | SOKBU
Applicant Name Search State of Kansas BU
*Company
Mass Applicants n
Department

Recruiting Teams *Position Number

T Interview: v Job Code

o P o o p o

*Recruiting Location

*Job Posting Title

L T B PR P

11
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1 p— Job Opening Changes

Choose the Recruiting Location that applicants will use to
search for jobs. It may or may not auto-populate.

Primary Job Opening Information

& Retumn | ffiRecruiing Home

Job Details @

Job Opening Type | Standard Requisition [+]
L _ ¢ Careers Search Jobs
Business Unit | SOKBU Q| state of Kansas BU
~

Search Jobs

*Company |SOK] x Q w Location
| Search by job title, location, or keyword
Department | 20000000 Q| goard of Shawnee County (3)
Clear Search
*Position Number | K023 Q| Senior Administrativ Assistan  D2r1on Gounty (2)
Job Code 043030 Senior Administrativ Assistan]  *2"nson County (1)
“Recruiting Location by Pawnee County (1) Applicant View - Search Jobs in Careers

*Job Posting Title |Senior Administrativ Assistant

w Agency Name
Location Shawnee Count

Dept for Children and Families (3) Department District 1, Area 4
Valid VValues: StateWide, Out Board of Nursing (1) Posted Date 02/25/2019
. ; Department of Transportation (1) Close Date 03/17/2019
of State, a list of KS counties Cutrmt

12
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Job Opening Changes

* Creation of a Job Opening will require the selection of
a Job Application Template ID

* Initially, there will be 2 Job Opening templates to
choose from. The template selected will determine
what will display in the on-line employment
application presented to the applicant.

« Template ID 1017 — KS Posting With Questions

« Template ID 1019 — KS Posting Only —No Job App

13
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,
LAY
I SaS Excellent customer service, every lime

Job Opening Changes

Choose the job application template that applicants will use to

apply.
Opening Information (7)

*“Template 1D
Job Opening Type

Created By

Created

*Openings to Fill
Target Openings

Available Openings

1017 Q@
Standard Requisition

KO000179367 Q

0172272018

Limited Mumber of Openi
1

1

KS Posting With Questions

1017

1018

d Look Up Template ID X
Help
Recruitment Template ID | = ~
Description | begins with |~
Clear Cancel Basic Lookup
Search Results
View 100 1-3 of 3

ecruitment Template ID Description

KS Posting With Questions

KS Posting Only-Mo Job App

14
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T pa—— Job Opening Changes

Example of Template ID 1019 — KS Posting Only —No Job App

X Exit Apply for Job { Previous I Next ) I

Tral Court Clerk

1] Start Step 2 of 4: Prequali
Complete P q fy
Ta be eligible o submit an application you will need to answer the following questions.
Prequalify : .
E) I Progess Prequalify (Required)
1. Important Information: The job you have chosen to apply for Does Not use this specific online job application. It is posted on our site to
3 | Self-ldentify v enhance your job search. To exit this job application and return to the Careers main page: Choose either Yes or No and click Next. Click the X
Not Started on top right corner of the PreQualify Results Box. To apply for this job, please follow the specific instructions in the job posting.
[] Yes

4 | Review and Submit
Not Started [ No

15
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I - Job Opening Changes

Example of Template ID 1017 — KS Posting With Questions

X Exit Apply for Job Next >

Corrections Officer

D Start Step 1 of 10: Start

In Progress
We believe in hiring the very best. Our workplace experience sets us apart and makes us a great place to work. Our goal is to create an environment of
exceptional organizational values, customer service standards, and employee satisfaction.

2 | Resume
Not Started This job application allows you to attach a resume and has a number of sections, ranging from job preferences to work experience. The step-by-step process
will guide you through the application. Please fill in all information carefully and completely before submitting
3 | Attachments Befare you begin the job application process, please read the Terms and Conditions carefully. By selecting the "l agree to the Terms and Conditions"
Not Started checkbox you indicate that you have read and understood these Terms and Conditions and acknowledge your agreement with them. If you do not agree, you

will not be able to submit an application and should select the Exit button.

4 | References
Not Started View Terms and Conditions

Education and Work [J Iagree to the Terms and Conditions

Experience v
Not Started

6 | Online Questionnaire
Not Started

7 | How did you find out about us?
Not Started

8 | Preferences
Not Started

9 | Self-ldentify
Not Started

10 | Review and Submit
Not Started

16
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Job Opening Changes

’
*
I l SaS Excellent customer service, every time!

Add multiple similar positions and multiple recruiting
locations to a single job opening and then advertise under one
job posting!

Prepare for Hire 1
onalize
Help
To initiate a hire, rehire, transfer, additional job assignment, or to add a contingent worker assignment, select Submit Request
Positions loHR
*Position Position Number SRITETIILE 2ERIIEREANG
Applicant Hame  Efren Giddeon MeadGolden
" Current Disposition 071 Offer Accepted Look Up Position Number
Information Systems Manager Q | K0230093 ANEHEZ LI SRS P
Disposition Date  02/25/2019
: Applicant Type  Internal - Employee
|nfarmation Systems Manager Q| K0224346 s b — Job Opening ID 189399
Application Date  02/11/2019 Position Number | begins with |~
Add Position Job Opening ID | 189399 Q | Information Systems N Description | begins with |~
Job Opening Type  Standard Requisition
Business Unit  State of Kansas BU o Cancel | BasicLookup

Department Information Technology
- o

Position Humber | k0230093 Q Information Systems Search Results

Job Code 049105 Information Systems b ' 100 LI
“Type of Hire o Position Number Description Job Code
+Start Date K0224303 Information Systems Manager | 048105
K0230093 Information Systems Manager 049105
Contract Number
Employee ID  K0000235299
Employee 1D Verified No WELGEN T 2
[ send Offer Letter to HR
Hire Comments N
[ 1 —

Complete all your online applicant hiring from the job opening for good
applicant-to-hire reporting!

17
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Job Opening Changes

State of Kansas specific application questions default in on the
Screenings page. You can add additional guestions to
customize the job application to your agency or job.

Screening Questions @

*Question Question Order= Action
Qver Age 18 Q 1 View Answers i
Current employee Q 2 View Answers i
Have you retired [+} 3 View Answers i
Claim Veterans Preference Q 4 View Answers i
Diversity Survey Gender Q 5 View Answers i
Known by Other Name Q G Enter Evaluators i
Enter other Applicant ID Q 7 Enter Evaluators i
Enter Employee ID [+} 8 EntarEualuatnr i |
Select Question Sets
Q viel ¥
f /Ouestion Set
Add Screening Question Load from Question Set B Q
Select Question Set 1D Description
i:E 1001 KS Required Job App Questions
O 1002 KS Optional Job App Questions

18
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Job Opening Changes

Examples of Required Questions:

« Are you currently employed with the State of Kansas? (The State
of Kansas employs persons in the executive/legislative/judicial
branches and those that work as an employee/student at a state
university. State universities are KU, K-State, KU Medical Center,
Wichita, Emporia, Fort Hays, and Pittsburg.)

« Have you previously retired from the State of Kansas or any other
KPERS employer?

 Areyou over age 187

« Are you known to employers/references/schools by another name?
If yes, enter the name(s).

19
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Job Opening Changes

Examples of Optional Questions:

« Have you ever been convicted of a felony?
« Areyou a US Citizen?

* You can add additional questions to our optional guestion
list by emailing Kristine Scott at Kristine.Scott@Kks.gov

20
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I I SaS Excellent customer service, every time!

Job Postings

Pre-formatted posting templates to give applicants the
consistent information and look they requested.

Posting Information
Job Postings (3
*Posting Title | Information Systems Manager

Job Descriptions @

10f1
*Description Type | Job Posting - bl Template ; Job Posting with Online Application
*Visibili e
Visibility | External Only ﬂ Job Posting - No Online Application
Job Posting with Online Application
Haa [I7] Qb =L = Q|| Format ~-|| Font | Sz -||B I U &
E E EE 5 5 € A- D _
~

IMPCORTANT RECRUITMENT DATES FOR THIS VACANCY

W
Add Posting Description Delete Posting Description

21
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i 1 e — Job Postings

Visibility field now determines =~

what applicant group you are B
targeting for your job. R v
Applicants see this as “Posting T [
Type” o

)| Fort ]| sa

= e= Internal Cnhy
External: Open to all applicants

« Agency: Open to agency employees, persons
eligible for reemployment, applicants who are
eligible for veteran's preference under the provisions
of K.S.A. 75-2955 and persons who separate from
state service due to a permanent disability for which
the employee receives disability benefits from either

Job Descriptions @

[ i
W@
a
=L

T T T IO T T ST ToTo gy (17

the Kansas public employee retirement system or the _ , Locatiof
. . ) L. : Office of the Warden (1)
United States social security administration. Departmen
* Internal: Open to all state employees, persons « Posting Type Posted Daty

— Dat

eligible for reemployment or reinstatement,
applicants who are eligible for veteran's preference
under the provisions of K.S.A. 75-2955 and persons

External Only (4)
Applicant View - Search Jobs in Careers
Agency Only (2)
tant
Internal Cnly (1)

who separate from state service due to a permanent Job IL
disability for which the employee receives disability - Jobe Posted Within Locatiof
benefits from either the Kansas Public Employee Departmen

Daptme] Mot

Retirement System or the United States social

security administration. 2
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10 J— Job Postings

Jobs are posted or removed based on the dates in the Job
Posting Destination section.

Job Posting Destinations (&

*Destination *Posting Type Relative Open Date Post Date Remove Date {F’[;):;:;g Duration

External Posting A 0 - On Approval Date w 0212212019 i}

1 - One day after approval
10 - Ten days after approwval

2 - Twio days after approwval

3 - Three days after approval
4 - Four days after approwval
& - Five days after approval

& - Six days after approval

7 - Seven days after approval
& - Eight days after approval
9 - Nine days after approwal

Job Postings will be updated hourly during SHARP daily
hours of operation and once during nightly SHARP batch
processing.

23
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I I SaS Excellent customer service, every time!

Applicants

Applicants add themselves and associate themselves to job

openings when they apply through Careers.
They will no longer need to know their Applicant ID.

Applicant Status

*Status Code | Active

Status Date | 01/15/2019

*Recruiters now
only manually add
applicants or
associate to job
openings if the
applicant does not
have access to a
computer or if
online applications
are not accepted.

w Status Reason w

Registered Online Yes

[ inactivate Online Account

Applicant Activity Motes Applicant Data Interested Parties

Current Status | Interview Schedule/Evaluation | Expenses | History

Applicant Activity @

Select Job Opening Job Opening ID Disposition Application
] Applications Developer | 189369 005 Draft im|
Mental Health/Dev 112 Failed ™
O Disab Tech L=t Prescreening
O Research Analyst 189380 010 Applied n|

Supervisor

Resume

B

24
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I I SaS Excellent customer service, every time!

Applications

New Manage Applications page. View and print the job
applications, resumes, and attachments that applicants submit.
View the answers to screening questions. Take actions.

Manage Recruiting Process:

Manage Job Openings

Manage Applicants

Manage Applications

Create Job Opening &
Applicant

Screening

Interview:

~

§Search Applications

#¥Recruiting Home | /8Search Applicants | SaSearch Job Openings

Quick Search
» Search Criteria @

7 Results Found

Search Results @

5 a

Select Application
O in ]
O in}
O in ]

Advanced Se;

App|

Efre

Efre

Efre

Manage Application

4Return | fliRecruiing Home | [ Search Applications | *HPrevious | G3Add ApplicantNote | &Print | < Refresh

Applicant
Name
ApplicantiD 23000344106
Applicant Type Employee
status 010 Active

Jobs Applied 7

Preferred Contact

Phone
Email

Address

Email
785/555-5555
maatball@boun.cr

9876 SW RockyTesting Rd
Topeka, KS 66612
Shawnee

Job Opening

Job Opening ID
Job Posting Title

Job Code

Recruiter

Hiring Manager

189380
Research Analyst Supenisor

097623 (Research Analyst
Supervisor)

Status
Business Unit
Department

Job Type
Position Number

Personalize

Open
SOKBU (State of Kansas

BU)

5210101000 (Office of the
Secretary)

Standard

K0218025 (Research
Analyst Supervisor)

Salary Range  65,000.000000 to Company SOK (State of Kansas)
67,000.000000 USD/Year
Process Applic
Disposition 010 Applied
Reason Interest [ Mark Reviewed & Route [ Interview @ Reject w Other Aclions
Date  02/11/2019
Application and Resume Questionnaire
Personal Information @ Attachments
POIType Unknown No Aftachments have been added to this applicant’s profile.
Eligible to Work in U.S.  No
Are you a former employee  No Work Experience
Previous Termination Date = 12072
StartDate  End Date Employer Ending Job Title Eg‘:;"“ Pay Details
Preferences
Desired Start Date  01/21/2019 01/30/2017  01M4/2019  AMEX Account Mgr
ReguiarTemporary _Efther 071972012 01192017 Discover Accountiar

25
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Applications

Print Application Report Options allow you to choose what
sections you want to print and, if chosen, will also print any
resumes or attachments. You can print for one person, a group
of people, or individual files for a group of people (up to 100
people).

Application Report Options

Attachment Type
Content Print Latest
Applicant D 23000344106 Eetecl AR ey pe Av: Document
Resume attachments
|:| Reference Attachments I:‘
Application D 1
|:| Transcript Attachments I:‘
Select lication Deta
Cover Letters
EEEEEEEE =]
|:| Fersonal References
femral Sources
Ex o= []  Professional References Exclude sections with no content available
ca O OIF I:l Sawve My Selections
O Tax Clearance
O Area DD214 Generate Report
O = [0  additional Requested Documents |
Degrees
ch cation o
D vt Special Projects | 26
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Correspond with applicants who are missing pieces of an
application, send select notifications, and send letters (such as
rejection letters), all using the system email. Records saved to

Ap p I i Cant N Otes Send Correspondence

H Q 1-1 0f 1 View All
1D Applicant Name Job Opening
23000344106 Efren Giddeon MeadGolden 189380 - Research Analyst Supenisor
Message Type and Method
*Contact Method | Email
Letter
Recipient Information
To | Efren Giddeon MeadGolden &
=]
Cc |[tl@ks gov E
@ks.9 Find
(=
Bee Find

Include Interested Parties

27
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ASas Recruiting Reports & Analysis

Reports & Analysis Fluid Tile

¥ Recruiting

My Recruiting Alert Center Recruiting Activities Reports & Analysis

g {1

Recruiting
Reports

28
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faeE Recruiting Reports & Analysis

Access the Applicant Summary Report and Job Code and
Position Audit Report via the Reports & Analysis Tile

£ Recruiting

Reports & Analysis

»

1 Reports ~

Applicant Summary

Applicant Summary Enter any information you have and click Search. Leave fields blank for a list of all values.

Job Code and Position Audit Find an Existing Value Add a New Value

¥ Search Criteria

Search by: Run Control ID begins with

m Advanced Search

Find an Existing Value | Add a New Value

29
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Additional Features

There are many more features that if implemented will be
explained in the training materials that can help you work
easier.

* Routing/Forwarding applicants

* Interviews

« Applicant lists

 Teams

« Specific actions

« Duplicate applicants

« Additional recruit/hire team members access.

*Not all functionality mentioned is guaranteed to be delivered.

30
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State Employment Center

* The www.jobs.ks.gov URL will remain the entry point
for State of Kansas Job Applicants to apply for
positions. Website branding will be updated and new
job aides and frequently asked questions will be added.

* Applicants will click on the “Careers” button, 1t will
take them 1nto the “Careers” page that allows
applicants to maintain their application information
and search for jobs.

« Applicants will need to Register before they can apply
for a Job

31



ansas Department of Adm::lstratlon Ap pl icant

Applicants will need to create an account by selecting a User Name
(userid), Password and unique email address to be able to apply for jobs

Search Jobs

Search by job title, location, or keyword

----------------

Welcome Sign Iré | New User
'fa View Jobs Posted in Last 7 Days p First ime user
=" View All Jobs > ‘:ﬂfgﬁiﬁrﬁ”
.‘:i My Job MNotifications >
My Job Applications p
My Favaorite Jobs >
Q My Saved Searches »
o My Account Information >

32
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ansé’is Applicant

Applicants can search for Job Postings without creating an account by
selecting either ‘View Jobs Posted in the Last 7 Days’ or ‘View All
Jobs’

Careers

Search Jobs

|Search by job title, location, or keyword ‘ b
Welcome Vicki Sign Out
-fﬁ View Jobs Posted in Last 7 Days >
=" View All Jobs > «
.‘:1 Iy Job Motifications
My Job Applications Search for Jobs
My Favorite Jobs

My Saved Searches 3z

Jo

MMy Account Information >

¢
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I SaS Excellent customer service, every time!

Applicant

Applicants can search by key words, save searches, and view details of
the Job Posting. Searches may only be saved by registered applicants.
Applicants may also filter/search for Job Postings using Location
(Recruiting Location) and Agency Name as pictured below.

Search Jobs

w Location

Larmned (75)

Wichita (44)

Wilson County (44)

120 SE 10th (35)

Kansas City (35)

Memorial Building (35)

Topeka (31)

Landon State Office Building (22)
Winfield (17)

All Agencies (15)

More
« Agency Name

Dept for Children and Families (90)
Larned State Hospital (78)
Osawatomie State Hospital (65)
Attormey General (47)

Department of Transportation (46)

- Search Jobs

Search by job title, location, or keyword

Clear Search

Save Search

629 jobs found. Only the first 300 jobs can be displayed.

Procurement Officer |
Job ID
Location
Department
Posted Date
Close Date
External Only

Secretary Il
Job ID
Location
Department
Posted Date
Close Date
External Only

189404

Wyandotte County

KC Admin - Reg Payroll Only 2
02/26/2019

03/31/2019

189407

Shawnee County
Disciplinary Admin Temp
02/26/2019

Open Until Filled

T

34
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Applicant

Applicants may also filter/search for Job Postings using Department, Posting
Type and Jobs Posted Within. Other options not displayed include Jobs
Closing In, Regular/Temporary Position and Full/Part Time Status.

Search Jobs

w Department

No Value (162)

Information Technology (23)

Long Term Care (22)

WI Admin Reg - PR Only 4 (21)
America's Job Link Alliance (12)
Maintenance (12)

Licensed Mursing (11)

West Admin - Reg PR Only 1 (11)
Consumer Protection Division (10)
Criminal Litigation Division (10)

More
w Posting Type

External Only (576)
Agency Only (9)
Internal Only (3)

w Jobs Posted Within

Last Week (7)

Last Month (16)

Last Three Months {21)
Last Year (93)

Search Jobs
Search by job title, location, or keyword

Clear Search

by

Save Search

629 jobs found. Only the first 300 jobs can be displayed.

Procurement Officer |
Job ID
Location
Department
Posted Date
Close Date
External Only

Secretary Il
Job ID
Location
Department
Posted Date
Close Date
External Only

Trial Court Clerk Il
Job ID

Location

Mus s srfrvs s

189404

Wyandotte County

KC Admin - Reg Payroll Only 2
02/26/2019

03/31/2019

189407

Shawnee County
Disciplinary Admin Temp
02/26/2019

Open Until Filled

189406

Shawnee County
Qhauwmeas Clark's Mffica CQE
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Applicant

I p—

To view details of a specific Job Posting applicants can either click anywhere
In the highlighted area of the specific Job Posting they are interested in or by
clicking on the arrow highlighted below.

Search Jobs
Search by job title, location, or keyword

Clear Search

10 latest jobs found.

Procurement Officer |
Job ID
Location
Department
Posted Date
Close Date
External Only

Secretary |l
Job ID
Location
Department
Posted Date
Close Date
External Only

»

Save Search

T

189404

Wyandotte County
KC Admin
02/26/2019
03/31/2019

- Reg Payroll Only 2

189407

Shawnee County
Disciplinary Admin Temp
02/26/2019

Open Until Filled

36
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Ka aS Excellent customer service, every time! A p p I I Can t

After reviewing a job posting and clicking on the Apply for Job button applicants are
taken to the beginning page of the employment application. NOTE: applicant must be
registered and signed in to apply.

1s Job Procurement Officer | N;

...-—_. Apply for Job

Job ID 189404 Full/Part Time Full-Time

Location Wyandotte County Regular/Temporary Regular

[ P

Apply for Job

Corrections Officer

Beginning Page of I
D Start Step 1 of 10: Start Employment

In Progress Application. After
We believe in hiring the very best. Our workplace experience sets us apart and makes us a great place to work. Our goal is to create an environment of d.pp d .
exceptional organizational values, customer service standards, and employee satisfaction reading an agreelllng to
2 | Resume o _ _ _ _ Terms and Conditions
Not Started This job application allows you to attach a resume and has a number of sections, ranging from job preferences to work experience. The step-by-step process

click 'Next' to go
through the rest of the
3 Attachments Before you begin the job application process, please read the Terms and Conditions carefully. By selecting the "l agree to the Terms and Conditions" application
Not Started checkbox you indicate that you have read and understood these Terms and Conditions and acknowledge your agreement with them. If you do not agree, you '
will not be able to submit an application and should select the Exit button

will guide you through the application. Please fill in all information carefully and completely before submitting

4 | References
Not Started \ View Terms and Conditions
Education and Work [0 1 agree to the Terms and Conditions

Experience v
Not Started

6 | Online Questionnaire
Not Started

7 Howdid you find out about us?
Not Started

g8 Preferences
Not Started

g  Self-ldentify
Not Started

410 Review and Submit
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ATISES oo Applicant

Application provides the ability to upload Resumes and Cover Letters. Other
Attachments such as DD-214, Tax Clearance Certificates and Transcripts can be
uploaded in the Attachments section of My Job Application on the Careers Home Page.

X Exit Apply for Job < Previous l Next > -

Administrative Assistant
1 | Start Step 2 of 10: Resume
Complete

Resume Attachment

E) (=i You have not provided a resume
In Progress Application allows applicants the

Attach Resume ‘———l ability to upload Resumes and Cover
Letters. Other Attachments such as
DD-214, Tax Clearance Certificates
and Transcripts can be uploaded in

3 | Attachments
Not Started

Cover Letter Attachment

4 | References

Not Started Yau have not provided a cover lefter. the Attachments section of My Job
e o e ‘_. Application on the Careers Home
Education and Work Page
5 Experience v
Not Started

6 | Online Questionnaire
Not Started

7 | Howdid you find out about us?
Not Started

8 | Preferences
Not Started

9 | Self-ldentify
Not Started

10 | Review and Submit
Not Started
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Applicant

s o

View of the Careers Home Page of an Applicant after signing in.
Applicant will see updates on their specific applicant related

activities.

Search Jobs
|Search by job title, location, or keyword

‘ =

Welcome Connie Sign Out
*"'a Wiew Jobs Posted in Last 7 Days >
=" View All Jobs >
g My Job Notifications »
My Job Applications > 7>
Ivly Favorite Jobs »
Q My Saved Searches —_— 1>

-« My Account Information
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View of the My Job Applications Page of an Applicant. Applicant will see the status of
any Job Postings they have applied for and this is where they upload the attachment
types of Tax Clearance Certification, DD214 and Transcripts.

< Careers

Tells the applicant if Job Applications

- their application was
My Job Applications submitted, not Date applic.ation
Job Title Jobh ID Location Status submitted, or not . Date Submitted was submitted [ Withdraw Application
. : eligible
g;‘e‘gi;g“’“"’” 189383 Concordia Submittets e o8- 54AM 01/30/2019 8:54AM e Withdraw >
Building System 159357 Docking State ¢ 5 pmitted 01/30/2019 2:02PM Withdraw >
Technician Office Building
Equipment p / . .
Operator 189373 Hugotan Not Submitted 01/30/2019 2:02PM /' Withdraw >
Certified Nurse 48559 Kansas Velerans' g, pmitteq 02/06/2019 10:04AM 02/06/2019 10:04AM Withdraw >
Aide Spclst Home
Child Protection . / . / . . .
Speciist 1893094 Great Bend Submitted 02/13/2019 8:00AM 02/13/2019 8:00AM Applicant can Withdraw >
Shows that the resume .
. choose to withdraw
Mv R was attached to their . .
y Resumes o - their application
application for each job
Attached File posting‘ { Job ID Resume Title Date Created
RESUME pdf — 189394 RESUME pdf 02/13/2019 7:57AM Applicant can
view their
application
My Cover Letters and Attachments ( No attachments |
) have been
You have not provided a Cover Letter or Attachment
uploaded

Add Attachment
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Cutover Dates

March 1, 2019 — March 27, 2019: All Job Openings must have
a close date entered no greater than Thursday, March 28, 2019.
All Job Openings will require the selection of templates after
cutover.

Thursday, March 28, 2019: All job openings will close on
Thursday, March 28™. Recruiter will have the ability to view and
manage all prior Job Openings after cutover.

Friday, March 29, 2019: After March 29th applicants will not
be able to view job postings or apply for jobs until the updates
are complete. The State Employment Center website will be
updated to notify applicants that a new application and Job
Search process will begin on Thursday, April 4, 2019.
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Cutover Dates

Saturday, March 30, 2019 - Monday, April 1, 2019: SHARP
will be upgraded to the new Fluid version of SHARP and no
access will be available for SHARP or Employee Self Service

Tuesday, April 2, 2019: Access for SHARP and Self Service
users to the new Fluid version of SHARP is scheduled to be
restored on Tuesday, April 2, 2019.

= SHARP and Self Service User IDs and passwords will be the same
as User IDs and passwords on Friday, March 29, 2019.

= A notice will be sent out on April 1, 2019 to notify agencies of
SHARP/ESS availability on April 2nd.

* First day Recruiters can enter Job Openings for Candidate
Gateway. Job Openings should have an open/posting date of
April 4, 2019.
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Cutover Dates

Wednesday, April 3, 2019: Recruiters continue to enter
Job Openings with a post date of April 4, 2019

Thursday, April 4, 2019: First Day Candidate Gateway
Is available for Applicants to view job postings and
apply on-line for positions
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Next Steps

« Develop Job Aides and Training Materials —
available in March 2019

* The next Recruiter’s Network Meeting 1s scheduled
for Monday, March 25, 2019. It will be at the
Eisenhower State Office Building, 4™ floor
Auditorium A. Meeting details will be sent closer to
the date of the meeting.

* Continue providing information via the Recruiter’s
Network meeting

« Update the www.jobs.ks.gov website
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Recruiter Input

We need your feedback. Please take some time and think about
the following questions and then forward your thoughts to
Stacie.M.Creech@ks.gov.

« \We are interested in learning how often you currently receive
paper applications. Can you tell us if it is related to certain
types of jobs you are advertising for? Or is it the same number
no matter what type of job?

« What would you like to see added to the job posting
templates?

« Do you include salary ranges, or a rate of pay in your job
postings? If not, please let us know why?

* Provide us with any agency specific guestions you would like
added to the on-line application
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Department of Administration

Kansas -~ Contacts

Send responses/questions about the HIRE Project to the team members
listed below:

Connie Guerrero, Deputy Director
Office of Personnel Services
connie.guerrero@ks.gov
785-296-0754

Kristine Scott, Lead Business Analyst
Office of Personnel Services
Kristine.scott@ks.gov

785-296-2626

Michael Phillips, Business Analyst
Office of Personnel Services
Michael.phillips@ks.gov
785-296-4710

Stacie Creech, Statewide Recruiting Coordinator
Office of Personnel Services
Stacie.m.creech@ks.gov

785-368-6496
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