

  NONRESIDENT
ALIEN
TAX COMPLIANCE




PROCEDURE 
MANUAL




Rev. 01/2022





Nonresident Alien – Centralized Reporting

Department of Administration will act as a central reporting agent for all nonresident alien transactions statewide. Remittance of federal and state tax withholding amounts, filing of annual returns and issuance of annual 1042-S forms will be handled by the State and submitted under the State’s federal identification number. Procedures for submitting information to the Department of Administration are detailed below.

Dates for Reporting Information to the State

A. [bookmark: _Hlk92365976]Payments to Recipients: Payment information and withholding should be submitted to the State when payment is made on a quarter-monthly basis. In the event that the due date occurs on a weekend or holiday, the spreadsheet will be due the following business day.

	Payment Date to Recipient
	Due to Accounts and Reports

	1st-7th of any month
	8th of that month

	8th-15th of any month
	16th of that month

	16th-22nd of any month
	23rd of that month

	23rd- End of Month
	1st of following month




SMART Security Roles needed:
· For Adding new Suppliers – 
· Agency Vendor Processor

· For Interfund processing -	
· Agency AP Processor (to enter the voucher side of the interfund transaction)
· Agency AP Interfund Processor (to enter the interfund details)
· Agency AP Interfund Approver (to approve the interfund)
· Other possible roles, if needed to process the voucher: Agency AP Maintainer & Agency AP Supervisor


Withholding Rates

A.	Federal – 30%, or 14% (income code 16) on certain scholarship payments, or other based on tax treaty.

B.	State – 5% on all payments that are subject to any federal tax.


Agency Payment Preparation

A. The voucher amount will be the gross payment less both federal and state	                                   
withholding. (Example – If gross payment = $500.00, federal withholding = $150.00, state withholding = $25.00, then the voucher amount is $325.00).  The voucher description should include the gross award, federal withholding, state withholding and net voucher amount

B. The Agency will enter the Recipients into SMART as suppliers.

C. The State will upload the 1042S Non-Resident Alien Reporting template information to the SMART withholding tables. 

D. An interfund voucher will be initiated by the Agency to move withholding cash from agency to D of A.


SMART Suppliers
Additional custom fields have become available for use in capturing the data needed for the 1042S production form on the supplier records. Please see additional instructions found here for these specific fields: Creating a 1042S SMART Supplier


Interfund Vouchers
An interfund voucher will need to be entered into SMART to move the withholding cash from the agency to D of A (Agency 17300). The agency will need to supply the Interfund Number to D of A with the submission of the spreadsheet through a Kansas Service Desk request. The comments on the interfund should include the quarter-monthly date that is being paid. Please see additional instructions for processing an interfund here: Interfund Processing Training Guide


1042S Non-Resident Alien Reporting template – 

https://admin.ks.gov/docs/default-source/osm/osm---non-resident-alien-info/1042s-non-resident-alien-reporting-template.xlsx

All payments should have a “J” number assigned on the template form regardless of whether withholding is required. The journal voucher number will be the reference number assigned to all payments. All journal voucher numbers should begin with J3_____. The next 3 digits will be your agency number; for example, KU would be J3682____. The last 3 digits will be the next sequence number assigned by your agency starting with 001, 002, 003, etc. . . . example – KU’s first 3 payments submitted would be J3682001, J3682002 and J3682003.


BUSINESS_UNIT: Assigned SMART Agency Number
WTHD_ENTITY: IRS 
WTHD_TYPE: 1042S 
WTHD_JUR_CD: FED 
WTHD_CLASS: 
· 01 – NRA Income Code 16 - Gross
· 02 – NRA Income Code 16 – FWT
· 03 – NRA Income Code 16 – SWT
· 04 – NRA Income Code 23 - Gross
· 05 – NRA Income Code 23 – FWT
· 06 – NRA Income Code 23 – SWT
· **Others may become available, as needed, if new Income Codes are requested
WTHD_RULE: RULE0 
SUPPLIER_SETID: SOKID 
SUPPLIER_ID: 10 digits with leading zeros, as assigned by SMART. 
SUPPLIER_LOC: the supplier location with the 1042S withholding type and class entered in column C and E (usually 001) with leading zeros 
ADDRESS_SEQ_NUM: 1 
PYMNT_ID: Blank 
SUPPLIER FEIN OR SSN: SSN or FEIN or Designated Agency Number (9 digits including leading zeros) 
PYMNT_DT: date of payment, mm/dd/yyyy format 
WTHD_DECL_DATE: Same as date of payment 
WTHD_BASIS_AMT: The amount for this 1042S type and class
DESCR100: 100 character limit – alpha and numerical characters only (no punctuation or special characters) Should list the “J” number followed by the last name 
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