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Job Code   Job Title       Pay Grade 
4135C1    Planner II        30 
4156C1    Planner III        33 
 
 

CONCEPT: 
This is administrative work in planning, developing, promoting and/or coordinating programs, and providing 
consultation to government and private organizations involved in the preparation and implementation of local, 
regional and/or statewide planning programs or projects.  Work involves advising and assisting officials or 
clients in establishing goals, priorities, program, organizations, regulations and procedures in the planning area 

 
TASKS: 

 Conducts field investigations, economic or public opinion surveys, demographic studies, or other 
research to gather information; reviews information to ensure validity of materials and prepares 
analyses of the collected data. 

 Analyzes legislation, state and federal, relating to the specific agency's issues. 
 Monitors balances of Federal Transit Administration funds and executes fund transfers when necessary. 
 Prepares projected data such as land and road use, environmental impact, travel, construction cost. 
 Coordinates and plans studies for urban areas (under 50,000); may develop the study design, including 

various surveys such as economic or public opinion, origin-destination, traffic forecasts, and 
development of computerized models. 

 Conducts studies through compilation, analyses, and projections of land and road use, environmental 
impact, travel, construction cost and other data to develop or promote local regional and state planning 
projects and programs. 

 Reviews plans and proposals submitted by consultants, private industry or other governmental planning 
officials to assist in formulation of overall plans for the state or region. 

 Meets with government officials, industrial representatives, public groups or other local organizations to 
interface activities and integrate plans that would support operations and programs, or to obtain 
suggestions or explain the content of projects, plans or programs, and recommends their formal 
adoption. 

 Prepares or assists in preparing and monitoring funding contracts between the state and local 
government planning options. 

 Performs special analyses which may include major studies or federally mandated planning projects for 
agency units, metropolitan agencies, or other units of local government. 

 Conducts plan development workshops and assists state and local officials with training programs, the 
development and implementation of tests and exercises. 

 Aids state and local governments in implementing projects, plans or programs. 
 
 
LEVELS OF WORK  

 Class Group consists of two classes.   
 
 

 
Planner II:  Work involves the collection, analysis and demonstration of pertinent data and reports to assist in 
developing local, regional or state planning documents. Duties include reviewing technical reports and plans to 
make recommendations for improvement of projects and programs.    Work also involves responsibility for 
influencing, assigning, conducting and implementing local, regional or state planning systems. Includes data 
collection and analysis, presentation of studies and technical review of reports, and providing professional 
recommendations for improvement of projects and programs. 
Minimum Requirements:  Two years of experience in urban/regional planning.  Education may be substituted 
for experience as determined relevant by the agency. 
Necessary Special Requirements: Some positions require a master’s degree in urban/regional planning from 
a university accredited by the Planning Accreditation Board. 



 
Planner III:  This is administrative work managing and directing a major planning unit.   Work includes 
formulating work plans, developing and recommending policies, preparing budgets, and coordinating the work of 
the unit with other units, bureaus, divisions and private planning agencies. Incumbent speaks before officials 
and community groups involved in planning grants and projects. Work also includes providing technical direction 
to subordinate staff, meeting with representatives to resolve problems or develop linkages between these 
disparate groups or to interface activities and integrate plans that would support operations or programs.  
Directs the work of subordinate engineers, planners, other professionals, or technicians in conducting activities 
required for the planning process; supervises the preparation of various surveys and makes final determination 
on recommendations drawn from data; and prepares Title VI documentation of metropolitan areas including the 
analysis of pertinent federal and state legislation. 
Minimum Requirements: Three years of experience in urban/regional planning.  Education may be substituted 
for experience as determined relevant by the agency. 
Necessary Special Requirements:  Some positions require a master’s degree in urban/regional planning from 
a university accredited by the Planning Accreditation Board. 
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