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State of Kansas 
City 

2017 
CERTIFICATE 

To the Clerk of Rush County, State of Kansas 
We, the undersigned, officers of 

City of Otis 
certify that: (1) the hearing mentioned in the attached publication was held; 

(2) after the Budget Hearing this budget was duly approved and adopted as the 
maximum expenditure for the various funds for the year 2017; and 

(3) the Amount(s) of2016 Ad Valorem Tax are within statutory limitations. 

2017 Adopted Budget 

Amount of 2016
Page Budget Authority Ad Valorem Tax

Table of Contents: No. for Expenditures 
Computation to Determine Limit 2017 2 
Allocation ofMVT, RVT, and 16120M Veh Tax 3 
Schedule of Transfers 4 
Statement of Indebtedness 5 
Statement of Lease-Purchases 6 
Computation to Determine State Library Grant 7 
Fund K.S.A. 
General 12-101a 8 75,612 11,271 
Employee Benefits 10-16,102 9 11,200 7,758 
Library 12-1220 9 3,510 2,514 

Special Highway 10 18,607 
Water 10 503,755 
Trash 11 42,790 

11 

Non-Budgeted Funds 12 
Totals 655,474 21,543 
Notice of the vote to adopt required to be published and attached to the budg No 
Budget Summary 13 
Neighborhood Revitalization 

ASSIsted by: 
Carolyn Brock 

County 
Clerk's 

Use Only 

County Clerk's Use Only 

Nov 1,2016 Total 
Assessed Valuation 

rnAYOt':G 
Address: 
612 SW Terrace Ave 
Topeka, KS 66611-1216 
Email: 
brockck@sbcglobal.net 

~__~\:_,~p~u~n~c='~\\~____ 

~(\~.\Date Attested: ~ I/r 2016 

~x9~ 
County Clerk Governing Body 
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2017 

State of Kansas 
City 

CERTIFICATE 

To the Clerk of Rush County, State of Kansas 


We, the undersigned, officers of 

City of Otis 


certify that: (1) the hearing mentioned in the attached publication was held; 

(2) after the Budget Hearing this budget was duly approved and adopted as the 

maximum expenditure for the various funds for the year 2017; and 
(3) the Amount(s) of2016 Ad Valorem Tax are within statutory limitations. 

2017 Adopted Bud12;et 

Amount of 2016 Ad
Page Budget Authority Valorem TaxTable of Contents: No. for Expenditures 

Computation to Determine Limit for 20 17 2 
Allocation ofMVT RVT and 16120M Veh Tax 3 
Schedule of Transfers 4 
Statement ofIndebtedness 5 
Statement of Lease-Purchases 6 
Computation to Determine State Library Grant 7 
Fund K.S.A. 
General 12-101a 8 75612 11271 
Emplovee Benefits 10-16102 9 11200 7758 
Library 12-1220 9 3,510 2514 

Special Hi~way 10 18607 
Water 10 503755 
Trash 11 42,790 

11 

Non-Budgeted Funds 12 
Totals xxxxxx 655,474 21,543 
Notice of the vote to adopt required to be published and attached to the budget? No 
Budget Summary 13 
Neililiborhood Revitalization I 

County 
Clerk's 

UseOnlv 

County Clerk's Use Only 

Nov I, 2016 Total 
Assessed Valuation 

ASSisted by: 
Carolyn Brock 

Address: 
612 SW Terrace Ave 
Topeka, KS 66611-1216 
Email: 
brockck@,sbcglobal.net 

Date Attested: , 2016 

County Clerk Governing Body 
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State of Kansas 
City 

City of Otis 	 2017 

Computation to Determine Limit for 2017 
Amount of Levy 

1. Total tax levy amount in 2016 budget 	 + $ 21,375 
2. Debt service levy in 2016 budget - $ 

$ -----=2-=-1,':":37=-=-5 3. Tax levy excluding debt service 


2016 Valuation Information for Valuation Adjustments 


4. New improvements for 2016 : 	 + 5.887 

5. Increase in personal property for 2016 : 

Sa. Personal property 2016 + ___ 19,216
..--_.....;;.;;,=.;;;..;;,.. 

5b. Personal property 2015 18,056 

5c. Increase in personal property (Sa minus 5b) + l z160 


(Use Only if> 0) 

6. 	 Valuation of annexed territory for 2016 : 

6a. Real estate + 0 
6b. State assessed + 0 
6c. New improvements 0 
6d. Total adjustment (sum of 6a, 6b, and 6c) + 

7. 	 Valuation of property that has changed in use during 2016 : 

8. 	 Total valuation adjustment (sum of 4, 5c, 6d &7) 7,047 

9. 	 Total estimated valuation July 1,2016 1,078,684 

10. Total valuation less valuation adjustment (9 minus 8) 	 l z071,637 

11. Factor for increase (8 divided by 10) 	 0.00658 

12. Amount of increase (11 times 3) 	 + $ _____....;1;;..,:4..:..1 

13. 2017 budget tax levy, excluding debt service, prior to CPI adjustment (3 plus 12) $ =====21i!i,5ii:!:1~6 

14. Debt service levy in this 2017 budget 

15. 2017 budget tax levy, including debt service, prior to CPI adjustment (13 plus 14) 	 21,516 

16. Consumer Price Index for all urban consumers for calendar year 2015 	 0.125% 

17. Consumer Price Index adjustment (3 times 16) 	 $ _____--""2"-7 

18. 	 Maximum levy for budget year 2017, including debt service, not requiring 'notice of vote publication.' 
(15 plus 17) $ =====2~1,=54=3 

If the 2017 adopted budget includes a total property tax levy exceeding the dollar amount in line 18 

you must publish notice of vote by the governing body to adopt such budget in the official county newspaper and 


attach a copy of the published notice to this budget. 

In no event will published notice of the vote be required if the total budget year tax levy is $1,000 or less. 
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State of Kansas 
City 

City ofOtis 

Allocation ofMV, RV, 16/20M, Commercial Vehicle, and Watercraft Tax Estimates 

Budgeted Funds 

for 2016 

Ad Valorem Levy 

Tax Year 2015 

Allocation for Proposed Year 2017 

MVT RVT 16/20M Veh CommVeh Watercraft 

General 10,970 3,604 100 87 102 30 
Employee Benefits 7,899 2595 72 62 73 21 
Library 2506 823 23 20 23 7 

i 

TOTAL 21375 7022 195 169 198 58 i 

County Treas Motor Vehicle Estimate 7,022 

County Treas Recreational Vehicle Estimate 195 

County Treas 16/20M Vehicle Estimate 169 

County Treas Commercial Vehicle Tax Estimate 198 

County Treas Watercraft Tax Estimate 

Motor Vehicle Factor 0.32851 

Recreational Vehicle Factor 0.00912 

16/20 Vehicle Factor 0.00791 

Commercial Vehicle Factor 0.00926 

Watercraft Factor 0.00271 

Page No. 3 
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State of Kansas 
City 

City ofOtis 2017 

Schedule of Transfers 

Expenditure 
Fund Transferred 

From: 

Receipt 
Fund Transferred 

To: 

Actual 
Amount for 

2015 

Current 
Amount for 

2016 

Proposed 
Amount for 

2017 

Transfers 
Authorized by 

Statute 
Water Special Highway 5000 5,000 5,000 12-825d 
Water General 5,000 15000 15000 12-825d 
Water Capital Improvements 5000 15000 15,000 12-825d 

Totals 15000 35.0001 35000 
Adiustments'" 

AdJusted Totals 15000 35,000 35000 

*Note: Adjustments are required only if the transfer is being made in 2016 and/or 2017 from a non-budgeted fund. 
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State of Kansas 
City 

City of Otis 2017 

STATEMENT OF INDEBTEDNESS 

Type of 
Debt 

Date 
of 

Issue 

Date 
of 

Retirement 

Interest 
Rate 

% 
Amount 
Issued 

Beginning Amt 
Outstanding 
Jan I 2016 

Date Due 
Amount Due 

2016 
Amount Due 

2017 
Interest Principal Interest Principal Interest Principal 

General Obligation: 

Water Line Bonds 10/112010 10/1/2020 3.07 200000 40000 April 
Oct Oct 1,710 60,000 0 0 

Oct 

Total G.O. Bonds 40.000 1.710 60,000 0 0 
Revenue Bonds: 

Total Revenue Bonds 0 0 0 0 0 
Other: 

. 

Total Other 0 0 0 0 0 I 

Total Indebtedness 40,000 1,710 60,000 0 0 I 

'C~""'oQ 1\11"'\ s; 

_____ __'''''''_..-_. __"'A""*"'IWI!l¥!II"'..l'I""""1I;Ohb~ d_A_~ "'f1;_~ 



State of Kansas 
City 

City of Otis 2017 

STATEMENT OF CONDITIONAL LEASE-PURCHASE AND CERTIFICATE OF PARTICIPATION* 

Items 
Purchased 

None 

Contract 
Date 

Term of 
Contract 
(Months) 

Interest 
Rate 
% 

Total 
Amount 
Financed 

(BeRinning Principal) 

Principal Balance 
As Beginning of 

2016 

Payments 
Due 
2016 

Payments 
Due 
2017 I 

. 

i 

Totals 0 0 0 

***Ifyou are merely leasing/renting with no intent to purchase, do not list-such transactions are not lease-purchases. 
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State of Kansas 
City 

WORKSHEET FOR STATE GRANT·IN·AID TO PUBLIC LIBRARIES AND 
REGIONAL LIBRARY SYSTEMS 

Budgeted Year: 2017 

Library found in: City of Otis 
Rush County 

Two tests are used to determine eligibility for State Library Grant. If the grant is approved, then the 
municipality's library will be paid the grant on February 15 of each year. 

First test: 
Current Year Proposed Year 

2016 2017 
Ad Valorem Tax $2,506 $2,514 
Delinquent Tax $100 $100 
Motor Vehicle Tax $808 $823 
Recreational Vehicle Tax $17 $23 
16/20M Vehicle Tax $19 $20 
LAVTR $0 $0 

$0 $0 
TOTAL TAXES $3,450 $3,480 
Difference in Total Taxes: $30 
Qualify for grant: Qualify 

Second test: 
Assessed Valuation $1,064,583 $1,078,684 
Did Assessed Valuation Decrease? No 
Levy Rate 2.354 2.331 
Difference in Levy Rate: (0.023) 
Qualify for grant: Not Qualify 

Overall does the municipality qualify for a grant? 

If the municipality would not have qualified for a grant, please see the below narrative for assistance from 
the State Library. 
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State of Kansas 
City 

City ofOtis 2017 

FUND PAGE FOR FUNDS WITH A TAX LEVY 
Current YearAdopted Budget Prior Year Proposed Budget 

General Actual for 2015 Estimate for 2016 Year for 2017 
Unencumbered Cash Balance Jan I 16270 21688 11 018 
Receipts: 
Ad Valorem Tax xxxxxxxxxxxxxxxx 
Delinquent Tax 
Motor Vehicle Tax 4480 3604 
Recreational Vehicle Tax 92 100 
16120M Vehicle Tax 106 87 
Commercial Vehicle Tax 125 102 
Watercraft Tax 30 
Gross Eamimz (Intangible) Tax 0 
LAVTR 0 

Franchise Tax 15511 15550 15500° 
Licenses 150 300 300 
Sewer Collections 13 828 14000 14000 
FineslPermits 15 500 500 
Transfer fro Water 150005000 15000 
Insurance 2060 2000 2000 
Rental 2100 2100 2100 
Donations 

Interest on Idle Funds 
Miscellaneous 834 
Does miscellaneous exceed 10% of Total Rec 
Total Receipts 56020 65,223 53323 
Resources Available: 72 290 86911 64341 
Exoenditures: 

4,300 
Salaries & Wages 

1597General Government 
6,000 

Park. Maintenance 
3529 

4,000408O ii 
8,000Street Lights 8,000 

!Sewer Maintenance 
7,563 

12,000 12,000 
Liablity Insurance 

9,947 
3,000 

Library 
3,0001410 

4,800 

Insurance 
 4,500 4,500 
Legal 

3615 
6,000 6,000 
1,000 

4509 
1,000355 


Repairs 

Office~ 

5,000 5,000 
1071 
1502 

2,000 2,000

&~ 347O 4,500 4,500 
2000 11793 11 512 

emses 1 154 3800 3,800 

Neighborhood Revitalization Rebate 
Miscellaneous 
fElianeous exceed 10% ofTotal Exp 

enditures 50,602 75,893 75612 
Unencumbered Cash Balance Dec 31 1101821688 xxxxxxxxxxxxxxxxxxx 
201512016/2017 Budget Authority Amount: 66959 80893 75612 

Non-Appropriated Balance 
Total Expenditure/Non-Appr Balance 75612 

Tax Required 11271 
Delinquent Comp Rate: 0.0% 0 

Amount of 2016 Ad Valorem Tax 11271 
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State of Kansas 
City 

CilyofOtis 2017 

'or Year 
Actual for 2015 

2060 

9444 

9444 
11504 

Current Year 
Estimate for 2016 

1631 

2135 
44 
51 
59 

72 
62 
73 
21 

2823 
3442 

4500 
1000 

100 
2450 
3150 

9 873 11 200 11 200 
I 63 I 619 XXXXXXXXXXXlOOOO(XXX 

II 045 11 200 11 200 
Non-Appropnat B ance 

Total ExpenditureINon-Appr Balance 1----.....,""1""2""00::-1 

Tax Required 7758 
Delinquent Comp Rate: 0.0% 0 

Amount of 2016 Ad Valorem Taxl...____0017""7..58ii.j 

Adopted Budget 
LibrarY 
IUnencumbered Cash Balance Jan I 

~ 
Motor Vehicle Tax 

~ Watercraft Tax 

~xceed 10% ofTotal Reo 
Total ReceiDts 
Resources Available: 
Exoenditures: 

Aooroora\ions to Library 

~italizatiOn Rebate 

Does miscellaneous exceed 10% oCTota\ EXll 

~ 31 
201512016120 I Authonly Amount: 

Page No. 

Prior Year 
Actual fur 2015 

17 

3229 

3229 
3246 

3246 

3246 
0 

3415 

Current Year Proposed Budget 
Estimate for 2016 Year for 2017 

0 0 

xxxxxxxxxxxxxx 
100 
823 

17 23 
19 20 
22 23 

7 

3472 

~3472 

3400 3410 

72 100 

3472 3510 
oxxxxxxxxxxxxxxxxxxx 

3500 3510 
Non-Appropriated Balance 

Total ExpenditurelNon-Appr Balance 3510 
Tax Required 2514 

Delinquent Comp Rate: 0.0% 0 
Amount of 2016 Ad Valorem Tax 2514 

9 

Qualifies for S 



State of Kansas 
City 

City of Otis 2017 

FUND PAGE FOR FUNDS WITH NO TAX LEVY 
Adopted Budget 
~ecial Hil!hwav 
Unencumbered Cash Balance Jan 1 
Receipts: 
State of Kansas Gas Tax 
County Transfers Gas 
Transfer from Water 

Interest on Idle Funds 
Miscellaneous 
Does miscellaneous exceed 10% of Total Rec 
Total RecelDts 
Resources Available: 
Expenditures: 

Street Repairs & Maintenance 

Miscellaneous 
Does miscelJaneous exceed 10% ofTotal Exo 
Total EXDenditures 
Unencumbered Cash Balance Dec 31 
2015/2016/2017 Budget Authority Amount: 

Prior Year 
Actual for 2015 

9919 

7198 

5,000 

12198 
22117 

8621 

8621 
13 496 
15488 

Current Year 
Estimate for 2016 

13 496 

7190 
0 

5000 

12,190 
25,686 

19189 

19189 
6497 

19,189 

Proposed Budget 
Year for 2017 

6497 

7110 
0 

5000 

12,110 
18607 

18607 

18607 
0 

18607 

Adopted Budget 
Water 
Unencumbered Cash Balance Jan 1 
Receiots: 

Prior Year 
Actual for 2015 

172 437 

Current Year 
Estimate for 2016 

166505 

Proposed Budget 
Year for 2017 

199755 

Char)tes to Customers 
Rural Water # 3 
Water Connections 
Water Deoosits 

106,054 
142,721 

600 

127000 
175000 

800 
900 

127000 

~ 
900 

Interest on Idle Funds 
Miscellaneous 
Does miscellaneous exceed 10% ofTotal Rec 
Total Receipts 
Resources Available: 
Exoenditures: 

202 

249577 
422014 

300 

304000 
470505 

300 

304000 
503755 

Production 
Distribution 
Meter Refunds 
Sales Tax 
Debt Service-Principal 
Debt Service-Interest 
Capital Outlay 
Transfer to Special Highway 
Transter to General 
Transfer to Capital Improvements 

167 
10 812 

100 
279 

60000 
1663 

5000 
5000 
5000 

200000 
25000 

400 
350 

10000 
5000 

15000 
15000 

200000 
25000 

400 
350 

243005 
5000 

15000 
15000 

Miscellaneous 
Does miscellaneous exceed 10% ofTotal EXll 
Total EXDenditures 
Unencumbered Cash Balance Dec 31 
2015/201612017 Budget Authority Amount: 

55 

255509 
166505 
418794 

270750 
199755 
435977 

503755 
0 

503755 
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State of Kansas 
City 

City ofOtis 2017 

FUND PAGE FOR FUNDS WITH NO TAX LEVY 
Adopted Budget 
Trash 

Prior Year 
Actual for 2015 

Current Year 
Estimate for 2016 

Proposed Budget 
Year for 2017 

~ncumbered Cash Balance Jan 1 3535 3590 2,190 
eceipts: 

Charges to Customers 32297 35000 35000 
Charges to Customers-Polycarts/dumpsters 3544 4000 4000 
Administraton Fees 1 326 1000 1000 
Clean Up Scrap 600 600 
Interest on Idle Funds 
Miscellaneous 
Does miscellaneous exceed 10% of Total Rec 
Total Receipts 37,167 40,600 40.600 
Resources Available: 40,702 44.190 42.790 
Expenditures: 

Contractual-Hauling 32,267 36,000 36,000 
Contractual-PolycartslDumpsters 3,565 4,000 4,790 
Clean Up 1280 2,000 2,000 

Miscellaneous 
Does miscellaneous exceed 10% of Total Ex): 
Total Expenditures 37,112 42,000 42,790 
Unencumbered Cash Balance Dec 31 3590 2190 0 
2015/2016/2017 Budget Authority Amount: 47033 43189 42790 

Adopted Budget 
0 

Unencumbered Cash Balance Jan 1 
Receipts: 

Interest on Idle Funds 
Miscellaneous 
Does miscellaneous exceed 10% of Total Rec 
Total Receipts 
Resources Available: 
Expenditures: 

Prior Year 
Actual for 2015 

0 
0 

Current Year 
Estimate for 2016 

0 

0 
0 

Proposed Budget 
Year for 2017 

0 

0 
0 

Miscellaneous 
~es miscellaneous exceed 10% of Total Ex): 

tal Expenditures 
Unencumbered Cash Balance Dec 3 1 
2015/2016/2017 Budget Authority Amount: 

0 
0 
0 

0 
0 
0 

0 
0 
0 
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State of Kansas 
City 

City of Otis NON-BUDGETED FUNDS 2017 
(Only the actual bud/(et yearfor 2015 is to be shown) 

Non-Budgeted Funds 
'1) Fund Name: (2) Fund Name: 
Capital Improvement Sewer Reserve 
Unencumbered I Unencumbered 

Cash BalaooeJan I I 29,898 Cash Balance Jan I 

(3) Fund Name: (4) Fund Name: (5) Fund Name: 
0 0 

I Unencumbered I Uneacumbered I Unencumbered I 
I 47,136 Cash Balaooe Jan I ___L_ Cash Balance Jan 1 I Cash Balance Jan 1 I 

0 
Total I 
77,034 I 

Receipts: Receipts: Receipts' Receipts' Receipts: 

TR from Water 5,000 Usage Fee 19,821 

TOIaI Receipts 

Resources Available: 

Expendirures: 

5,000 

34,898 

Total Receipts 

Resources Available: 

Expenditures: 

19,821 

66,957 

TOIaI Receipts 

Resources Available: 

Expenditures: 

0 

0 

TOIaI Receipts 

Resources Available: 

Expenditures: 

0 

0 

TOIaI Receipts 

Resources Available: 

Expenditures: 

0 

0 

24,821 

101,855 
I 

J 

T"""Center 10.000 Repairs 

Total Expenditures 10,000 Total Expenditures 

Cash Balance Dec 31 24,898 Cash Balance Dec 31 

11,923 

11,923 

55,034 

Total Expenditures 

Cash Balance Dec 31 

0 

0 

TOIaI Expenditures 0 TOIaI Expenditures 

Cash Balance Dec 31 0 Cash Balance Dec 31 

** Note: These two block figures should agree. 

0 

0 

21,923 

79,932 

~,~~2_ 
** 
** 
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NOTICE OF BUDGET HEARING 

The governing body of 

CityofOIis 


will meet on August 10,2016 at 6:30 PM III Otis City Hall 105 W fisher for tiw purj>ose of hearing .and 

answering objectio!lS oftaxpayers relating to the proposed use of all funds and lire amOUlI1 ofad valorem 13x. 


Detailed budget information is available at Olis City Hall and will be available at this hearing. 

.{IDGET SlJMMARY 


Propose:! Budgel20 17 I::xpendittm::s and Amount of Current Year Estitnale fo~ 1016 Ad Valofeln Tax. establish the lnaximurn limits ofthe 2Q17 budget 

Estimated Tax RIlle is subject to chaoge dc~ding on the final assessed valualioo. 


FUND 
[General
IEmplovee .Benefits 
Librtny 
Special Highway 
Water 

Trash 

Reserves 
Totals 
Less: TIllllsfers 
Net Expenditure 
Total Tax L=vied 
Assessed Vaiuation 

Prior Y car Actual [or 2015 

Aetual 

Expenditures Tax Rate' 
50602 12.555 
9,873 5.986 
3246 1.265 
8,621 

255,509 

37112 

21,923 

386,886 20.806 
15,000 

37),886 

21,002:;- 
1.009,445 

I CllITen\ Year Estimate for 20 I 6 Proposed Budget for 20'7 

Actual Budget Aut/u>rily A",ount of2016 Estin,ale 

Expenditures Ta.x l{ate. for Expenditures Ad Valorem Tax TaX' Rate· 
75,893 10.305 75,612 11,271 I~~ 
11,200 '-420 11.200 7.,758 7.192 

3.472 2.354 35\0 2,514 2.33\ __ 
19,189 18607 

270750 503,755 
42,000 42790 

422 504 20.079 655,414 21,543 19.972 
35,000 35.000 

387,504 620474 
21,375 xxxxxxxxx-xxxxxxx 

IM4583 1.078684 

I 

Outstanding Indebtedness, 
Jallll3l)' I, 

0.0. Bonds 

0Iher 
Total 

'Tax rales are expressed in mills 

Patty Sliehen 
City OffiClal Title: Clerk 



• 

Affidavit of Publication 

State of Kansas, }ss

Rush County, . 


TIM ENGEL ,being first duly sworn, Deposes and says: That he is 
Publisher of The Rush County News, a weekly newspaper, published and printed 
in La Crosse, State of Kansas, and published in and of general circulation in Rush 
County. Kansas. with ageneral paid circulation on aweekly basis in Rush County, 
Kansas, and that said newspaper is not a trade, religious or fraternal publication. 

Said newspaper is published weekly at least 50 times a year; has been so 

The ~wemiaa body or 
atr..!If.WIl 

wilI_oaA_IO, ZOlG d:lO PMatOlilCilyUall,l1IS WV.lirdlepurjlOtllof....tRd 

--mg~ ofllXptyaSrdaIina 10 die ~...ofllllilll4l. h IIIlIOIIII cfadllllal:m fix. 


Detailed bodget io!orJDaIilllI iJMilalJlc4l Oils en, HallIIId will heJllliWllt ...... 

BUOOETSGIMAlY 


~ 8wIpt 2017l!rpcaci1nli1ld AIncMlIofa.r.t Yar F4IimIfa 1'«101'MVIIIoitIitTa: ClllablhllIlllIIUiiuum1iIIiIs ofthe 2OJ11Nc1p. 

EstimamdTu. Rleisillbjectfo......OIldle fiIII.-i~ 


________------------------··--~··-~m~~~in~dcOO~~d~Mba~ri~ 

Ls:~ 

Nd~ 
TIlIiITaUvied 
A-..edV", 

21".3 

le first publication of said notice; and has been 
~rosse in said County as periodical mail matter. 

3. true copy thereof and was published in the 

said newspaper for --2ll!L consecutive 

thereof 

July 

lllowing date: 

being made 

2016, 

as 

with 

aforesaid 

subsequent 

on 

'16 

16 

to before me this 27th day of 

JL 


.li
NOTARY PUILIC.....d IC.InIII 

MEUSSA JAY,~L.__-----------........ \ . 
.... My Appt. Exp.Aaamonal copies 


Approved this ____ day of __________, 20__ 



