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SUBJECT

Gift and Awards for State Employees
PURPOSE

To provide information regarding the policy of the use of state funds to purchase gifts and awards for state employees.  
AUTHORITATIVE REFERENCE

K.S.A. 75-37,105
K.A.R. 18-1-2

K.S.A. 46-237a

K.A.R. 18-2-1
Internal Revenue Code 26 U.S.C. 74 and 26 U.S.C. 274(j) 
GENERAL INFORMATION

Gifts from State Funds:  

In general, gifts to employees (such as flowers and cards sent for illness or death, retirement gifts, or other gifts) may not be purchased from state funds.  
In limited instances, gifts of this nature may be purchased with state funds where specific statutory or appropriation authority exists, such as, contingency funds for elected officials.  
Employee Use Funds, as described in Policy Manual 9,103, may be established and used for the types of purchases discussed above.  
Awards from State Funds:
Kansas statute, K.S.A. 75-37,105 establishes both an Employee Award and Recognition Program and an Employee Suggestion Program.  

The Employee Award and Recognition Program allows agencies to offer both monetary and non-monetary awards to employees for distinguished accomplishment, meritorious service, innovation, Kansas Quality Management, volunteerism, and length of service.
The Employee Suggestion Program offers monetary awards to employees for innovations that lead to documented cost savings for the State of Kansas. 

Monetary awards under both programs will result in a taxable event and will be recorded on the employee’s W-2.  Non-monetary awards under the Employee Award and Recognition Program may or may not result in a taxable event dependent upon the totality of the circumstances associated with the award such as the value and purpose of the award.

For additional information concerning both programs, including guidelines, nominations form, and procedures, please visit the Department of Administration, Office of Personnel Services website and access the ‘Awards and Recognition’ and ‘Employee Suggestion Program’ links. 

Prizes, Gifts, and Awards from non-State Sources or State Sponsored Activities: 
For information concerning the acceptance of prizes, gifts, and awards from non-state sources or from state sponsored activities, employees are encouraged to review K.S.A. 46-237 et seq., the State Governmental Ethics statute; review the ‘Opinions’ link on the Governmental Ethics Commission website; or contact the Ethics Commission at 785-296-2548. 

CONTACT SOURCES

Questions regarding the purchase of non-monetary or cash equivalent awards or gifts for state employees should be directed to:

Department of Administration
Office of the Chief Financial Officer
Audit Services Team

Questions regarding W-2 reporting for payments of cash awards and certain non-monetary awards to employees should be directed to:



 Department of Administration

                         Office of Systems Management
                         Payroll Services Team  

